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TOCYJIAPCTBEHHBIN OBPA3OBATEJI% CTAHIAPT
CPEJHETO [TIPO®ECCHOHAJBHOT'O OBPA3ZOBAHUSA
TIO CIIEIIMAJIGHOCTH 46.02.01 JOKYMEHTAIIMOHHOE

OBECIIEYEHME YIIPABJIEHUSI 1 APXUBOBEJIEHUE
(ITIPOI'PAMMA IIOATI'OTOBKH CIIEITHAJIMCTOB CPEJAHEI'O 3BEHA)

I. OBJIACTb ITPUMEHEHHW A

1.1. Hacrosumii rocyaapCTBeHHbIN 00pa30BaTeNbHBIA CTAaHAAPT CPEIHETO
npodeccuoHanpHOro  00pa3oBaHUS ~ MpPEICTaBAfeT  CO0OM  COBOKYIHOCTH
00s3aTenpHBIX TpeOoBaHUN K cpemHEMy IpoGdeCCHOHAIBHOMY O0Opa30BaHHUIO IO
cnenuanbHocT  46.02.01 JloxymeHTalMOHHOe o0ecredyeHHe YIpaBieHHsT U
apxXUBOBeIeHHE M 00pa3oBaTeNbHOM opraHusanuu (yupexneHus) Jlyranckoit
Haponnoii Pecny6Gnukm, xoTopas HMeeT IpaBO Ha pealn3aldio HMeroLle
TOCYAApCTBEHHYIO aKKpEAUTALUIO IIPOrpaMMBI IOATOTOBKH CIEIUAIUCTOB CPEIHETO
3B€Ha [0 [aHHOM chenuanpHOCTH (Janee - oOpa3oBaTeibHAas OpraHW3anys
(yapexaenue). '

1.1. IlpaBo Ha peanu3anuio MpOrpaMMbl ITOATOTOBKH CIHEIHAIHCTOB
cpeqHero 3BeHa o crenuansHoctd 46.02.01 JlokyMeHTalMOHHOEe o0ecreveHne
YIIpaBJIeHUS U apXHUBOBeJEeHNE UMeeT 00pa3oBaTe/IbHas OpraHu3alus (yupexIaeHue)
IpA HaIU4YUM COOTBETCTBYIOIEH JIUIEH3UH (CHEIUANbHOTO paspelieHus) Ha
OCYIIIECTBIIEHHE 00Pa30BaTENbHOM AeITeIEHOCTH.

BosmoxHa - cereBas  ¢opMa peanmsallud = MPOrPaMMBI  IIOATOTOBKHU



Bo3smoxxna cereBas ¢dopma peanumzalii  MPOTPaMMBl  TOJTOTOBKU
CIEUATUCTOB CPEIHEro 3BEHA C HCIIOJB30BAHUEM PECYPCOB  HECKOJIbKHX
oOpa3oBare/ibHbIX oOpraHmanmii  (yupexaenuii). B peamusanuu  mporpaMmbl
MOATOTOBKH CHEIHAIMCTOB CPEIHEr0 3BEHA C HCTIOJb30BAHUEM CETEBOUW (HOPMHBI
Hapsily ¢ O0Opa3oBaTelIbHBIMU OpraHu3alusIMU  (YUPEKICHUSIMU) TaKKE MOTYT
y4acTBOBaTh MEIUIIMHCKHE OpraHU3allMK, OPraHu3aIui KyJbTypbl, (GU3KYIHTYPHO -
CIIOPTMBHBIC W MHBIC OpTaHHM3alllU, 00JaaolIe pecypcaMu, HeOOXOAUMBbIMU IS
OCYIIECTBJICHUSI O0yUEHHs, TIPOBEACHNUS YI€OHOW M MPOU3BOJACTBEHHOM MPAKTUKHA U
OCYIIIECTBJICHUSI HMHBIX BHJIOB Yy4E€OHOM JEATEIbHOCTH, MPEIYCMOTPEHHBIX
MPOrpaMMOM TIOATOTOBKH CTICITUAIMCTOB CPEIHETO 3BEHA.

[Ipu peamuzanmu NporpaMmbl NOATOTOBKHA CHEIUAIMCTOB CPEIHErO 3BEHA
oOpa3zoBarelibHasi OpraHuzaius (Y4pexaeHue) BIpaBe NPUMEHSITh 3SJICKTPOHHOE
oOydeHre U NUCTAHIIMOHHBIE 0OpazoBareibHbIe TeXHOJOTHU. [Ipu 0OydeHun muiy ¢
OTPAaHMUYEHHBIMU  BO3MOYKHOCTSIMH ~ 3JI0POBbSI  JJIGKTPOHHOE  OOydeHHE U
JTUCTAHITMOHHBIE  00pa3oBaTENbHBIC TEXHOJOTHUH  JIOJDKHBI  TMPEIycMaTpUBATh
BO3MOYHOCTh MpueMa-Tniepenadn nHhopMaIuu B J0CTYIMHBIX I HUX (Popmax.

I1. UCTIOJIB3YEMBIE COKPAIIIEHMA

B HacTosiiieM ctangapTe UCTIONB3YIOTCS CISAYIOIIUE COKPAIIICHUS:

CIIO — cpennee npodheccHoOHATHLHOE 00pa30BaHUE;

I'OC CIIO - rocynapcTBeHHbId 00pa30BaTeNbHbIA CTaHAAPT CPEIAHETO
podecCcHoHATLHOTO 00pa30BaHUS;

[ITIICC3 — nporpaMmma NoAroTOBKH CHEIUATMCTOB CPEITHETO 3BEHA,;

OK — 0o01m1ast KOMIETEHIINS

[1IK — npodeccroHanbHast KOMIETSHIIHS;

[IM — npodeccroHaIbHBIN MOTYIIb;

M/IK — MeXAuC IMIIIMHAPHBIN KYPC.

I1l. XAPAKTEPUCTHUKA ITOAT'OTOBKH! T10 CITEHUAJIBHOCTH

3.1. Tomyuenue CIIO mo IIMICC3 momyckaercs TOJBKO B 00pa3oBaTeIbHOM
opranu3zanuu (Y4pexaeHun).

3.2. Cpoku MOJTy4EHUS CIIO 1o cneupanbHocTH  46.02.01
JIOKyMEHTaIMOHHOE  O0EeClEeYEeHUEe YIpaBlICHUsT U  apXUBOBEACHHE 0a30BOM
NOATOTOBKM B O4YHOM (¢opMe o0OydeHHs] W TpHUCBAaWBAaEMble KBaTH(PUKAIIH



npuBoAsatcs B Tabmuie 1.

