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I. OBJIACTD ITPUMEHEHN A

1.1. Hacrosmmit rocymzapCTBeHHBIH 00pa3oBaTeNbHbIH CTaHAAPT CpeAHEro
npodeccHoHaTbHOr0o  o0pa3oBaHMs  IIpeACTaBIseT  co0Oif  COBOKYIHOCTH
00s3aTeNbHBIX TpeOoBaHUN K CpegHEMy NpOoQecCHOHAIBHOMY OOpa30BaHMIO IO
npodeccun 46.01.01 Cexperaps anst 00pa3oBaTeNbHBIX YUpeXKAESHHA, OpraHu3aLuii,
OCYILECTBIIAIOIIMX IMOATOTOBKY II0 Ipodeccuu Ha Tepputopun Jlyranckoit HapoaHoit
PecriyGnuku (nanee — oGpazoBaTesibHbIE YUPEKASHUSA, OpTraHU3AIIHN).

1.2. IIpaBo Ha peanu3auUUIO IPOrpaMMBI IMOATOTOBKH KBaIH(ULUKPOBAaHHBIX
pabounx, ciyxamux no npodeccun 46.01.01 Cexperaps uMeeT oOpa3oBaTeIbHOE
yIpexAeHUe, OpraHu3anus IpH HAIMYAM CHEIUAIBHOrO paspemeHus (Uiu
JIMLEH3HH) Ha OCYILECTBIeHUE 00pa30BaTebHON AEATEILHOCTH.

II. UCTTIOJIb3YEMBIE COKPAIIEHNM

B HacTos1meM CTaHAApPTE UCIONB3YIOTCS CAeIYIOLHe COKpaIeHUS:

CIIO - cpennee npoteccHoHaNbHOE 00pa3oBaHHue,

I'OC CIIO - rocymapCTBeHHBI 00pa3oBaTeNbHBI CTAaHOAPT CPEAHErO
IpogecCHOHATBHOro 00pa30BaHuUs,; |

ITTKPC - nporpaMma MOArOTOBKH KBATHGHLUHUPOBAHHBIX paboyuXx, CIyXalux
10 npodeccuy;

OK - 00masa KOMIIETEHIIH; :

1K - npodeccroHanbHas KOMIIETEHIIHS,



I'IM - npodeccroHaNbHBIA MONYIIB;
MJIK - MeXXauCHMITIMHAPHEIN KypC.

III. XAPAKTEPUCTHUKA TIOATI'OTOBKH I1O ITPOPECCHUHA i

3.1. Cpoxu momyuenus CIIO mo mpodeccun 46.01.01 Cekperapp B O4HOMU
¢dopme oOyueHus ¥ COOTBETCTBYIONIME KBaTuuKauu npusoastcsa B Tabnune 1.

Tab6muna 1

YpoBeHs 00pa3zoBaHus, HaumMenoBanue Cpoxk nomyuenus CITO
HeoOXOAUMBII [JI1 npreMa Ha KBaJH(pUKaIH 1o ITTIKPC B ouHoif

o6yuenue 1o ITTTKPC dopme o6yuenus <1>

cpenHee obmiee oGpa3oBaHUe 10 mec.

OCHOBHOE 0o611Iee 00pa3oBaHye CekpeTaps- 2 rozga 10 mec. <2>

MAaITHHHACTKA
Cexperaps-
OCHOBHOe ob1mee o6pazoBanue 6e3 cTeHorpaducTKa
HOJYYEHHA CPEeTHEro 00ILEro
o6pa3oBaHus B 06pa3oBaTEIbHOM
yupexxaenud, opranusamnuu CII0

1 rog 10 mec. <3>

<1> He3aBHCHMO OT MPHMEHAEMBIX 00pa30BaTEIbHBIX TEXHOIOTHI.

<2>00pa3oBaTeNbHEIE  YUPEXKACHHS, OpraHU3alM{, OCYIIECTBISIOMME  IOATOTOBKY
KBIM(UIIMPOBaHHBIX pabounx, Ciyxaumx Ha 6a3e ocHOBHOro obmero o6pa3oBaHus, peanu3yioT
roCyfapcTBeHHBIH 00pa3oBaTeNbHbIH CTaHAapT cpeaHero ofwero o6pasoBaHMd B Ipenenax

ITITKPC, B TOM uHucie ¢ yaeroM noiydaemoit npodeccuu CIIO. ‘
<3>IIpu ycnoBMH mONy4YeHHs cpexHero obmero obpa3oBaHus B 00pazOBaTEIbHBIX

YUpEXKACHHUIX, OPTaHU3ALUAX C OYHO-3a04HOH (BeuepHeit) popMoit o6yueHus.

3.2. Cpoxu mnomyuenns CIIO mo IINIKPC HesaBUCHMO OT IPHUMEHSEMEIX
00pa3oBaTeIbHBIX TEXHOJIOTHH YBEIINYHUBAIOTCS:

a) IS yqalluXxcs [0 OYHO-3a04HOH opMe 00yueHus:

Ha 6aze cpennero obiero o6pa3oBanus - He 6onee 4eM Ha 1 rox;

Ha 6aze OCHOBHOTr'0 061ero o6pazoBaHus - He 6osee 4eM Ha 1,5 roaa;

0) oI MHBAIMIOB M JIMIL C OrPaHHYCHHBIMH BO3MOXXHOCTSMH 370pOBbs - HE

0oJiee ueM Ha 6 MeCHIIEB.

IV. XAPAKTEPUCTUKA [TPO®ECCUOHAJIbHOM
IESTEJILHOCTHU BBHIITYCKHUKOB

4.1. O6nactes npodeccHOHANbHON OEATEIBHOCTH BBIIYCKHHUKOB. BBINOJIHEHHE
TEXHUYECKUX (QYHKIHH 1o obecriedeHnio u 00CIIy)KMBaHUIO paboThl PYyKOBOIUTENS
OpraHM3allid, CBS3aHHBIX C ITOJrOTOBKOH, XpaHeHHeM, 06paboTKOH ¢ IOMOIIBIO



CPEACTB OPraHU3aLMOHHOM TEXHHKU HeOoOXOAMMOH MH(OPMalUK U IOBEACHHUEM ee
JI0 oTpeduTens.

4.2. O6bexTaMu IpoheCCHOHANBHO JesATeTPHOCTH BBIITYCKHUKOB SBJISIOTCH: -,

JOOKYMEHTHpOBaHHasi HHGOpMaNus;

NPOLIECC TEXHUYIECKOro 00CITY)KUBaHUS pabOThl pyKOBOIMTES;

OpraHu3alOHHAast TeXHUKA.

4.3. Yyammuiics no npodeccuu 46.01.01 Cexperapb FOTOBUTCA K CIEIYIOIIMM
BUJIaM HesATEIbHOCTH:

4.3.1. NHdopMallMOHHO-AOKyMEHTallOHHAS AESTENBHOCTE.

4.3.2. Opranu3aliOHHas ACSITEIBHOCTb.

V. TPEBOBAHUA K PE3YJIbTATAM ITPOI'PAMMEI TTOAI'OTOBKHA

KBAJIMOUILTMPOBAHHLIX PABOUYUX, CIIYXAILIUX

5.1. Bomyckuuk, ocBomBmmit IINIKPC, gnomkeH o0nagare oOmuMu
KOMIETEHIUAMH, BKITIOYaIOIKMH B €05 ClIoCOOHOCTB:

OK 1. [ToHuMaTh CYIIHOCTh ¥ COLHANBHYIO 3HAYUMOCTh Oyaylueit mpodeccuw,
TNPOSBIATE K Hell YCTOMYMBEI HHTEpEC.

OK 2. OpraHu3oBbiBaTh COOGCTBEHHYIO JESITEIBHOCTb, HUCXOHAA U3 LEIH HU
CIIocO60B €€ NOCTIDKEHUS, ONpeNeNIeHHBIX pyKOBOAUTEIIEM.

OK 3. AHamusupoBaTh paOouyl0 CHUTYaIlUlO, OCYLIECTBIATh TEKYIIHUH H
UTOTOBBIH KOHTpOJb, OLIEHKY M KOPPEKUHI0 COOCTBEHHOH HEATENBHOCTH, HECTH
OTBETCTBEHHOCTH 32 Pe3YJIbTATHI CBOEil paGoThI.

OK 4. OcymecTBiaTs MOUCK HHGOpMaUUH, HeoOxonumon s 3QGeKTUBHOTO
BBINIOJTHEHUS MpodeCCHOHANBHBIX 3a1a4.

OK 5. Hcnonp3oBath HHGPOPMALMOHHO-KOMMYHHKAI[HOHHBIE TEXHOJIOTHH B
Npo(eCCHOHANBHON AEATENBHOCTH.

OK 6. Paborate B KkoMaHAe, 3(@eKTHBHO OOMATECA C KOJUIETaMH,
PYKOBOACTBOM, KJIMEHTAMHU.

OK 7. CobnrofiaTh JeNOBOI 3THUKET, KyJIbTYpY M IICHXOJIOTHYECKHE OCHOBBHI
oOLeHns,, HOPMBl M IIpaBHa IIOBEAEHUS; HCIONB30BaTh METOABl M CpENCTBa
JeTI0BOro o6LIeHuUS.

OK 8. CamocTosTensHO ONpefensaTh 3aJadyd INPOPECCHOHATBHOTO H
JMUYHOCTHOTO Pa3BUTHs, 3aHUMATHCA CaM0O00Opa30BaHMEM, OCO3HAHHO IIJIAHWPOBAThH
TIOBBILIEHNE KBAIU(DUKAIIHH.

OK 9. Cobmozats TpeGoBanus 0€30IacCHOCTH TpyJa, NOXKapHOH 6e30macHOCTH,
CaHUTApUM U TMI'MEHBl, OXpaHbl TpyAa.

OK 10. HcnonHATh BOMHCKYIO OOS3aHHOCTB, B TOM YHCJIE C IPHUMEHEHUEM
IIOJyYeHHBIX HpO(eCcCHOHANBHBIX 3HAHUH.

5.2. Brinyckuuk, ocsousumii I[INIKPC, nomkxen o6nagate nmpodeccuoHaIbHBIMU
KOMIIETEHIIUSIMH, COOTBETCTBYIOIUMH BUAAM JEATENbHOCTH!

5.2.1. MadopMaimoHHO-TOKYMEHTAIlMOHHAS JeSATEeIbHOCTb.

MK 1.1. CocraBnare, pegakTHpoBaTh 4 OGOPMIATH OpraHU3ALMOHHO-
pacHOpAANTENBHYIO JOKYMEHTALMIO, CO3JaBaeMyl0 B OpraHu3alliy, COIJAacHO
HOPMATHUBHBIM TpeOOBaHUAM IO O(GOPMIIEHUIO HOKYMEHTOB C MHCIIOJIb30BaHHEM
COBPEMEHHBIX BUJOB OPraHU3aLlMOHHON TEXHUKH.



IK 1.2. Opranu3oBBIBaTh JOKYMEHTOOOOPOT B OpraHU3aLMK C HCIOJIB30BaHIEM
COBPEMEHHBIX BUIOB OPraHU3allHOHHOM TEXHUKH.

IIK 13. CocraBnite # 0GOpMIATE HOMEHKIATYpPY MOel OpraHHU3alldH,
¢opmupoBaTE Jena B COOTBETCTBHMHM C  YTBEPXKIEHHOM  HOMEHKIATYpOM,
obecrnieuBaTh UX COXPAaHHOCTh B TEKYILEM JACIOMPOU3BOACTBE C HCIOIb30BAHMEM
COBPEMEHHBIX BUAOB OPTaHU3AIHOHHON TEXHUKH,

IIK 1.4. OcymiecTBasATh HOATOTOBKY A€M K IIepeiadye Ha apXHBHOE XpaHEHHeE.

IIK 1.5. BeIONIHATS MalIMHONUCHBIE PabOTHI pa3IMYHOM CTEIIEHH CJI0XHOCTH.

5.2.2. Opra"u3alioHHas AeITeIbHOCTb.

IIK 2.1. KoopaunupoBath paGoty oduca (mpueMHOH pPYKOBOTUTENS),
OpTraHH30BBIBATH IIPHUEM IIOCETHTENEHH.

IIK 2.2. OcymecTBaaTh TenedoHHOE 00CIyKUBaHNe, IPUHAMATh M IIepeIaBaTh
(dhakCUMHIIIBHBIE COOOIICHMS.

ITK 2.3. OcymecTBiars paboTy IO NMOATOTOBKE M IPOBENEHHIO COBEILAHHIH,
3acelaHuM, AENOBBIX BCTPeY, IIPUEMOB U IPE3EHTAIHIH.

IIK 2.4. OcyumecTBisTh NOATOTOBKY JHEIOBBIX I0€3M0K (KOMaHIMPOBOK)
PYKOBOAHMTENS U APYTHX COTPYIHUKOB OpraHH3aLHH.

1K 2.5. Opranu3oBsIBaTh pabouee MeCTo CeKpeTaps B PYKOBOIUTENS.

VI. TPEBOBAHUMA K CTPYKTVYPE ITPOI'PAMMBI ITOAT'OTOBKH
KBAJIMOHUIIMPOBAHHBIX PABOUNX, CIIYVKAIIINX

6.1. INIKPC nmpenycMmaTpuBaeT U3yueHHe CAETYIOMINX YI€OHbIX IIUKIIOB:

o6menpo¢dhecCHOHAIBHOTO;

npodeccHoHaIEHOTO

Y pa3felioB:

¢usuHeckas KynpTypa,

yueOHas npaKkTHKa,

MPOU3BOACTBEHHAS NIPAKTHKA;

IIPOMEXYTOYHas aTTeCTaLIUs;

rOCyAapCTBEHHAst UTOrOBas aTTeCTalus.

6.2. Obs3arensuas yacth IIIIKPC momxHa cocTaBnATh 0KoJ10 80 MPOLIEHTOB OT
obmero o6beMa BpeMEHHU, OTBEIEHHOI'O Ha ee OCBOeHHe. BapuaTtuBHas yacTh (0KOJIO
20 npoLEeHTOB) NaeT BO3MOXHOCTh pacIIMpeHus: U (WIM) YIriryOJieHus NMOATOTOBKH,
onpenensieMoil comepKaHueM OO0S3aTeIbHOM YacTH, IOJYYEHUs IOIIOTHHUTENbHBIX
KOMIIETEHIU), yMeHu# W  3HaHWHM, HeoOXomuMbIX i ofecredeHus
KOHKYPEHTOCIIOCOOHOCTH BBITYCKHUKA B COOTBETCTBUH C 3allpOCAaMU PErHOHATIBHOI'O
pBIHKa TpyJa X BO3MOXXHOCTSAMH IIPOROJDKEHHS oOpa3oBaHus. JHACIUIUINHEI,
MEXIUCHUILUINHAPHBIE KypChl M INpo¢eCCHOHANbHBIE MOLYJIN BapHaTHBHON dYacTH
OTpeENSIOTCS 00pa30BaTENbHBIM YUPEKACHUEM, OpraHU3alyei.

O6menpodeccrnoHanbHbIi yueOHBIH UK COCTOUT U3 001menpodecCuoHaNbHBIX
OWCLHUIUIUH, NpodecCHOHANbHBIM y4eOHBIH LUKI COCTOMUT U3 NPO(PecCCHOHATIBHBIX
MOIyneif B COOTBETCTBHM C BHAaMH JEATENIBHOCTH, COOTBETCTBYIOIIUMH
NpUCBaMBaeMBIM KBaluuKaiusM. B cocTaB npodheccCHOHaANBHOTO MOIYJST BXOIUT



OJMH MM HECKOJIIbKO MEXAUCLUUIUIMHAPHBIX KypcoB. IIpu ocBoeHMM ydamumucs
npo¢deCCHOHANBHBIX MOAyJell npoBomiATcs ydeOHasds ¥ (MIM) NPOHU3BOACTBEHHAS
MpaKTHKA. ;

Obsi3arenbHas yacth npodeccruoHansHoro ydebrnoro mukia IITIKPC momxHa
IpefycMaTpUBaTh H3y4eHUE IUCIHUILIAHBEI "be3omacHOCTh XHU3HEAeATeIbHOCTH'.
O0peM yacoB Ha AUCLHMIUIMHY "Be30macHOCTh XKH3HEAESTENBHOCTH" COCTaBISAET 2
gJaca B HEJISNIO B IIepHOJ TeopeTHUeckoro o0yuenus (006s13aTenpHOl yacTu yaeOHbIX
LUKJIOB), HO He Goiee 68 4acoB, U3 HMX Ha OCBOEHHE OCHOB BOEHHO# ciyxObI - 70
IPOLEHTOB OT 00Iero o6beMa BpeMeHH, OTBEJEHHOI0 Ha yKa3aHHYIO AHCLUUILIHHY.

6.3. OGpazoBaTeNnbHBIM YYpeXXICHHUEM, OpraHu3auueil IpHU OIpeAeIeHUH
ctpykrypbl ITTIKPC u TpymoeMKOCTH ee OCBOEHHS MOXET IPHUMEHSThCS CHCTEMa
3a4eTHBIX ENWHMI, IPH OSTOM OJHA 3aueTHas eJUHHIlA COOTBETCTBYeT 36
aKaZleMU4EeCKIM 4acaM.