Ta0omuma 1
YpoBeHnb 00pazoBaHus, HammenoBanune Cpok nonyuenust CI10
HEOOXOMMBIH 71l TpruemMa | KBanudukanuu 6a30Boi no ITTICC3 6a3oBoii
Ha o0yuenue o [1TICC3 IMOATOTOBKU IMOATOTOBKU B OYHOU
1
dhopme oOydcHHS
cpenHee oo1iee CoenuanucT o
1 rox 10 mecsiteB
oOpazoBaHHe JIOKYMEHTAITMOHHOMY
OCHOBHOE€ 00111ee o0ecrieueHunro )
2 rona 10 mecsiieB
oOpa3zoBaHue yIpaBJICHHSI, QpXUBUCT

3.3. Cpoxm momyuenus CIIO mno INICC3 yrayOGiaeHHOW TOArOTOBKA
NpeBBILAOT Ha oauH roj cpok nosyuenus CIIO no ITTICC3 6a30B0# NOATOTOBKH.

Cpoku monyuenust CIIO no cnemuanbHocTH 46.02.01 JloKyMEHTalMOHHOE
obOecrieueHre YMpaBICHUs M apXWBOBEACHHE YIIyOJEHHOW MOATOTOBKH B OYHOMN
dbopme 00yueHus U npucBauBaeMble KBaTM(UKAIMK puBoAsTcs B Tabmuie 2.

Ta0Omuma 2
YpoBeHb 00pazoBaHus, HanmenoBanue Cpok nonyuenust CI10
HEOOXOIUMBIH JIJIs IprUeMa KBAJIM(PUKALIH no ITTICC3 6a3oBoit
Ha o0yuenue o [1TICC3 yriIyOJIeHHO T MOJTOTOBKHA B OYHOU
3
MOJrOTOBKH dbopme oOydeHus
cpenHee oO1iee CrienuanmcT 1o
2 rona 10 mecsieB
oOpa3oBaHue JOKYMEHTAUOHHOMY
OCHOBHOE€ 00111ee o0ecIieueHuIo 4
3 roxa 10 mecsiieB
oOpa3oBaHue yIPaBJICHHSI, QpXUBUCT

Cpoxu momydenus:t CIIO mo I[MTICC3 Ga3oBoit m yriyOJaeHHOW MOJArOTOBKU
HE3aBUCHMO OT MPUMEHSEMBIX 00pa30BaTEIbHBIX TEXHOJIOTHI YBETUUYUBAIOTCS:
a) s 00Oy4JaromuXcs M0 0YHO-3a0YHOM M 3a04HOM opMaM 00ydeHHUS:

! HesaBucumo ot MIPUMEHIEMBIX 00pa30BaTEIb HBI X Te XHOJIO THH.

2 OGpasoBaTeNbHbIC OPraHM3ALHH (YUPEKICHHS), OCYIIECTBISIONIE IOATOTOBKY CIELHAIMCTOB CPEIHEro 3BEHA Ha
6a3e OCHOBHOTO OOIIETO CpeHEeTo 00pa30BaHMs, peaqu3yIoT rOCy IapC TBEHHBIH 00pa30BaTeIbHBIN CTaHAPT CPEHETO
obmiero o6paszosanus B npenenax [IIICC3, B ToMm gucie ¢ y4eToM HOTydaeMOH CIIeIaIbHOCTH

% HesaBHCHMO OT IPHMEHsIEMBIX 00Pa30BaTelIh HbIX Te XHOJIO THI.

* OGpasoBaTe/bHbIC OPraHM3ALMK (YUPEKICHHS), OCYIIECTBISIOIME OATOTOBKY CICHHAIMCTOB CPEIHEr0 3BEHA Ha
0a3e OCHOBHOTO OOIIETO CpeaHero 00pa30BaHUs, Pealu3yIoT rOCyIapC TBEHHBIH 00pa30BaTeIbHBIA CTAaHIAPT CPEIHETO
o61mero obpasoBanus B npeaenax [ITICC3, B TOM 9UCIe ¢ YIETOM MOJTydaeMOH CIielHa IbHOCTH
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- Ha 0a3e cpegHero obirero odpasoBaHus — He OoJiee ueM Ha 1 rom;

- Ha 0a3e 0OCHOBHOTO 0011IeT0 00pa3oBaHus — He Oojiee ueM Ha 1,5 roja;

0) IS WHBAIMJIOB M JIUI] C OTPAHMYCHHBIMU BO3MOYKHOCTSIMH 37I0POBbS —
He 0oJiee ueM Ha 10 mecseB.

IV. XAPAKTEPUCTUKA ITPOPECCUOHAJIBHOM JEATEJILHOCTU
BBIITYCKHHUKOB

4.1. OOGnacTb npodeccuoHaTbHO U NeATebHOCTH BBIITYCKHUKOB:
NeSATeIbHOCTh B CEKpeTapuarax, Ciy)k0ax JTOKyMEHTAIIMOHHOTO OO0eCIeyeHus,
KaJIPOBBIX CIIy0axX 1 apXrBaxX TOCYAapCTBEHHBIX OPTaHOB U YUPEKICHHIA, B OpTraHax
MECTHOTO CaMOYIpaBJIEHHUs, HETOCYAapCTBEHHBIX OpTraHu3alusIX Bcex ¢opm
COOCTBEHHOCTH, OOIIIECTBEHHBIX OpTraHm3alUIX (YUPEKICHUSIX).

4.2. OObexktamMu  npoeCcCHOHATBHOM  AEITENBHOCTH  BBITYCKHUKOB
SIBJISIFOTCSL:

JIOKYMEHTBI, CO3/JaHHbIE JIFOOBIM CIIOCOOOM JIOKYMEHTHPOBAHMUS,

CUCTEMBI IOKyMEHTALMOHHOT O 00ECTIeUEeHUS YIPaBIICHNUS;

CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa;

apXUBHBIE TOKYMEHTBI;

NEPBUYHbIE TPYIOBbIE KOJIIEKTUBBI.

4.3. CpoeuuanucT MO JOKYMEHTAlMOHHOMY OOECTHEUeHHIO YIpaBJICHUS,
apXxuBHUCT (6a30BOM MOATOTOBKM) TOTOBUTCS K CJEAYIOIIMM BHUIAM e TEIbHOCTH:

4.3.1. Opranuzanus JOKYMEHTAIMOHHOTO OOECTMEYEHHS YIpaBICHUS U
(YHKLIMOHUPOBAHUS OPraHU3allHu.

4.3.2. Opranuzanusi apXUBHOW W CHPaBOYHO-MH(POPMAIMOHHON paboOThl MO
JOKyMEHTaM OpTaHH3aLuu.

4.3.3. BemmosiHeHne paboT MO OJTHOM WM HECKOJIbKUM TMpodeccusiM pabouux,
JTOJDKHOCTIM chayxamux (mpuioxenue Kk Hactosiemy ['OC CIIO).