CTpyKTypa IporpaMMsl OATOTOBKH KBATHGUIMPOBAHHEIX
paboynXx, CIIyXaIux

Tabnuna 2
HaumenoBaHue y4eOHBIX v =
LIWKIIOB, Pa3feNoB, MoAyneH, |5 &8 E
TpeGoBanms k sHammaM, | & El B | g § o
YMEHHUAM, IPAKTHIECKOMY a § E ,E = E
OTIBITY = o & E § E’“ S
O 8 ol 3 % (5}
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L e 3
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o M U: -2
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FEa |53 :

O6s3arenbHas yacTh yueOHbIX | 864 | 576
rukioB [ITIKPC u pazgen
"@usnieckas KyibTypa'"

OIL 00 [O6menpodeccHoHANBHBIH 212 | 148
y4eOHBIN LUK
B  pesynbrare = u3y4yeHHs OI1.01. OK1 -
06s13aTeNbHOM YacTH y4eGHOro DKOHOMHKA 10
IUKJIa yJamumcs 1o Opra’u3aluy [IK 1.2
o61enpodeccHoHaIbHBIM -14
QUCLUITINHAM

AOJIXKCH:
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YMETb:

IPUMEHATE 5KOHOMHYECKHU
000CHOBaHHbIE BUABI paboT U
IIpHEMBl OpraHM3alliyl TpyJa
npu OOCIyXMBaHHH pPaGOTEHI
PYKOBOAWTENS  OpraHH3aIiy
WIH CTPYKTYPHOTO
TNoJpa3feNeHus;

3HATD:

OCHOBHI 3KOHOMHKH OTpaciH,
OpraHU3aIdH;

CHCI_II/I(bI/IKy ACATCIIBHOCTH
OpraHu3anny,

OCHOBHBIC ACIICKTBl Pa3BUTHUA
OpraHusannu KakK

XO3SHMCTByIOIEro cyOBeKkTa B
PBIHOYHOH 3KOHOMMKE;
CTPYKTYpPY OpPIaHH3alUH;

CUCTEMY yIpaBIeHUSA
opraHu3anuei

YMETh: OI1.02. OK 1.-
CcOOJIIOaTh OCHOBBI 3TUKH U 10
IpodhecCHOHANIBHBIN STHKET; IICUXOJIOTHH IIK 2.1
cobmomaTe o0mue HOPMEI H npo¢eccuoHANBHON |- 2.5
IIpaBWJIa ITIOBEACHUS; JEeATEIbHOCTH

HCIIONIb30BaTh TIpUEMBI
IeJIOBOT0 OOLIeHHUsS M HaBBIKU
KyJBTYpHI IOBEJICHUS,;
co3/laBaTh U NOAJEPKHUBAThH
OJlaronpUsATHBIR
IICHXOJIOTUYEeCKUil KIMMaT B
KOJIIEKTUBE;

UCIIONIB30BaTh ~ METOABI M

CpencTBa 3¢ HeKTHBHOTO
JeJIOBOTO OOIIEHNS;
3HATb:

OCHOBBI IICHXOJIOTHY;
OCHOBBI IICUXOJIOTHH O0ILEHNS;
OCHOBBI JIENIOBO# KYJIBTYpHI;
OCHOBBI STHUKH
npodeccHOHaIBHBIX
OTHOIICHMUI;




OCHOBBI KOH(i)J'II/IKTOJ'IOI‘I/IPI

YMETh: OI1.03. |OK 1 -
obecrieunBaTh  coGroeHUe ITpaBoBbIe OCHOBBI |6
3aKOHOJATEIbCTBA B npogeccronanproi 1K 1.1
1podeCCHOHATBHOM JIeATEJIbHOCTH IIK 1.2
JeATEIIBHOCTH, IIK 2.1
3HATh: IIK 2.4
OCHOBBI  KOHCTUTYLIMOHHOTIO,

aJMHHHUCTPATUBHOTO,

IPaXXAaHCKOrO,  YrOJIOBHOTO,

TPYAOBOIo IpaBa

YMETB: 40 |OILO04. OK1-
OpraHU30BLIBATh U NPOBOAUTH BbesonacHocTh 10
MEpOIIpUATHS MO  3aUIUTe xusHenestenpHoctH 11K 1.1
paboTaoUX U HaceJeHHS OT | -1.3
HEraTUBHBIX BO3eiicTBUM [IK 2.1
Ype3BbIYaHBIX CUTYALH; -2.5
IIpeANPUHIMATE

npo¢dmIaKTUIeCKe Mephl I
CHIDKEHMS YPOBHS OITAaCHOCTEH
pasiMYyHOIO BUAA U MX

MOCJIENCTBHI B
npo¢eCCHOHANBEHOM
HESITeIBHOCTH U OBITY;

| HCTIONIB30BATH cpencTBa
WHAUBUAYAIBHOU Hu
KOJUIEKTUBHOH  3al[UTBI  OT
OpYXKHUs MacCOBOIO
IIOpaXKeHHUS; MIPUMEHSATD
IIEPBUYHBIE CpencTBa
[T0XapOTYILIECHMUS;

OpUEHTHPOBATECA B IIEPEYHE
BOE€HHO-YYETHBIX
cleUaIbHOCTEN 5
CaMOCTOSATENIbHO OIPEACIIAT
Cpelu  HUX  pOICTBEHHBIE
ITOJIy4eHHO} npodeccuy;

IIPUMEHATD
npodeccHoHaNbHEIE 3HAHUS B
xoze HCIIOJIHEHUS
obs3aHHOCTEH BOEHHOM
CITyXOBI Ha BOHHCKUX




JOJDKHOCTAX B COOTBETCTBUH C
HIOJIy4eHHOI1 nnpodeccueit;
BJIAJIETh criocobaMu
6ecKOH(QIIUKTHOrO OOLIEHUA U
CaMOperysIuu B
IIOBCEIHEBHOM JIeATEIbHOCTH U
OKCTPEMAITbHBIX YCIIOBHAX
BOCHHOI CITyxOBI;

OKa3bIBaTh IIEPBYIO IIOMOIIb

IIOCTPaIaBIIHM;
3HATH!

IIPUHIIMIIBI obecrneyeHus
YCTOHYHBOCTH 00BEKTOB

5KOHOMUKH, IIPOTrHO3HUPOBAHUS
pasBUTHSA COOBITHH M OLEHKU
IIOCJICACTBUM npu
TEXHOI€HHBIX YpE3BbIYAMHBIX
CUTyallMsiX M CTUXMMHBIX
SBIIEHUAX, B TOM UHCJIE B
YCIOBUAX  NPOTHBOACHCTBUA
TEppOpU3MY KaK Cephe3HOHR

yrpose HallMOHAJILHOM
0e30IacHOCTH;

OCHOBHBIE BUBI
MOTEHIMAIBHBIX OMAcHOCTeH U
1754 IIOCJIEICTBHS B
npodeccuoHaIbHOR
JeATENHOCTH 7§ ObITY,
TIPUHIUIIBI CHIDKEHUS

BEPOSTHOCTHU MX pean3alum;
OCHOBBl BOEHHOH CIyXOBl M
00OpOHEI IoCy1apCTBa;

3aa4u %4 OCHOBHBIE
MEPONPUATHS  TIpakKJaHCKOH
000pOHET;

criocoObl 3alIUTBl HACEICHUS
OT OpYXus MaccOBOTO
HOpaXXeHUsI; Mephbl IOXapHOH
Oe3omacHOCTH W  IpaBWIia
6e30IacHOro MOBEICHUA IIPH
noxapax;

OpraHu3allil0 ¥ TOPAMOK
IpU3bIBa IPaXKIaH Ha BOCHHYIO




ciyOy M MOCTYIUIEHUS Ha Hee
B 10OpOBOJILHOM MOPSIAKE;

OCHOBHBIE BHIBI BOOPYXESHHS,
BOEHHOM TEXHUKH 7§
CIIELHAIFHOTO  CHAapsKeHHS,
COCTOSIIUX Ha BOOPYXEHUH

(ocHameHNN) BOHHCKHX
NoJpa3feNieHdl, B KOTOPBIX
UMEIoTCS BOEHHO-YYETHBIE
CHELIMANBHOCTH, POACTBEHHBIE
npodeccusm CIIO;
o6acTh IIpUMEHEHUS
IOJIy4aeMbIX
npoGeCCHOHANBHBIX  3HAHHUH
pu HCTIOJTHEHUH
o6s13aHHOCTEH] BOCHHOM
CIIyXOBI;
HOPSAAOK M IpaBUIa OKa3aHHA
nepBoi MMOMOIIH
IOCTPaJaBILIUM
I1.00 IIpodeccuonanbHbli yueOHbit | 572 | 388 y
IUKJT
IIM.00 |IIpodeccuonansubie Mogynu | 572 | 388
IIM.01 [HMuadopmanmoHHO- MJIK.01.01. OK1 -
JIOKYMEHTallMOHHAs HoxymeHTanuonHoe |10
JeATEILHOCTD obecrnieyeHue IIK 1.1
B  pesympTare = H3y4YCHHA yIIpaBJIeHUS - 1.5

IpOo¢GECCHOHAIBHOTO  MOAYJIS
y4aluncs T0IKeH:

UMETh NPaKTUYECKUH OIBIT:
UH(OPMAIMOHHO-
JOKYMEHTAaLLOHHOTO
obecrieueHnsl ynpaBlIeHYECKON
OEeSTEIBHOCTH B  CTPYKType
OpraHU3alliy;

HCIIOJIb30BaHUSA
MH(POPMAITHOHHBIX

TEXHOJIOTHH 44 CpeacCTB

OPITEXHUKU B
IOOKYMEHTaLIOHHOM
o0ecrieueHUH yIpaBleHUs;
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yMETb:
II0JIb30BaThC HOPMATHBHBIMHU
METOAUYECKUMH JTOKYMEHTaMH
o JOKYMEHTallHOHHOMY
obecIieueHHIO YIpaBIIeHHs;
OpraHu30BBIBATH pabory
CIy’)XOBl IOKYMEHTAI[HOHHOTO
obecrieueHns YIIpaBIeHNS;
ONPEJIeNIATh HOPMBI BPEMEHH
Ha  JIeJOIpPOU3BOJCTBEHHBIE
oIepaI;

KOHCTPYHpOBaTh  pa3/IdYHBIC
BUABL OJaHKOB  CIIy>KeOHBIX
OOKYMEHTOB;

COCTaBIIAITh, pPeNaKTHPOBATh HU
oOpMIIATE OpraHU3aLMOHHO-
pacropsauTeNIbHbIE
OOKYMEHTH! OpraHHu3alluy;
BECTH paboOTy C JOKYMEHTaMHu
(3xcneauIMoHHYI0 00paGoTKy,

pEeTUCTpanHIo, KOHTPOJIb
HCTIOJIHEHU, CIIpaBOYHO-
MHQOPMALHOHHYIO PaGoTy);
COCTaBIATE U 0GOpMIATH
HOMEHKJIATY Py aein
OpraHu3alvy,

¢dbopMupoBaTh Jena B
COOTBETCTBHUHU C

HOMEHKIIaTypoOH eI,
IIPOBOJUTH TEKYIIEe XpaHEHHE
JOKYMEHTOB;

IIOATOTaBIMBAaTh  fAena K
nepenaue Ha apXVBHOE
XpaHeHuUe;

UCIIONIB30BaTh
OPraHU3aIVOHHYIO TEXHUKY B
npodeccrHoHaIBHON
JIeATEIbHOCTH;

II0JIb30BaThCs TEPMHUHOJIOTHEH
JEJI0BOY peyH;

II0JIB30BAaThCS COBPEMEHHBIMH
CIOBapssMH M CIPaBOYHBIMU
H3JaHMSIMM 110 pYCCKOMY
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S3BIKY U IIpaKTUYECKOMN
CTHIIUCTHUKE;

OTCIIE)XKUBATh JIOTHYECKYIO
IOCJIEIOBATEIBHOCTh
IOCTPOEHHU oHIHaTBEHO-
JIEJIOBBIX TEKCTOB JOKYMEHTOB,
IIPOU3BOIUTE IIPOBEPKY
(baxTHYecKoro MaTepuara,
IIPaBHJILHO yrnoTpe6iaTs

KOPPEeKTypHBIE 3HaKHM B XOJe
IpaBku 0oGdHUIMATBEHO-AETOBBIX
TEKCTOB, pelaKkTUPOBaTh
CIIyeOHBIe JOKYMEHTSI;
IIOATOTABINBAaTh  JOKYMEHTHI
pa3INIHON CTEIleHU
CJIOXHOCTH;

HCIOJIB30BaTh
MH(OpPMAIIMOHHEIE TEXHOJIOTHH
OpY JOKYMEHTHPOBaHHM U
opraHu3auuyd  paboThI c
JOKYMEHTaMU;

obecrieunBaTh Ka4ueCcTBO
BHIIIOJTHIEMBIX padoT;

3HATh:

TEPMHUHOJIOTHIO
IeJIONPON3BOJCTBA;
HOPMATHBHEIE METOAUYECKHe
JOKYMEHTBI 1o
OOKYMEHTaLlUOHHOMY
o0ecIeueHHIO YIIpaBIeHUS;
TpeOOBaHMA K OpraHu3aluu

PHPOPMALIMOHHO-
JOKYMEHTAI[MOHHOTO
o0CIryKUBaHuUS;
KIACCHOUKALMIO  CIIYKeGHBIX
JIOKYMEHTOB;

eIUHbIe TPpeOOBaHNUS U NPaBUIIa
oopMIIEHHS TOKYMEHTOB;
BHABI M COCTaB OJIaHKOB

CITy>KeOHBIX JIOKYMEHTOB,
TpeGoBaHUA K X
KOHCTPYHPOBaHUIO;

obmue TpeboBaHUA K
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COAEP KaHHIO TEKCTOB
CITy>XeOHBIX JOKYMEHTOB,
(OPMBI U3JI0KEHUS TEKCTOB;
OCHOBHBIE TPYIIIBI
OpraHU3alIOHHO-
PacIopsAAUTENbHBIX

IJOKYMEHTOB, OTJIHYHUTEIbHbIE
0c00EHHOCTH UX 0hOPMIICHHUS;
3TaIbl COCTaBJICHUA
CITy>eOHBIX IOKYMEHTOB;
CIIOCOOHBI IOKYMEHTHUPOBAHUS;
TpeGOBaHNs K OpraHU3aAINH
IOKyMeHToo0opoTa
OpraHu3aluy;

obmue mnpaBuna U (HOPMEI
perucTpalnuy JOKyMEHTOB;
TEXHOJIOTHYECKUMI polece
KOHTPOJII 32 HCIIOJIHEHHEM
TIOPY4EHHU# PYKOBOAUTENS;
IpaBHJIa M OTAIBl COCTABICHUA
¥ oopMIIeHUs] HOMEHKJIATYyPhI
IeJ1 OpraHu3alIliy;

Tpe6GoBaHUs K (HOPMHUPOBAHHIO
Oel B COOTBETCTBHH C

HOMEHKJIaTypOoH zein,

|0COOEHHOCTH CHCTEMaTU3AIUH
OTJENBHBIX BUJIOB
JIOKYMEHTOB;

npaBwja TEKYIIECro XpaHCHUA
JeJI B OpraHu3alin;

ATaIlbl IOATOTOBKH OCJN K CAa4Yc
Ha apXWBHOEC XPaHCHHC,

IpaBuiIa OpraHu3aluH
ApXUBHOTO XpaHEHUS JIel;
COBpEMEHHbIE BHUJIBI
OpraHMU3alMOHHON TeXHUKHU:
Ha3HaueHHe, HpaBmiIa
SKCIUTyaTallIi ¥ TEXHUYECKOTO
00CITy)XMBaHUS,;

KOMIIBIOTEPHYIO TEXHUKYy H
COBpeMEeHHEIE
HHGOpMalOHHEIE
TEXHOJIOTUH,  IpUMEHsEeMbIE
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Ipd JOKYMEHTHPOBAaHUM H
OpraHU3aI’ padboTEI c
JIOKYMEHTaMH¥;

"cnenoii"  AecATUNANBLEBBIN
MeTOoJ, ITeYaTH;

npaswia  opdorpadpun
IYHKTyaIlMH PYCCKOTO S3bIKa,

(YHKIIUOHANIEHBIE CTHIIH
PYCCKOTO JIUTEPATyPHOTO
S3pIKa ¥ UX 0COOEHHOCTH;
COBpPEMEHHEIE HOPMBI
IIPOU3HOLICHMS,

OCHOBHBIE IpaBUIa

IIONIb30BaHUS  CIIOBapsAMH H
CIIPaBOYHBIMU H3OAHHUAMH IIO
pyccKkoMy A3BIKY ¢
IIPaKTUYECKON CTUIIUCTUKE;

TpeOOBaHHA K  KadecTBY

BBIIIOJTHAEMBIX paboT

IIM.02 |OpraausanuoHHas MJK.02.01. OK1-
JIeSTEeIbHOCTD Opranmn3zanus 10
B pe3ynbTare M3y4YEHUS CEKpeTapCcKoro IIK 2.1
Ipo(heCCHOHAIIBHOrO  MOZYJIS 00CITy)KUBaHUSA -2.5

YYaunucs JOKeH:

MMETh IPaKTHYECKUHN OIIBIT:
HCITOJIb30BaHUA
OpPTaHM3aIMOHHOM  TEXHHKH
ISt obecredeHus
npogdeccroHalbHOM
NeATEeIbHOCTY;

y4acTHs B IIOATOTOBKE U
IIPOBEIEHUH JEIOBBIX
MEpONIPUITHH, npuema
MOCETHUTEJIEH;

BeIeHUS TenedoHHOro

o0cny)xuBaHus, IpHeMa U
nepejayd MHGOpMAUMH IO

daxcy;

yMeTb:
OpraHN30BbLIBATh pabouee
MECTO cexpeTaps 7§

PYKOBOJAUTEIIA C YHE€TOM
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TpeOoBaHMUIL;