4.4. CpoeupanucT N0 JOKYMEHTAMOHHOMY OOECHEUYEHHIO YIIPaBJICHUS,
apXuBUCT (YriIyOJICHHOM MOJATOTOBKM) TOTOBUTCS K  CJEAYIOIIMM  BHJIaM
JeSI TEIbHOCTH:

4.4.1. Opraam3anys JTOKYMEHTAI[MOHHOTO OOCCIICUEHHUS yMpaBICHUS |
(YHKLIMOHUPOBAHUSI OPraHU3alllu.

4.4.2. Opranuzanys apXuBHOM M CIPABOYHO-UH(OPMAIIMOHHON pabOTHI 1O



JIOKyMEHTaM OpraHU3aluH.
4.4.3. OcymiecTBiIeHUE ITOKYMEHTAIIMOHHOTO OOECTICUEHHS YIPaBJICHUS U
apXUBHOTO JieJla C WCIIOJb30BAHUEM TMIPOTPAMMHBIX CpPEJCTB Yy4yeTa, XpaHEHUS,
00pabOTKHU U TIOWCKA TOKYMEHTOB.
4.4.4. BeinonHeHre pabOT MO OJAHOM WM HECKOJBbKUM MpodeccusiM padoyux,
JTOJDKHOCTAM ciyxanmux (nmpuioxenue Kk Hactosiemy ['OC CIIO).

V. TPEBOBAHUS K PE3VJIbTATAM OCBOEHUS [TPOTPAMMBI
[IOJITOTOBKU CITELIMAJIUCTOB CPEJIHEI'O 3BEHA

5.1. CremuamucT 1O JOKYMEHTAIIMOHHOMY OOECTICUCHHIO YIIPaBJICHMS,
apxuBHUCT (0a30BOM MOATOTOBKH) JOJDKEH 00JaaTh OOIMMU KOMIIETEHIUSIMH,
BKJIFOUAIOIIMMU B €051 CIOCOOHOCTD:

OK 1. IloanmaTe CYIIHOCTh W COIMAIBHYIO 3HAYMMOCTH CBOEH OymyIen
npodeccuu, IPOSIBIATh K HEM yCTONYMBBINA HHTEpEC.

OK 2. OpranmoBbiBaTh COOCTBEHHYIO JI€ATEIbHOCTb, BBHIOMPATH THUIIOBBIE
METOJIbl W CIOCOOBI BBITOJHEHUS TPO(ECCHOHAIBHBIX 3a7a4, OILEHUBATh UX
2(h(HEKTHBHOCTD M KQ4E€CTBO.

OK 3. IlpuauMath perieHus B CTAaHIAPTHBIX U HECTAHIAPTHBIX CUTYAIUSAX U
HECTH 33 HUX OTBETCTBEHHOCTD.

OK 4. OcymiecTBiaTh MOUCK W HMCTOJIB30BaHWE WHGOPMAIUH, HEOOX0 MO
1011 3(P(PEKTUBHOTO BBITIOJHEHUS NPO(ECCUOHATBHBIX 33a4, MPOPECCHOHAILHOTO U
JMYHOCTHOT'O Pa3BUTHSL.

OK 5. Ucmonp30Bare  WHOOPMAIIMOHHO -KOMMYHHUKAITMOHHBIE TEXHOJIOTUHA B
pOoQecCUOHAIBLHON eATeNbHOCTH.

OK 6. PaboTath B KOJUIEGKTUBE U KoMmaHzae, 7((EKTUBHO OOIIATHCI C
KOJUIEraMH, PYKOBOACTBOM, MOTPEOUTENSIMU.

OK 7.bpare Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UJIEHOB KOMAaHJbI
(IO TUMHEHHBIX ), PE3YJIbTAT BHITIOJTHCHUS 3aIaHUH.

OK 8. CamocTosATenbHO  OMpEAensATh  3a7adu  NpOo(PecCHOHATLHOTO |
JMYHOCTHOTO Pa3BUTHS, 3aHUMAThCSI CaMOOOpa30BaHMEM, OCO3HAHHO IJIAHUPOBATH
MOBBIIICHUE KBATHU(PUKAITIH.

OK 9. OpuentupoBarbcsi B YCJIOBHAX 4YacTOM CMEHbl TEXHOJIOTUH B
po¢ecCUOHATLHOM eI TEILHOCTH.

OK 10. ctionHAT, BOMHCKYIO OOS3aHHOCTh, B TOM YHCJIE C NPHUMEHEHHUEM
MOJIy4Y€HHBIX MTPO(PECCUOHATIbHBIX 3HAHUH (7151 FOHOLLIEH ).



5.2. CpoenuamuctT 1O JOKYMEHTAMOHHOMY OOECIEUEHUIO YIIpaBJICHMUS,
apXuBUCT (0a30BOM MOATOTOBKHM) JIOJDKEH 00Janarte  MpodecCuoHaIbHbIMU
KOMIIETEHIIUSIMU, COOTBETCTBYIOIIUMHU BUIaM JESITEIbHOCTH:

5.2.1. Opranm3anus JOKYMCHTAIIMOHHOTO OOCCIICUCHHUS  YNpPaBJICHHUS M
(YHKIMOHUPOBAHUS OPraHU3AIINH.

[1IK 1.1. KoopaunupoBars paboTy opraHuzanuu (IpUEMHON pPYKOBOJUTES),
BECTU MIPUEM ITOCETUTETIEH.

[1K 1.2. OcymiecTBiasITh padoOTy MO TOJATOTOBKE W MPOBEACHUIO COBEIIAHUM,
JIEIOBBIX BCTpEY, IPUEMOB U MPE3CHTAILIUI.

[1IK 1.3. OcymecTBisATh TMOATOTOBKY JEJIOBBIX TOE30K PYKOBOAUTENS U
JIPYTUX COTPYTHUKOB OPTaHU3AIUH.

[1K 1.4. Opranu3oBbIBaTh pabouee MECTO CEKpeTapsi U PyKOBOUTEIIS.

[1IK 1.5. OgopmiIsiTe U pErUCTPUPOBATH OPraHU3AIMOHHO -PACTIOPAIUTEIbHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATH CPOKH MX HCTIOJTHEHUS.

[1K 1.6. O6pabarbiBaTh BXOSIIIIHE 51 HACXOISIIUE JOKYMEHTBI,
CUCTEMATU3UPOBATh UX, COCTABJISITh HOMEHKIATYPY 1€l U (POpMHUPOBaTh TOKYMEHThI
B JIea.

[IK 1.7. CamocTosiTenbHO  paboTaTh C  JOKyMEHTaMH, COJACpPKAIIuMHU
KOH(pUIEHIMATbHYI0 MH(QOpPMALIMIO, B TOM YHCJE€ C JOKyMEHTaMHU IO JIUYHOMY
COCTaBY.

[IK 1.8. OcymectBisate  TemedoHHOE  OOCTy)KMBaHWE, MNPHHUMATe W
nepenaBarh (PaKchl.

[1K 1.9. OcymiecTBisTh IOATOTOBKY JI€J K Mepeade Ha apXUBHOE XpaHECHHE.

I1K 1.10. CocTaBisiTh ONKCH 1€, OCYIIECTBIIATH IMOATOTOBKY JENT K Tepemade
B apXUB OpPraHU3aIiy, TOCY1apCTBEHHbIC apXUBBbIL.

5.2.2. Opranuzanys apXvBHOM M CHPABOYHO-WH(OPMALMOHHOW pabOThI IO
JIOKYMEHTaM OpTaHu3aIiH.

[1K 2.1. OcymecTBIsITh SKCIIEPTH3Y IIEHHOCTH TOKYMEHTOB B COOTBETCTBHUH C
JNENCTBYIOIIMMHU 3aKOHOAATEIbHBIMU AKTAMU U HOPMaTHUBaMH.

[1IK 2.2. Bectu paboTy B cucTeMax dJEKTPOHHOTO JOKYMEHTOO0OpOTA.

[IK 2.3. Pa3pabarpiBath M BeCTH KiIacCU(UKATOPhL, Tabenmu W JApyrue
CIIPABOYHHUKH MO JOKYMEHTaM OpTraHHU3aLUU.

[IK 2.4. ObecnieurBaTh MPUEM U PALMOHAIBHOE pa3MEIIEHUE JOKYMEHTOB B
apxuBe (B TOM YHUCJIE TIOKYMEHTOB IO JITUHOMY COCTaBY).

[1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh JOKYMEHTOB B apXHBE.

[1K 2.6. Opranu3oBbIBaTh UCIOJIH30BAHHE APXUBHBIX JOKYMEHTOB B HAy4YHBIX,

CIIPABOYHBIX U MPAKTUYECKUX LIETIAX.



[1IK 2.7. OcymecTBIsITh  OpTaHMU3AIMOHHO-METOJUYECKOE PYKOBOJACTBO U
KOHTPOJb 3a paboTOW apXuBa OpraHM3ali W 3a OpraHu3alyell JOKYMEHTOB B
JIEIOTIPOU3BOJICTBE.

5.2.3. BeimmosHeHHE paboT Mo OJTHOW MM HECKOJIBKHM IMpodeccrsM padouuXx,
JOJDKHOCTSIM CITy>KaIlHX.

5.3. CrenmuamucT 1O JOKYMEHTAIIMOHHOMY OOECTICUCHHIO YIIPaBJICHMUS,
apXuBHUCT (YrTyOJIEHHOW TOATOTOBKH) JOJDKEH 00J1a7aTh OOIMMHU KOMIICTCHITUSIMU,
BKJTFOHAIOIUMU B C€0s1 CIIOCOOHOCTH:

OK 1. IlorumaThs CYIIHOCTh W COIMAIBHYIO 3HAYMMOCTH CBOEH OymyIen
npodeccHum, IPOSBIATH K HEW YCTONYHMBBIN MHTEPEC.

OK 2. OpranmsoBbIBaTh COOCTBEHHYIO ACSITEIbHOCTh, OMPENEISITh METOJbI U
CITOCOOBI BBITIOJIHEHUS MPO(ECCUOHANBHBIX 337]a4, OLlEHUBaTh UX 3((HEKTUBHOCTh U
Ka4eCTBO.

OK 3. Pemiate mpoOniemMbl, OlIGHUBAaTHh PUCKA W TPUHUMATh pEIICHUS B
HECTaHaPTHBIX CUTYaITUSX.

OK 4. OcymiecTBiATh OUCK, aHAINW3 W OICHKY MH(pOPMAIMH, HEOOX0IUMOM
JUISI TIOCTAHOBKK W peIleHrs TPodeCCHOHATBHBIX 3a7ad, Mpo(ecCHOHATBHOTO |
JMYHOCTHOT'O Pa3BUTHSI.

OK 5. Ucnonb3oBars mHGOpMAIIMOHHO -KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUHU JIJIS
COBEPIIICHCTBOBAHUS PO (PEeCCUOHATBHOM e TEbHOCTH.

OK 6. PaboTaTh B KOJUIGKTMBE M KOMaHJie, OOecIleuMBaTh €€ CILIOYCHHE,
3¢ HEeKTUBHO 00IIATHCS ¢ KOJIJIETaMU, PYKOBOJICTBOM, MOTPEOUTEIISIMH.

OK 7. CtaBuTh €M, MOTHBHPOBATh  JEATCIILHOCTH  TOJYMHCHHBIX,
OpraHM30BBIBATh W KOHTPOJMPOBATh HX paboOTy C TpUHITHEM Ha cels
OTBETCTBEHHOCTH 3a PE3YJIbTAT BHITIOJHEHUS 3a/1aHH.

OK 8. CamocTosATEm,HO  OMpPEACNATh  3a7add  NPO(PeCCHOHATBHOTO |
JMYHOCTHOTO Pa3BUTHS, 3aHUMAThCSI CaMOOOpa30BaHUEM, OCO3HAHHO IJIAHUPOBATH
MOBBIIICHUE KBATH(DUKAITHAH.

OK 9. beiTh TOTOBBIM K CMEHE TEXHOJOTMHA B MpodeccrHoHaTbLHOM
e TeIbHOCTH.

OK 10. UcrioHATh BOMHCKYIO OOS3aHHOCTh, B TOM YHCJI€ C MPUMEHEHHUEM
MOJTYYEHHBIX MPOGECCUOHATBHBIX 3HAHUMN (11 FOHOTIIEH ).

54. Coeupamuct MmO JOKyMEHTAaIlMOHHOMY OOECTICUCHUIO YITPaBJICHUS,
apXUBUCT (YriayOJICHHON NOATOTOBKM) JOJDKEH 00Janath MpodeccuoHalIbHbIMU
KOMIIETEHIIUSIMHU, COOTBETCTBYIOIIMMHU BUIaM JESTEILHOCTH.



5.4.1. Opranm3anys JOKYMEHTAIMOHHOTO OOeCTeYeHHs] YIpaBJICHUS U
(YHKIIMOHUPOBAHUS OpPraHu3aluu.

[1K 1.1. KoopaunupoBars paboTy opraHuzanuu (IpUEMHON pPYKOBOJUTENS),
BECTH MPUEM MOCETUTETIEH.

[1K 1.2. OcymecTBisATh paboOTy MO MOJTOTOBKE M MPOBEICHUIO COBEIIAHHIA,
JIENIOBBIX BCTpEU, IPUEMOB U MPE3ECHTALIUMN.

[1K 1.3. OcymiecTBasITh TMOATOTOBKY JEIOBBIX TIO€30K PYKOBOJAUTENS H
JIPYTUX COTPYIHUKOB OpTaHU3ALIUH.

[1IK 1.4. OpranuzoBbiBaTh pabodyee MECTO CEKpETaps U PYKOBOIUTEIIS.

[1IK 1.5. OgopmiIsiTh U pErUCTPUPOBATH OPraHU3AMOHHO -PACTIOPAIUTEIbHBIE
JIOKYMEHTBI, KOHTPOJIMPOBATH CPOKU WX MCTIOJTHEHMS.