BBIIIOJTHATH TEeXHUYECKUe
byHKIUH cekperaps IO
obecIie4eHUIo 7§
00CIyKMBaHUIO paboThI
PYKOBOIUTENsI  OpraHU3aLuH,
HOZIpa3/eNIeHUS,
TI0JIb30BATECSI HOPMATHBHBIMU
JIOKyMEHTaMH,
periiaMeHTUPYIOIUMK paboTy
cexperaps;

OpraHM30BbIBaTh -  IIPUEM

ITIOCETUTETIEH, HCIIOJIB30BAaTh
BHU3UTHBIC KapTO4YKH IIpHA

OpraHu3aIuu npueMa
MOCETUTENEH;

OCYILECTBIIATD IOJICOTOBKY
JEeJIOBBIX II0€3/10K
(KOMaHIMPOBOK)

pyKoBOmUTENsI WU  APYTHUX
COTPYAHHUKOB OpraHU3allHH;
palLHOHAIFHO OpraHU30BBIBATH
pabouee MecTo;

cobmonarthb TpeGoBaHM
0e30nacHOCTH Tpyaa
ceKperaps;

IPOBOAWTH  TOATOTOBKY H
o0Ciry)XMBaHHE COBEIIAHUN H
3aceJlaHuif pyKOBOIUTENS;

BECTHU TeneoHHOE
obciryXBaHUe, NpUHUMATh U
OTIIPABIIATH coobIeHus,

nepenaBaeMble Mo dakcy;
HCIIONIE30BaTh KOMIIBIOTEPHBIE
TEXHOJIOTHH B CEKPEeTapCKOM

o6CITy>)KUBaHUY;

MICTIONb30BaTh CeTeBbIe
UH()OPMAIHOHHbIE PECYPCHI;
obecrieunBaTh Ka4yecTBO
BBITIOJTHSAEMBIX paborT;

3HATh:

HOpPMAaTUBHEIE JOKYMEHTHI,
periaMeHTUPYIOIIUE
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JEeATENbHOCTD cexperaps
(TOIXHOCTHYIO HHCTPYKLIMIO);
IPUHIWIE  OpraHU3alH U

BUIBI pabot To
0€310KYMEHTHOMY
00CITyXXMBaHUIO paboTsI
PYKOBOIHUTENS;

OCHOBBI IUIAHUPOBAHHS paboTHI
cexperaps;

IpaBUIa BEACHHSI JEJIOBOrO
pasroBopa;

IpaBmiIa Tes1e()OHHOTO

ofcity’)XvBaHUS, TIIpUeMa H
nepefayd  HMHQopMaumHM  TIO

daxcy;

00s3aHHOCTH  ceKpeTaps IO
TIOJITOTOBKE npuema
MOCETUTENEMH;

IpaBuiIa HOJTrOTOBKH 7§
oOCIy)XUBaHHS  COBEILIaHUI,
3aceqaHuil;

00sA3aHHOCTH CeKpeTaps IO
IIOATOTOBKE IEJIOBBIX ITOE3I0K
(xoMaHIHPOBOK)
PYKOBOAMTENSE U JOPYTHX
COTPYIHHKOB OpraHU3aIuy;
Tpe6oBaHKA K 0BGeCIeueHHIo

0€e30IIaCHOCTH TpyHa
cexperaps;

OCHOBEI MHGOPMAIMOHHBIX
TEXHOJIOTUH B
npodeccruoHaNbHo R
JEeATeNBHOCTH

®K.00

®duznyeckas KyJIpTypa

B pe3ysbTare OCBOEHHS
pa3fena yJaluics JOMKeH:
yMeTb:

UCIIONB30BaTh (PU3KYIBTYpPHO-
0340POBHUTEIBHYIO
JEeATENBHOCTD JJIA YKpeTuleHUs
3IOpOBBA, JOCTHKEHUS
XKU3HEHHBIX )’

80

40

OK 2
OK 3
OK 6
OK 7
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npodeCCHOHANIbHBIX 1ieleit;
3HATb:

0 ponu GHU3NIECKOH KyJIbTYpHI
B O0IIEeKYIbTYpPHOM,
IpodeCCHOHATEHOM U
COI[HAJIBHOM Pa3BUTHH
JeJioBeKa;

OCHOBBI  3JI0poBOro  obpaza
KHU3HH

BapuaruBHasg wacte y4eOHbIX| 216 | 144
LHKIIOB ITIKPC
(onpenensiercst
o0pa3oBaTe/IbHEIM
yupeXxJeHueM, opranusaimeii)
Utoro mo obszarensHoit yactu | 1080 720
IMIKPC, Bxmowas paszgen
"Ouznyeckas KyabTypa', u
BapuatuBHo# yactu [IITKPC
VIL.O0 |YuebHas npakTHKa y4auluxcs OK1 -
“ Ha Oaze cpepHero oOmero 10
oOpa3oBaHus/Ha Oaze K 1.1
OCHOBHOTI'O o0mero 19 -1.5
oOpa3oBaHuUs nen/| 684/ IIK 2.1
— 39 |1404 -2
. POM3BOACTBEHHASA IpPaKTHKa
yuamuxca Ha 6Gase cpemuero| HOA:
obuiero oGpasoBaHUs/Ha Oaze
OCHOBHOT'O o6ero
o6pa3oBaHus
ITA.00 |IIpomexyro4yHas arTecTauus 1
yyampxcsd Ha 0ase cpegHero
Hen./
obmero oGpasoBaHusi/Ha Oaze )
OCHOBHOTO ob1wero
Hex.
o0Opa3oBaHuUsA
I'A.00 [TocymapcTBeHHass  UTOroBas
aTTecTalus yJammxcs Ha Oaze| 1
CpeIHero o6wero|Hen./
o0pa3zoBaHusi/Ha Oaze| 2
OCHOBHOTO obmero | Hex.

o0pazoBaHus
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Tabmuna 3
Cpox monyweHusi cpexHero mnpodeccroHanbHoro obopasoanus nmo ITTIKPC B
ouHo ¢opMme oOyueHus cocrasisieT 43/65 Hepemnb, B TOM YUCTe:

OOyuenne mno y4eOHBIM IWMKIaM W pasfeny "duzudeckas

" 20 umen.
KYJIETYpa
YuyebHast npakTHKa ydammxcs Ha Oase cpenHero o0Ouero
oOpa3oBaHusi/Ha O6aze OCHOBHOIO o0miero o6pasoBaHus
19 ven./39 uHen.

IlpousBoAcTBeHHas MpaKTHKa Yydamuxcs Ha 06ase cpexHero
obmmero o6pa3oBanus/Ha 6a3e 0CHOBHOro o01ero o6pa3zoBaHus
ITpomexxyToyHass aTTecTald UXCsl 6 r

POMEXY aTTeCTaliiA ydalxes Ha Oase CpeHero| ... ...

obmero o6pazoBadus/Ha 6aze OCHOBHOro obmiero o6pazoBaHus

TocynapcTBeHHass WTOroBas aTTecTallusd ydalluxcs Ha Oaze
cpemHero oOmero oOpasoBanus/Ha Gase ocHOBHoro obmero| 1 Hex./2 Hen,.
o0pa3oBaHUs

Kanukynbl 2 Hen.

Hroro 43 yen./65 nHen.

VIL TPEBOBAHUS K YCJIOBUSIM PEAJIM3ALIVY ITPOI'PAMMBI
IO OTOBKU
KBAJIMOUILIMPOBAHHBIX PABOUMX, CJIYKAILIX

7.1.  OGpasoBaTeNbHOE  yUpEXJAEHHE, OPraHM3allsi  CaMOCTOATENEHO
paspabareiaet u yrepxpaer IIKPC B cootserctun ¢ TOC CIIO u ¢ yyeroMm
cootBercTBYlomell npumepnoit TIIKPC.

Ilepen wauamom paspaborkm IIIIKPC o6pa3oBaTtenbHOe —y4pexeHHE,
OpraHM3alrs AOJDKHA OIpPEACNUTh ee¢ CHEeLHUHKY C y4eTOM HAaIpaBIEHHOCTH Ha
yIOBJIETBOPEHHE MOTpeOHOCTe! phIHKA Tpyla U paboTonaTenell, KOHKpETU3HPOBATh
KOHEYHbIE Pe3yNbTaThl OOydYeHHS B BUAE KOMIIETCHIUM, YMEHHMH H 3HaHUH,
mpuoOpeTaeMoro MpakTUIECKOro OIbITa.

KoHKpeTHBIe BUABI JEATEIBHOCTH, K KOTOPHIM T'OTOBUTCS YYAIIMHCS, MOJDKHBI
COOTBETCTBOBATh IIPUCBAMBAEMBIM KBaJU(UKAIUAM, OIPEACIATh COJAEPIKaHHe
06pa3oBaTebHOM IIporpaMMsl, paspabaTeiBaeMoil 00pa3oBaTeIbHBIM YUPEXKACHUEM, |
OpraHu3alLyeil COBMECTHO C 3aHHTEPECOBAHHBIMU paboTONaTENIAMH.