[1K 1.6. ObpabarbiBaTh BXOISIIIIE " HACXOIAIINE JTOKYMEHTHI,
CHUCTEMATU3UPOBATh MX, COCTABIISITH HOMEHKIATYPY 1€l U (POpMHUPOBaTh TOKYMEHTHI
B JIea.

[IK 1.7. CamocTosiTenbHO  paboTaTh C  JIOKYMEHTaMH, COJAEpKallluMu
KOH(PUACHIIMAIbHYIO WH(DOpMAIMIO, B TOM YHUCJIE€ C JOKYMEHTaMH IO JIMYHOMY
COCTaBY.

[IK 1.8. OcymectBisiTh  TeneoHHOE  OOCTy)KMBaHWE, TNPHUHUMATH |
nepenaBarh (PaKchl.

I1K 1.9. OcymecTBisTh IOATOTOBKY JIEJ K Mepeade Ha apXUBHOE XpaHECHHE.

I1IK 1.10. CocTaBasiTh OIKCH 1€, OCYIIECTBIIATH IMMOATOTOBKY JENT K TIepemade
B apXWB OPraHU3allH, TOCY/1apCTBCHHBIE apXUBBL

[1IK 1.11. BeimaBath B COOTBETCTBHH C MOCTYIAIOIIMMHU 3aIIPOCAMH apXUBHbBIC
KOTIMH ¥ JOKYMEHTHL.

5.4.2. Opranuzanys apXUBHOM M CHPABOYHO-MHPOPMAIIMOHHONW PabOTHI MO
JIOKYMEHTaM OpTaHu3aliu.

[IK 2.1. YuacTBOBaTh B paboOTe€ IO OKCIEPTH3E IIEHHOCTH JOKYMEHTOB B
COOTBETCTBHH C ICUCTBYIOIIMMHU 3aKOHOIATEIbHBIMUA aKTaMU U HOPMATHBaAMHU.

[1K 2.2. Bectu paboTy B cCUCTEMaX 3JICKTPOHHOTO JOKYMEHTOO00pOTA.

[IK 2.3. PazpabateiBaTh W BecTH KiacCU(UKATOpPBHI, Tabemu U HHbIC
CIIPABOYHHUKH O JOKYMEHTaM OpTaHMU3alIvH.

[1K 2.4. O6ecnieunBath NpUeM M palOHAIBHOE pa3MeElICHUE JOKYMEHTOB B
apxuBe (B TOM YHUCJIE IOKYMEHTOB I10 JITYHOMY COCTaBY).

[1K 2.5. ObecnieurBaTh y4eT U COXPAHHOCTh JOKYMEHTOB B apXHBE.

[1K 2.6. OpraHu3oBbIBaTh HCIIOJF30BAaHUE APXUBHBIX JTOKYMEHTOB B HAyUHBIX,
CIIPABOYHBIX U MPAKTHUECKUX LEISIX.

[IK 2.7. OcymecTBIsATh  OpPTaHU3AIMOHHO-METOAMYECKOE PYKOBOJACTBO M
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KOHTpOJIb 3a pabOTOM apxuWBa OpraHM3alldd U 3a OpraHu3alueil JOKyMEHTOB B
JIEOIPOU3BOJICTBE.

5.4.3. OcymecTBiIeHHEe AOKYMEHTAIIMOHHOTO OOeCIeUeHusl yrpaBiIeHUS |
apXMBHOTO Jefla C UCIMOJb30BaHUEM MPOTPaMMHBIX CPEACTB YYeTa, XpaHeHWs,
00pabOTKX M MOUCKA JOKYMEHTOB.

[1K 3.1. OcymecTBasiTh MHGOPMALMOHHYIO padOTy MO JOKyMEHTaM, B TOM
YHUCJe C UCMOJb30BAHUEM OPITEXHHMKH, MPOTPAMMHBIX CPEACTB yueTa, XpaHEHUs U
MOKCKA JOKYMEHTOB U JPYTUX CIEIUATN3UPOBAHHBIX 0a3 TaHHBIX.

[IK 3.2. [IpuarMars Mepbl 1O YHOPSJAOYEHUIO COCTaBa JOKYMEHTOB U
WHPOPMAITUOHHBIX TOTOKOB, COKPAIIEHHIO WX KOJWYECTBA W ONTUMHU3ALNHU
JOKyMEHTOTIOTOKOB OpTaHU3alHH.

[1K 3.3. Bectu paboTy 1o co3/1aHuI0 CIIPABOYHOIO arnapara 1no J0KyMEeHTaM C
1eNbI0 00ecTieueHus yJ00HOTO U OBICTPOTO WX TIOUCKA.

[1K 3.4. TlogroTaBnuBarh JaHHbIE, HEOOXOIMUMBIE I COCTABJIECHUS CIIPABOK
Ha OCHOBE CBEJICHUI, UMEIOLIUXCS B IOKyMEHTAX apXuBa.

[1K 3.5. [Ipunumars ydactue B pa3pabOTKe JOKATbHBIX HOPMAaTHBHBIX aKTOB
OpraHu3alMyd MO BOMNpOCaM JOKYMEHTALIMOHHOTO OOECIEUEHUs] YIpaBjieHUs U
apXUBHOTO JIefIa.

[1K 3.6. [Ipunumars ydactrie B paboTe Mo moadopy M pacCTaHOBKE KaJlpOB
CITy>KOBI JOKYMEHTAIIMOHHOTO 00eCTICUEHUS YIPABIICHUS U apXHBa OPTaHM3aIlHH.

5.4.4. BeimosHeHNEe paboT MO OTHOW MM HECKOJIBKHM TpodeccHusM padouux,
JOJDKHOCTSIM CITy’KaIlIuX.

VI. TPEBOBAHUS K CTPYKTYPE ITPOI'PAMMEBI [TOAT'OTOBKUA
CIIEHMAJIMCTOB CPEJHEI'O 3BEHA

6.1. [ICC3 npexycMmarpuBaeT U3y4eHHE CACTYIOMUX YICOHBIX ITUKIIOB:
0011Ier0 T'YMaHUTAPHOTO U COIMAILHO -DPKOHOMHYIECKOTO;
MaTeMaTH4YECKOTO U 00IIIEr0 eCTECTBEHHOHAYYHOTO;

po¢hecCUOHAIBLHOTO;

1 pa3/esoB:

yueOHas MPAKTUKA;

MIPOM3BOJICTBEHHAS MPaKTHKa (110 TPO (U0 CTICUATBHOCTH);
MIPOM3BOJICTBEHHAS TPAKTUKA (TIPEIIUIITIOMHAs );

MIPOMEKYTOUHAS aTTECTaIlHs,

roCyapCTBEHHAs UTOTOBAs aTTECTAIIUSA.