Ipu popmuporanuu IITIKPC o6pazoBaTenbHOE yupexIeHNe, OpraHu3aIis:

HMeEeT IPaBO HCIIOJB30BaTh 00beM BpPEMEHHU, OTBEACHHBIH Ha BapHATHUBHYIO
gacth y4eGHpIx muikioB IIIKPC, ypenmuuBas npu 3TOM 00BEM BpPEMEHH,
OTBeJICHHBII Ha JUCIMIUIMHBEL U MOAYIM 00s3aTeNbHOM 4acTH, Ha NpPaKTHKH, JHGO
BBOAS HOBBIC J[UCHMIUIMHEI W MOLYJIH B COOTBETCTBHH C IIOTPeGHOCTAMHM
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paboromareneit u crenuPUKON HeATENBHOCTH. 00pa30BaTENbHOIO YUYPEKICHMUS,
OpraHU3aluy;

exeronHo o6HoBmseT IINIKPC ¢ ywerom 3anpocoB paborojaTesei,
0COGEHHOCTE} pa3BUTHA PpETMOHA, HAyKH, KyJIbTYphl, OSKOHOMHKH, TEXHHKH,
TEXHOJIOTHI ¥ COLMAJBHOM cdepsl B paMkax, ycTaHOBJIeHHBIX HactosmuMm ['OC
CIIO;

YeTko (opMymupyeT B pabouMx IporpaMMax BceX [AUCHHUIUIMH U
npodeCCUOHANBHBIX MOAyNel TpeboBaHMS K pe3ylbTaTaM HX OCBOCHHS:
KOMITETEHIIUSIM, IpHOOpeTaeMOMy MPaKTUIECKOMY OIIBITY, 3HAHUSM U YMEHHUSM;

obecrnieyuBaeT 50 (deKTHBHYIO CaMOCTOATENbHYI0 paboTy ydallUXcs B
COYETAHHUU C COBEPIIEHCTBOBAHHEM YIPABJIEHHUS €0 CO CTOPOHEI NpenoaBaTene u
MacTepOB IIPOU3BOACTBEHHOTO 00yYeHNS;

ofecrieynBaeT y4yallUMCS BO3MOXHOCTh Y4acTBOBaTh B (POPMHpPOBAHUH
MHIUBUIYaIbHOM 00pa3oBaTeIbHOM IPOrpaMMEL;

(opMHpyeT COLIMOKYJBTYPHYIO Cpely, CO3JaeT YCIOBHs, HeoOXoAuMBle s
BCECTOPOHHEr0 pa3BUTHA W CONMAIN3ANMM JIMYHOCTH, COXPAHEHHS 3I0POBbs
y4almxcs, crrocoOCTBYeT pa3BUTHIO BOCIUTATEIFHOTO KOMITOHEeHTa
00pa30BaTeIbHOTO IIPOLIECCa, BKIIOYas pPa3BUTUE CaMOYNpaBIEHUs, Yy4acTHe
ydampxcs B pabore OOIIECTBEHHBIX OpraHM3allMif, CIIOPTUBHBIX M TBOPYECKHX
KI1y60B,;

IpegycMaTpuUBaeT INpU  pealu3allid  KOMIETEHTHOCTHOro  IOAXoJa
MICTIONIb30BaHUE B 00pa30BaTeIbHOM Ipoliecce aKTUBHBIX (POPM IPOBEACHUS 3aHATHI
¢ IpUMEHEHMEM DJIeKTPOHHEIX 06pa30BaTeNBHBIX PECYPCOB, NEIOBBIX U POJEBBIX
HUIp, WHIUBHUAYAJIBHBIX M TIPYIIOBBIX IIPOEKTOB, aHAJIHW3a TPOU3BOACTBEHHBIX
CUTyallyif, TICHXONOTMYECKMX M HWHBIX TPEHUHIOB, TIPYIIOBBIX [AUCKYCCHH B
COUYETaHWH C BHEAyAUTOPHON paboToil AN (opMHUPOBaHUS M Pa3sBUTHUS OOMMX H
Ipo¢heCCHOHAIBLHBIX KOMITETEHIIMH YJaIUXCs.

7.2. MakcuManbpHblii 06beM y4eOHOM Harpy3KH Ydalllerocss COCTaBlsfeT 54
aKaZIeMH4YeCKMX Jaca B HeJelNo, BKI0Yas Bce BUALI AyAUTOPHON M BHEAyAUTOPHOU
(camocTosTenbHOR) yueOHoit paboTh! o ocBoenuto ITTIKPC u xoHCyIpTalu.

7.3. MaxcuManbsHEIM 00beM ayIUTOPHOM Y4eOHOH Harpy3ku B O4HOH (opme
o0yueHus cocTaBiseT 36 akaieMUIeCKHX YacoB B HE/IETIO.

7.4. MakcuMaNbHEI 00bEM ayIUTOPHOU ydeOHOW Harpy3kd B OYHO-320YHOM
tdopme obydeHus coctapngeT 16 akafeMUIECKUX YacOB B HELETO.

7.5. OO0mas MpoAOJDKUTENFHOCTs KaHUKYJl cocTaBinseT He MeHee 10 Henmens B
yueOHOM roAy mpu cpoxe oOydeHus 6onee 1 roga u He MeHee 2 Helelb B 3UMHUMA
MEPHOJ NIPH CpoKe obydeHus 1 rog.

7.6. ITo mucimmmube "®usuyeckas KynbTypa" MOryr OBITH NIPELyCMOTPEHBI
eXXEHeIeIbHO 2 Yaca CaMOCTOSTEIbHOM yueOHOH Harpy3KkH, BKIIOYas UrPOBLIE BAMBI
MOATOTOBKH (33 CUET pa3iNu4yHBIX (HOpM BHEAYAUTOPHBIX 3aHATHN B CIIOPTHBHBIX
KITy0ax, CeKIUsX).

7.7. OGpazoBaTeIbHOE YUPEXKAECHUE, OpraHu3alys UMeeT IIPaBo Ui MOArPYII
OeBylIeK HCmoib30Bath 70 TNpOLEHTOB y4YeGHOrO BPEMEHM AUCLMILIMHEL
"Be30MacHOCTh XH3HEAEATENFHOCTH", OTBEJIEHHOTO Ha M3y4YEHHE OCHOB BOEHHOH
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CITy>0bl, Ha OCBO€HHE OCHOB MEUIIMHCKUX 3HAHUH.

7.8. TIlomyuenne CIIO Ha ©6ase ocHOBHOro obmero oOpa3oBaHUSA
OCYIIECTBISETCS C ONHOBPEMEHHBIM IIOydeHHEM CpeIHero oomero o6pa3oBaHUs B
npenenax IITIKPC. B stom cioyuae IIIIKPC, peamusyemas Ha 6a3e OCHOBHOTO
obmero obpa3zoBaHus, pa3pabaTbiBaeTcsi Ha OCHOBE TPeOOBaHHH COOTBETCTBYIOILUX
rOCYAapCTBEHHBIX O00pa30BaTENbHBIX CTAHAAPTOB CpEeNHEro OOIIEero W CpemHETro
npodeccrHoHalbHOro 06pa3oBaHus ¢ yueToM nosnydaemoit npogpeccuu CIIO.

Cpoxk ocsoenust ITTIKPC B ounoit hopMme oOydeHus qist a1, 0O0ydaromuxcs Ha
6a3e 0CHOBHOTO o01iero o6pa3oBaHusl, yBelnnIuBaeTcs Ha 82 HeJlenu U3 pacyera:

TeopeTuueckoe obydeHue (pu o0s3aTeNibHON yue6HO# Harpy3ke

36 yacoB B HEZEIIO) 57 uen.
IIPOMEXYTOYHAS aTTECTaLUs 3 Hep.
KaHWUKYJIBI 22 Hep.

7.9. KoncympTamuy i1 y4alpXcs II0 OYHOH M OYHO-3204HOH Qopmam
06yueHuUs TIpelyCMaTPUBAIOTCA 00pa30BaTENbHEIM YUPEXKICHUEM, OpraHu3anuen u3
pacueTa 4 4yaca Ha OJHOTO YYaIerocs Ha KaXAbld y4eGHEBIM rof, B TOM YHCIE B
NIEpUOJT peayu3alii 00pa3oBaTeNIbHONW MporpaMMBbI cpenHero obmero oO6pa3oBaHUs
Ui JEn, oOydwarommmxcs Ha 0Oase OCHOBHOro oOmero o6pa3oBaHus. PopMsl
IIpOBE/IEHNs KOHCYJIbTauui (Tpynmnosble, HHIUBUAYAIbHEIE, MUCHMEHHBIE, YCTHEIE)
OTIpeneNsIoTCs 00pa30BaTeIbHBIM YUPEXKACHUEM, OpraHu3alye.

7.10. Ilpakruka sensercs oOs3arensHbM paszgenom [ITIKPC. Ona npexacrasnsger
co0oit Bux yueOHOI NesITeNbHOCTH, HallpaBieHHO! Ha GopMUpoBaHue, 3aKpeIICHHUE,
pa3BUTHE TIPAaKTHYECKUX HABBIKOB M KOMIIETEHLUH B TIpollecce BBINOIHCHHS
ONpeNeNIeHHbIX BHAOB paboT, CBA3aHHBIX C Oyaymed mnpodeccHoHalbHON
nestensHOocThIO. Ilpu peanusauuu INTIKPC npexycMaTpuBalOTCs CIEAYIOIIHME BB
IIPaKTHK: yueOHas U HPOU3BOICTBEHHAS.

VyeGHat  mpakTMKa W IPOM3BOACTBEHHas  IpakTHKa  NPOBOAATCS
0o0pa3oBaTe/IbHBIM  YUYPEXKACHUEM, OpraHM3alell IIPM OCBOCHMM YyYallUMMCA
npodeCCHOHANBHEIX KOMIIETEHUMH B paMKax Mpo¢heCCHOHANBHBIX MOAYIEH B MOIYT
peal30BBIBATECA KaK KOHLIGHTPUPOBAaHHO B HECKONLKO IIEpPHOMOB, TaKk M
paccpeNOTOYEHHO, YepeaysiCh C TEOPeTHYeCKMMM 3aHATUSAMH B  paMKax
po(hecCHOHAIBHBIX MOIYJIEH.

Hemu w 3amaum, mnporpaMMbel KM GOPMBI  OTYETHOCTH  OIPEJAENISIOTCH
06pa30BaTEIbHEIM YYpeXKICHUEM, OpraHu3alueil 1o KaXKaoMy BUIY IIPAKTHKH.

IMpousBoACTBEHHass IpaKTHKa JOJDKHa IIPOBOAUTECS B  OpraHM3alusiX,
HampaBlieHNe JOEATENBHOCTH KOTOPBIX COOTBETCTBYET NPO(PUIIO IOATOTOBKH
YYaIIXcs.

ATTecTanyis II0 MTOTaM NPOU3BOACTBEHHOM NPAKTHKU IMPOBOAUTCH C yYETOM
(i1  Ha  OCHOBaHWH)  pe3yJbTaTOB,  IOATBEPXKICHHBIX  JIOKYMEHTaMM
COOTBETCTBYIOILUX OpraHHU3aLHil.

7.11. Peammszaums IINIKPC nomxHa o0ecmeyMBaThbCs IEAarorudecKuMU
KaJpaMy, HMEIOIIMMHU CpefjHee NpodeccHOHalbHOe WM BhIcliee 00pa3oBaHue,
COOTBETCTBYIOIEE IPOQIII0 MpernofaBaeMoil AMCUMIUIMHBL (MoXyns). Macrepa
NPOM3BOACTBEHHOr0 OOYYeHHs NOJDKHBI MMeThb Ha 1 - 2 paspspa mo mpodeccuu
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pabouero Bbime, uweMm mnpexycmorpeHo I'OC CIIO pns BeIIycKHHMKOB. ONBIT
NESATeNPHOCTH B OpraHU3alMsX COOTBETCTBYIOWIEH NpodecCHOHATBHON Cchephl
ABJIAETCA 00A3aTENBHBIM AN IIpenojaBaTenell, OTBEYAOIUX 332 OCBOCHHE YJaIllUMCS
npodeccuoHalpHOrO  y4yeOHOrO IMKJIA, OTH INpemojaBaTeld U MacTepa
IIPOM3BOACTBEHHOr0 OOYy4YEeHMs IOJMy4aloT NONOJHUTENbHOEe NpodeccroHanbHoe
o0pa3oBaHue IO IporpaMMaM IOBBHIIIEHUS KBaJU(UKAIMK, B TOM YHCIe B (popMme
CTa)XUPOBKH B IIPO(UITBHBIX OpraHu3auix He pexxe 1 pasa B 3 rofa.

7.12. TITIKPC nomxHa obecnieunBaThCs YIeOHO-METOAMYECKOM JOKYMEHTaIUe
IO BCEM MAWCLUIUIMHAM, MEXIUCUUIUIMHAPHBEIM KypcaM U HpoQecCHOHAIBHBIM
moayism IIITKPC.

BHeaynuropHas ~ paboTta  JJOJDKHAQ  CONPOBOXKAAThCS  METOAMYECKHUM
obecrieueHHeM H OOOCHOBaHHMEM pacyeTa BpEMEHH, 3aTpayHMBaeMoro Ha ee
BBINOJIHEHHE. '

Peanuzamus ITTIKPC pomxHa obecrieynBaThesl JOCTYIIOM KaXXAOro Y4allerocs K
6asaM JaHHBIX U OUOIMOTEYHBHIM (QoHAaM, (OPMHPYEMBIM IO IIOJHOMY IEPEYHIO
aucuumud (Moayieit) IMKPC. Bo BpeMst caMOCTOSTENBHOM MTOATOTOBKH YYalIHAecs
IOJDKHBI OBITH O0ecTedeHE! JOCTyIoM K cetd MHTepHeT.

Kaxcnerit ygamuiics qoyokeH OBITh oOecriedeH He MeHee YeM OJHHM y4eOHBIM
MeYaTHBIM  W/WIM  3JIEKTPOHHBIM  M3JaHHeM II0  KaXAoH  JUCIUIUIMHE
o6menpodecCHOHANBHOrO  y4eOHOro IMKJIA M OJHUM Yy4eOHO-METOAUYECKUM
IIEYaTHBIM W/WIM 3JEKTPOHHBIM H3JaHHEM II0 KaXAOMYy MEXAUCLUIIIMHAPHOMY
Kypcy (BKJIIOYast 3JIEKTPOHHbIE 0a3bl NepHOJUYecKUX U3aHUH). |

Bu6nuorednslii (GOHA MOMKEH OBITH YKOMIUIEKTOBAH IEYaTHBIMH W/HIH
DIIEKTPOHHBIMHA HM3OAHUSIMH OCHOBHOM M JHONONHUTENbHOM yueOHOM muTepaTyphl IO
JUCHMILIMHAM BeeX yUeOHBIX IIUKIIOB, U3NaHHBIMU 32 ITOCIIEAHME 5 JIET.

buGnuoreunsiit ¢oHA, mMoMUMO Y4eOHOM JHMTEpaTypsl, NOKEH BKJIIOYATh
odunManbHbIe, CclIpaBOYHO-OMONMorpaduyeckne M NEpUOAUYECKHE MW3JaHUA B
pacuere 1-2 sx3eMIuIsgpa Ha kKaxapie 100 ygamuxcs.

KaxmoMmy ydameMycs HOODKeH OBITh ofecredeH JHoCcTynl K KOMILIEKTaM
oubnmuoreuHoro (QoHAa, COCTOAMMUM He MeHee 4YeM KH3 3 HaUMEHOBaHUM
OTeYEeCTBEHHBIX XypPHAJIOB.

OGpazoBarenbHOEe  yUYpeXXKAEHHe, OpraHu3alus JOJDKHO(a) IPeNoCTaBUTh
yJaIIlIMCS. BO3MOXXHOCTb OIEpPaTHBHOIO oOMeHa MHQOpMAalHell ¢ 0TeYeCTBEHHBIMU
OpraHuM3alUsAMH, B TOM YHCIe 00pa3oBaTeIbHBIMU YUPEKAECHUSIMH, OpraHU3alHAMH,
U JIOCTYII K COBPEMEHHBIM NPOGECCHOHANBHBIM 06a3aM AaHHBIX U HH()OPMALMOHHEIM
pecypcam cetu IHTepHeT.

7.13. OG6pasoBarenpHOe yupexAeHHe, OpraHM3alud, peanusyiomee(as)
IMIKPC, IoKHO(a) pacnoJiaraTh MaTepraIbHO-TEXHIYECKOH 6azoi,
obecreunBaloNIeil NPOBEACHUE BCEX BUOB JaOOPaTOPHBEIX paboT M NPaKTHYECKHUX
3aHATHH, IUCHUIUIMHADHOH, MEXIMCUHIUIEHAPHOM ¥ MOMAYJIHHOH ITOATOTOBKH,
yueOHOM mNpaKTHKH, NPeAyCMOTPEHHB. '<=§ae6HLIM ITaHOM  00pa3oBaTENBHOrO
yUpeXAeHHS,  OpraHu3auud.  MaTepuainbHO-TeXHUYeCcKas  6a3a  JOJKHA
COOTBETCTBOBATH AEHCTBYIOIMM CAaHUTAPHBIM U IIPOTHBOIIOXKAPHBIM HOPMAM.
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IlepeueHp KaOHUHETOB, 1a0OpaTOPHUH, MACTEPCKUX
U ApYTUX NOMEILECHUHN

KabuHeTs!:

STHKH ¥ TICHXOJIOI'MH PO ECCHOHATIBHOM e TeIbHOCTH;

0€e30MaCHOCTH KH3HEAEATEIbHOCTH U OXpaHbl TPy Aa.