6.2. Oo6s3arenpHas yacTh [IIICC3 nmo y4eOHBIM ITUKIIAM JI0JDKHA COCTABIISTH
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okoJio 70 mpOLEHTOB OT 00IIEero o0beMa BpEeMEHH, OTBEACHHOTO HAa HUX OCBOCHHE.
Bapuarusnas yacts (0xo0Ji0 30 MpOIEHTOB) JAET BO3MOXKHOCTh PACIIUPEHUS U (UJTH)
yrayOJieHus. TOATOTOBKHM, ONpENEsieMON COJiep’KaHueM 00s3aTeNbHOM 4acTH,
MOJTy4€HHUS TOTIOJHUTEIbHBIX KOMIICTCHIIMM, YMEHUN M 3HAHWUW, HEOOXOIMMBIX JIJIsI
o0ecrieueHHs] KOHKYPEHTOCIIOCOOHOCTH BBIITYCKHHMKA B COOTBEICTBHM C 3alpOCaMH
PErHOHANILHOTO pbIHKA TPyJa U BO3MOXHOCTIMHU MPOJOJDKEHUS 0Opa3OBaHUS.
JIMCUMIUIMHBI, MEXIUCIMIUIMHAPHBIE KypChl H  TNpo(ecCHOHAIbHBIE MOMYJIH
BAPUATUBHOU 4acTu OIPENEISIIOTCS o0pazoBaTenLHON OpraHm3anuen
(YapexaeHueM).

OOmmii TyMaHUTapHBIM U COIMATHHO-IKOHOMUYECKHM, MaTeMaTUYECKUN H
001Ul eCTeCTBEHHOHAYYHBIN y4eOHbIE KBl COCTOSIT U3 JUCIIUILINH.

[IpodeccuoHaibHbI y4EOHBIM UK COCTOUT M3 00IIenpodeccHoHAIbHBIX
TUCIMIUIMH W NPOGECCUOHALHBIX MOJYJIEH B COOTBETCTBMHM C BHUIAMH
nesTeNbHOCTH. B cocTaB mpodeccroHaILHOTO MOAYIIS BXOJUT OAWH UM HECKOJBKO
MEXIUCIMIUIMHAPHBIX KypcoB. [Ipu ocBoeHnn 00ydarommmucs npodeccruoHaIbHbIX
MOJyJIe MPOBOJATCS yueOHast M (UIM) MPOU3BOJICTBEHHAs MpakTUKa (MO mpouiIo
CIIEIMAIbHOCTH).

6.3. OOsparenbHass 4YacTh OOLIETO T'YMaHUTAPHOTO U COLMAIBHO-
skoHOMHMYeckoro ydeOHoro 1wmkiaa [IICC3 6a30Boil TOATOTOBKM JOJDKHA
npeaycMaTpyuBaTh H3YyYEHHUE CIEAYIOIMX O00s3aTelbHbIX JUCUUILIMH: «OCHOBBI
¢unocopun», «Uctopus», «WHOCTpaHHBIN s3bIK», «DPU3NYECKAT KYyJIbTypa»;
yrayosieHHON moArotoBku — «OcHOBBI Quiocopum», «Uctopus», «llcuxonorus
obmeHus», « IHOCTpaHHbIH SBHIKY, «DuzMdecKas KyabTypay».

OO6s3arenbHas yacTe npodeccroHambHoro yuyebnoro nukia IIMIICC3 kak
0a30BOH, Tak W YIIIyOJIEHHOW NOATOTOBKM JOJDKHA MPEAyCMaTpuBaTh H3ydeHUE
TuCIUIUMHBL «besonacHOCTh Km3HeneaTeIbHOCTHY. O0beM 4acoB Ha AUCHUILIMHY
«be30IacHOCTh KM3HEAEATEIPHOCT» COCTaBJIsIeT 08 4acoB, W3 HUX HAa OCBOCHHE
OCHOB BOEHHOM CITy»ObI — 48 4acos.

6.4. OOpa3zoBarenbHOM OpraHu3ale (yu4pexIeHHEM) TPU OTMpPEeTIeHUN
ctpyktypbl [IIICC3 u TpymoeMKOCTH €€ OCBOEHHSI MOXKET MPUMEHATHCS CHCTEMa
3aYeTHBIX EIWHMII, TpPU OSTOM OJHA 3a4deTHas eAMHHUIA COOTBETCTBYeT 36
aKaJIEMUIECKIM JacaM.

6.5. Cpoxk momyuenuss CIIO mo IINICC3 6a30Boii MOATOTOBKH B OYHOM
dbopMe oOyueHust cocTaBisieT 95 Heelb, B TOM YHCJIE:
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OOyueHue no yueOHbIM LIMKJIaM 63 Hen.
VYueOHas npakThKa 6 HerL.
[IpousBoacTBeHHAs MpaKTHKA (TI0 TIPODHUITIO CTICITHATEHOCTH)
[Ipou3BoaCTBEHHAs NPaKTHKA (IIPEAIUTIIIOMHAs) 4 men.
[IpomexxyTouHas arTecTarus 3 Hen.
["ocynapcTBeHHas UTOrOBask aTTeCTaLMS 6 He.
Kanukyiibt 13 nen.
Hroro 95 nHen.

Cpox nonyuenus CIIO no [ITICC3 yray6ieHHOM NOArOTOBKY B OUHOM (hopMme
o0yueHus cocTaBisieT 147 Henenb, B TOM YHUCIIE:

OO0y4eHne No y4eOHBIM LIHKJIAM 98 Hen.
VYyeOHas npakTuka

10 nen.
[IpounsBoacTBeHHAs MpaKTHKA (TI0 TTPOGHUITIO CTICITHATLHOCTH)
ITpousBoACTBEHHAS TIPAaKTHKA (TP ETUTIIIOMHA ) 4 Hen.
[IpomMexyTouHast aTTecTanus S Hen.
["ocynapcTBeHHast HTOTOBAsT ATTECTAIHS 6 Hex.
Kanukyibl 24 nen.
Htoro 147 wen.

[lepeuens mpodeccuii pabourx, TODKHOCTEH CIyKaIlllMX, PEKOMEHIYEMBIX K
OCBOCHHMIO B pAMKax NMPOrpaMMebl MOArOTOBKHU CIIEAATMCTOB CPETHErO 3BEHA .

Koxg mpodeccun  Kox OKIIATP HaszBanue npodeccun
4115 24676 CekpeTapb-MallMHUCTKA
4141 20190 ApxuBapuyc
4144 21299 Jlenonpou3BogUTENb

VII. TPEBOBAHUA K YCJIIOBUAM PEAJIM3ALIMU [TPOI'PAMMBI
[HOATI'OTOBKHA CIITEHMAJIMCTOB CPEJHEI'O 3BEHA

7.1. OOpazoBarenbHas  opraHuzamnus  (YUYpEeKIEHHE) CaMOCTOSITEILHO
pazpabareiBaet u yrBepkaaetr [IIICC3 B cootBercTBuM ¢ HacTosmuM ['OC CIIO u ¢
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ydeToM cooTBeTcTBYromIer npumepHoi [TTICC3.