JlaGopaTopuu:

HH()OPMALMOHHBIX TEXHOJIOTHI B MPOoQeCCHOHAIBHOMN NesATEIbHOCTH.

CropTHBHBIM KOMILIEKC:

CIIOPTUBHBII1 3aIT;

OTKPHITHIA CTaHOH LIKPOKOTO MPOQUIIS ¢ 3TIEMEHTaMHU I100CHI IIPENATCTBHM;

CTPEeNKOBHIif THP (B 060 MoAudUKaLMY, BKIIIOYAsl AJIEKTPOHHBIN) UK MECTO
IJIsL CTPETIBOBI.

3aisl:

OubnuoTeKa, YHTATBHBIH 32l ¢ BRIXOAOM B ceTh MIHTEpHET;

aKTOBBI 3al.

Peanuzauusa ITTIKPC pomxkHa obecrieynBaTh:

BBIITOJIHEHHE Y4JaluMcs JabopaTOpHbIX paboT M INpaKTHUYECKUX 3aHATHH,
BKJTIOYAs. KaK 00sS3aTeNIbHBIH KOMIIOHEHT NPaKTUYeCKHe 3aJaHus C UCTIONb30BaHHEM
NIEPCOHAIBHBIX KOMIIBIOTEPOB;

OCBOEHHE YYallUMCS NPO(EeCCHOHANBHBIX MOAYJNEH B YCIOBHSX CO3TaHHOM
COOTBETCTBYIOIEH OOGpasoBaTeNbHOM cpenbl B 0Opa3soOBaTENIBHOM YUPEXKICHUH,
OpraHM3allid WIM B OpraHM3alliiX B 3aBUCHUMOCTH OT CHELU(UKKA BUIA
IesTeIbHOCTH.

O6paszoBaTebHOE YUpeXAeHHe, OpraHu3auus JoKHO(a) ObITh obecrneueHo(a)
HeoOXOIUMBIM KOMIUIEKTOM JIMLICH3MOHHOTO IIPOrpaMMHOro oGecriedeHusl.

7.14. Peamzanus ITTIKPC ocymecTisiercss 06pa3oBaTelIBHBIM YUpeXICHHEM,
OpraHu3anyeil Ha ToCyJapCTBEHHOM SI3BIKe.

VIII. TPEBOBAHUSI K PE3YJIBTATAM OCBOEHVSI ITPOT'PAMMBI
[MOArOTOBKU KBAJIMOUITUPOBAHHBIX PABOYHX, CJIVKAIIIUX

8.1. Ouenka xauectBa ocBoeHus IINIKPC pomkHa BKITIOYaTh TEKYIUH KOHTPOJIb
yCIIeBa€MOCTH, IIPOMEXYTOUHYIO H TOCYJapCTBEHHYIO HTOTOBYIO aTTECTalMIO
y4aruxcs.

8.2. KonkperHble (GOpMBI U NPOLEAYpPHl TEKYLIEro KOHTPOJS YCIIEBaeMOCTH,
HPOMEXYTOYHOM aTTecTalliM IO KaxJoH AMCIMIUIMHE H Hpo(ecCHOHATbHOMY
MOAYII0 pa3pabaTeiBaloTCs 00pa3oBaTENbHBIM  YYPEXIEHHEM, OpraHu3aluen
CaMOCTOSITENIbHO M JOBOJATCS OO CBENEHHMs yYalUUXCsl B TEYEHUE IIepPBBIX JBYX
MecsLEeB 0T Hayajia o0ydeHHs.

8.3. Jns arrecrammm ydamMXcs Ha COOTBETCTBHE HX MEPCOHATBHBIX
HOOCTIDKCHMIT nostanHeiM TpeboBaHusMm cootrBeTcTBylomielt [INIKPC (texymmit
KOHTPOJb YCIIEBaeMOCTH W TNPOMEXYTOYHas aTTecTalus) CO3JAIOTCd (OHABI
OLIEHOYHBIX CPEJACTB, ITO3BOJIOIIE OLEHUTh YMEHUS, 3HaHUs, IPAKTHYECKUH OMNBIT
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1 OCBOSHHbIE KOMIIETEHLIH.

@DOH/IBI OLIEHOYHBIX CPEACTB A1 MPOMEXYTOYHOM! aTTeCTalllHy 110 AUCHHIIHHAM
U MEXIUCUMIUIMHAPDHBIM KypcaM B COCTaBe INpodeCCHOHANBHBIX MOJAyeH
pa3pabaThIBAIOTCA W YTBEPKAAIOTCA  OOpa30oBaTENBHBIM  YUPEK/ICHHEM,
opragu3ainieil CaMOCTOATENIbHO, @ JUii TPOMEXYTOYHOH aTTeCTaMH Ho
poeCCHOHANFHBIM MOMYJISIM B Jfi TOCYJapCTBEHHOW HTOrOBOH AaTTECTAUHH -
pa3pabaThIBAIOTCS M YTBEPXKAAIOTCA  00pa3oBaTENBHBIM  YUPEKICHHEM,
opraHuzainueii  Hocie  MpeABAPHTENHHOrO  IOJOXHUTENBHOIO  3aKIOYCHHS
paboromareneir.

JIii  npoMeXyTOYHOH  arrecTallid  Y4Yallluxcsd 10  AUCHUIUIHHAM
(MeXITUCLMIUTMHAPHEIM KypcaM) KpoMe IpernojaBaTeiieil KOHKPeTHOH NUCLUTUIAHH
(MeXTUCLMIUTHHAPHOTO Kypca) B Ka4ecTBe BHEINHHX JKCIEPTOB JOJDKHBI aKTUBHO
IPUBIIEKATHCA MpeNoaBaTeN CMEXHBIX JUCHUIUIMH (KypcoB). [ MakCHMaIbHOTO
npuOmDKeHHs  NporpaMM  HPOMEXYTOYHOM  aTTecTalldd  y4yalluxcsi  Iio
Npo(eCCHOHAIEHBIM MOAYJIAM K YCHOBMAM uX Oyaymeil mpodeccHoOHANbHOH
HEATeIbHOCTH 00pa3oBaTeNbHBIM  YUYpeXAEeHHEM, OpraHu3aldeii B KadecTse
BHEILUTATHBIX 9KCIEPTOB JOJDKHBI aKTUBHO MPUBJIEKATHCs paboTOaTeNy.

8.4. OueHka KayecTBa MOATOTOBKY yYalllUXCS U BBIMYCKHUKOB OCYIIECTBIAECTCE
B JIBYX OCHOBHBIX HallpaB/IeHHAX:

OLIeHKa YPOBHS OCBOCHUS AUCIUILINH;

OlLIeHKa KOMITETEHIINi yIamuXcs.

JUis JoHOIIEH mnpemycMaTpHBaeTcsi OIEHKa pe3ysbTaTOB OCBOCHMS OCHOB
BOEHHOH CITy>XOHI.

8.5. K rocynapcTBeHHON HTOroBO#l aTTecTalMM MAOIIYCKAIOTCS ydaliuecs, He
UMerolle aKageMH4eCKOH 3al0/KEHHOCTH U B MOJHOM 00BeMe BHIIIOJHUBHIAS
y4eOHBIH TUIaH WM MHAWBHAyanbHBIA ydeOHBI miad o ITIIKPC, ecnu uHoe He
YCTQHOBJIEHO TNOPSJKOM IIPOBElEHHs TroCyJapCTBEHHON HTOTOBOI arTecTauyy Mo
00pa3oBaTeNbHBIM NIPOrpaMMaM CpeJHero npogecCuOHaNbHOro 06pa3oBaHus.

8.6. I'ocynapcTBeHHass WTOroBas aTTeCTallds BKIIOYAST 3alIUTy BEHIITYCKHOH
KBann(pUKaOHHOI paOoTh! (BBITYCKHAs NpaKTUYecKas KBaTU(HKalMOHHas paboTa
¥ INMChbMEHHas »SK3aMeHalloHHas pabora). OOs3arenbHbie TpeOOBaHHA -
COOTBETCTBHE TEMATHUKH BBIIYCKHOH KBanHM(pHKALIMOHHOM pabOThl COJEPKAHHIO
OZIHOTO HNIH HECKOJNBKHX NPO(ECCHOHANBHBIX MOJXYJEH; BBITyCKHas MPaKTHYECKas
KBanMHKAHOHHAA paboTa NOJKHA NPEeLyCMAaTPUBATh CIIOXHOCTh pabOThl HE HIDKE
paspaga no apodeccuu pabogero, npegycmorpertoro I'OC CIIO.

IlepBrili 3aaseCTRTCAD »
Munrctpa obpe3oBanRs H HAYKH | H.B. Knunakos
‘4
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