[lepen wnHauamom pazpabotku [IIICC3 oOpasoBarenbHasi OpTraHU3aIUs
(YapexaeHne) J0DKHA OTPENSINTh €€ CHenuduKy ¢ ydeTOM HalpaBJICHHOCTH Ha
yIIOBJIETBOPEHUE TOTPEOHOCTEH phIHKA Tpyna U paboTomaTesnel, KOHKPETU3UPOBATh
KOHEUHbIE pe3yJbTaTbl OOy4YEHHs] B BHUAEC KOMIICTCHLIMA, YMEHMA W 3HaHUM,
nproOpPETAEMOro MPAKTHYECKOTO OTIBITA.

KonkperHbsie BUABI ACITENLHOCTH, K KOTOPBIM TOTOBHUTCS OOYYaroIIMACs,
JIOJDKHBI COOTBETCTBOBATH MPUCBAUBAEMON KBATM(UKAIIMY, OTIPEIEIISATh COACPKAHUE
oOpazoBareNpHOM MpOorpaMMBbl, pa3padbareiBaeMoil 00pa3oBaTeNbHON OpTaHu3aIei
(yapexIieHueM) COBMECTHO C 3aUHTEPECOBAHHBIMU PabOTONATENSIMHU.

[Tpu hopmupopanuu I1TICC3 obpazoBarenpHas opraHu3ays (YIpexaeHue):

UMEET MPaBO HMCIOJB30BaTh 00BEM BPEMEHH, OTBEIACHHBIN Ha BapUaTHBHYIO
yacTh yuyeOHbix wnukioB IIIICC3, yBenmuuuBas mnpu >TOM OObEM BpPEMEHH,
OTBEICHHBIN HA JUCIMIUIUHBI U MOIYJM 00s3aTelbHON YacTH, JTUOO BBOJS HOBBIC
JUCUUIUIMHBL M MOAYJIM B COOTBETCTBHM C MOTpeOHOCTAMHU pabdoTonarenedt u
crieupUKOM 1eATeNbHOCTH 00pa3oBaTeabHOM opranmaiuu (YUpexaeHus );

UMEET TIPaBO OMPEAeNsaTh [Js OCBOCHUA OOyJarolmMMHCS B paMKax
po¢ecCHOHATLHOTO MOYJS Mpodeccruio paboyero, JOHKHOCTh CIIysKarlero (0JHy
WM HECKOJIBLKO) coryiacHo npusioxkeHuto k Hactosimemy ['OC CIIO;

o0s3ana exxerogHo oOHOBIATH IIIICC3 ¢ yderom 3ampocoB paboTojareneit
(3aKa34MKOB KaJpoOB), OCOOEHHOCTEH pa3BUTHsI pPErvoHa, KyJIbTyphbl, HAyKH,
IKOHOMMKH, TEXHUKH, TEXHOJIOTUN U COIMATIbHOM c(epbl B paMKaX, YCTAaHOBJICHHBIX
Hactosumm 'OC CIIO;

o0s3aHa B pabouux y4EeOHBIX TMporpaMmax BCE€X JUCLUIUIMH U
npoQecCUOHAIBHBIX MOYJIeH YeTKO (OpMyIHpoBaTh TpeOOBaHUS K pe3yabTaTaM UX
OCBOCHUS: KOMIIETCHIIUSIM, NPHOOPETaeMOMY MPAKTUYECKOMY OIIBITY, 3HAHHUSIM U
YMEHUSIM;

o0s3ana  obOecmeunBaTh  d(PPEKTUBHYIO  CAMOCTOSITENbHYIO  paboTy
oOy4Jaronmxcsi B COYETAaHUH C COBEPIICHCTBOBAHMEM YIPABICHHUSA €10 CO CTOPOHBI
nperoiaBaTesield 1 MacTepOB MPOU3BOICTBEHHOT'O O0yUYCHHS;

o0s3aHa oOecmieumBaTh OOYYaIOMMMCS BO3MOJKHOCTH  y4acTBOBAaTh B
dbopMHpOBaHNM UHANBUIYATHHON 00pa30BaTEIbHOM MPOrPaMMBI;

oOsi3aHa  (OpPMHUPOBATH COIMOKYJIBTYPHYIO CpEIy, CO3/1aBaTh YCJIOBUS,
HEOOXONMMBIE [IJIsl BCECTOPOHHEI0 pa3BUTUS M COIMAIM3AIMHA  JIMIYHOCTH,
COXPaHEHHS 3/I0POBbsI 00YJAIOIIUXCS, CIIOCOOCTBOBATh PA3BUTHIO BOCITUTATEIHHOTO
KOMIIOHEHTa 00pa3oBaTeIbHOTO Tpollecca, BKIIOYAs Pa3BUTHE CTYIEHYECKOTO
caMOyTpaBJieHUs, y4acTHE OOyJalommMxcs B padoTe OOIECTBEHHBIX OpraHU3aIui,
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CIIOPTUBHBIX ¥ TBOPUECKHUX KITyOOB;

JOJDKHA MPETyCMaTpUBaTh B IEAX peaTn3aii KOMIIETEHTHOCTHOTO TI0X0/1a
WCITOJIb30BaHUe B 00pa30BaTEIbHOM IPOIIECCE aKTHBHBIX M MHTEPAKTHBHBIX (POpPM
IPOBEJICHUSA 3aHATHH (KOMIIBIOTEPHBIX CHUMYJISIIIHH, JEJIOBBIX M POJIEBBIX HIP,
pazbopa KOHKPETHBIX CUTYallUd, NMICUXOJOTHUYECKUX M WHBIX TPCHUHTOB, TPYIIOBBIX
JTUCKYCCHI) B COYETAaHNH C BHEAYyIUTOPHOU pabOTOM /111 (POPMHUPOBAHUS M PA3BUTHSI
001X 1 TIPo(ecCHOHATHHBIX KOMITETSHITI 00YyJaromuXCsl.

7.2.  Ilpu peamuzanuu [ITICC3 oOyuaronmecss UMEIOT akaeMUUeCKUe MpaBa
U 00s3aHHOCTU B COOTBETCTBMM ¢ 3akoHoMm Jlyranckoir Haponnoit PecmyOmuku
o1 30.09.2016 r. Ne 128-II «O6 06pazoBaHum» (C N3MEHEHUSMH).

7.3. MakcumalbHbI 00BbeM ydeOHOUM Harpy3Kud OOy4aroierocs COCTaBJIseT
54 akageMu4ecKMX 4Yaca B HENENI0, BKIIIOYas BCE BHJIbl ayJIUTOPHOU U
BHEAYJUTOPHOM y4E€OHON Harpy3KH.

7.4. MakcumMalbHbBINH 00bEM ayTUTOPHOU yIeOHOUM Harpy3ku B OUHO# popme
oOydeHus cocTaBisieT 36 akaIeMUIECKUX YaCOB B HEIETIIO.

7.5. MakcumalbHbIi 00bEM ayJUTOPHOM yueOHON HArpy3KU B OYHO -3a04HOM
dbopMme oOyueHmst cocTaBisieT He 6osee 30 akageMUdeCKUX YacoB B HECIIO.

7.6. MakcumanbHbIN 00BEM ayTUTOPHOM YU€OHOUM HArpy3KH B rOJl B 3a0YHOM
dbopme o0ydenus coctaBiseT He 6osee 200 akaaeMHUUECKUX YacoB.

7.7. OOmas NPOAOHKUTEIHPHOCTh KAaHUKYJd B Yy4eOHOM TOAy JOJDKHA
COCTaBJIATh 8-11 Hemenb, B TOM YUCIIE HE MEHEE 2-X HEJIeNb B 3UMHUIN MEPUO/I.

7.8. BblnosgHeHHe KypcoBOro mpoekta (paboThl) paccMaTpUBAETCS KaK BUJ
y4eOHOW paboThl MO IWCHUIUIMHE (AUCIMIUIMNHAM) MPOGECCHOHATBHOTO y4EOHOTO
mukiaa U (W) TpodeCCHOHATLHOMY MO0 (MOIYISIM) Tpo(hecCHOHAILHOTO
y4eOHOTO IMKJIA U PEAIM3yeTcs B Mpejieliax BPEMEHH, OTBEAEHHOTO Ha ee (uX)
U3y4eHHE.

7.9. JucuummHa « Puzndeckas KyJabTypa» MPEAyCMaTpUBACT €KEHEIEIbHO
2 gaca 00s3aTeIbHBIX ayJUTOPHBIX 3aHATHHA U 2 Yaca caMOCTOSTENbHON paboThl (3a
CUET Pa3JIMUHBIX (POPM BHEAYTUTOPHBIX 3aHATUN B CTIOPTUBHBIX KITy0ax, CEKITUIX).

7.10. OOpa3oBarenbHas opraHuzauusi (y4pexIeHuUe) HMEeT MpaBo JJIs
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MNOATPYII JAEBYIIEK HCIOJb30BaTh YacTh YJ4EOHOTO BPEMEHH JUCITUTUIMHBI
«be30macHOCTh KM3HEACITEILHOCTY (48 4acoB), OTBEICHHOTO HAa M3YYEHUE OCHOB
BOCHHOM CJTy»KObI, HA OCBOCHHUE OCHOB MEIUITMHCKUX 3HAHHM.

7.11. Tlomygenue CIIO ©Ha ©6a3e OCHOBHOrO OOIEro O0Opa3oBaHUA
OCYIIECTBIIIETCSI C OJTHOBPEMEHHBIM TIOJydE€HHUEM CPEIHEro 00IIero oopa3oBaHus B
npeaenax I[ITICC3. B srom ciyuae IIICC3, peanmsyemas Ha 6a3e OCHOBHOTO
o01iero oOpazoBaHus, pa3pabdaThIBACTCSI HA OCHOBE TPEOOBAHUI COOTBETCTBYIOIIUX
TrOCYJIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB CpPEAHEro 00IIero oOpa3oBaHus U
CIIO ¢ yuerom nonydaemoit cnienuanbHocTr CI1O.

Cpoxk ocBoenus [TTICC3 B ouHo# GpopMe 0OyueHust 118 JInll, OO yJaroIMXCsl Ha
0a3e OCHOBHOTO 00IIIEr0 00pa30BaHUs, YBEIMUHUBACTC S HA 52 HEJENN U3 pacuera:

TEOPETUUECKOE 00ydeHUE 39 Hen
(mpu 00s13aTenbHOM yueOHOU Harpy3ke 36 4acoB B HEJEIIO)
MIPOMEKYTOUHAs aTTECTALUS 2 Heq.
Kanukybl 11 men.

7.12. KoHcynbpTaluu At 00y4aroumxcsi 0 O4YHOM M 0YHO-3a04HOM dopmam
oOydeHHs1 IpenyCMaTprBalOTCs 00pa30BaTEIbHON OpraHm3anue (yapexIeHHueM) u3
pacueTa 4 yaca Ha OTHOTO OOYYaroOLIErocs Ha KaXIblii y4eOHbIi T0/, B TOM YHUCJIE B
NEepUO pea3alurn 00pa30BaTelbHOM NpOrpaMMbl CPEIHETO OOIIEro 00pa30BaHMs
s Jmi, oOydaromuxcsi Ha 0a3e OCHOBHOTO oOmiero oOpaszoBanus. Dopmbl
IPOBEICHUS KOHCYJbTalMi (TPYNIOBbIE, MHAUBUAYaIbHbIEC, TUCBMEHHBIE, YCTHBIE)
OTIPEAENSAIOTCS 00pa3OBaTENLHON OpraHu3alyen (yUpexI1eHueM ).

7.13. B mepuoa o0ydeHuUs ¢ IOHOIAMU TPOBOASTCS yI€OHBIE COOPBI.

7.14. Ilpaktuka siBhsiercss  oOs3arensHbiM — pazgenom  [INICC3.  Omna
MIPEACTABIISICT COO0M BU YICOHOM ASATENHHOCTH, HAMPaBJICHHOW Ha (JOpMHPOBAHNE,
3aKpervieHNe, pPa3BUTHE MPAKTUUECKMX HABBHIKOB M KOMIICTCHIIMA B TMPOIECCE
BBITIOJTHEHUSI  OMNpPENENCHHBIX  BUJO0B  pabOT, CBSBaHHBIX C  Oyayuieu
npodeccroHaTbHON fesaTeabHOCThIO. [Ipu peammzaruu [ITICC3 npexycMarpuBaroTCs
CJIETYIOIIME BUIbI IPAKTUK: Y4eOHAs ¥ MPOM3BOICTBEHHAS.

[Ipou3BoACTBEHHAs TIPAKTHKAa COCTOUT U3 JIBYX OTaloB: MPaKTUKA TIO
npOoUITIO CIIENUATILHOCTH U IPEIAUTUIOMHON MPAKTHKHU.

YyeOHas TmpakTUKa ©W TPOM3BOJICTBEHHAs TMpakTHKa (10  MpOhUIII0
CTIEIUATLHOCTH) MIPOBOJSATCSI 00pa3oBaTeNLHON OpTaHu3aIueil (YIpeKIeHueM) mpu
OCBOCHUU  OOydJalONMMHUCS  MPOPECCUOHATBHBIX  KOMIETEHIUA B  paMKax
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poheCCUOHATLHBIX MOIYJIEH W MOTYT PEeaI30BhIBAThCS KaK KOHIEHTPHUPOBAHHO B
HECKOJIbKO TIEPUOAOB, TaK M PACCPEAOTOYEHO, YEPENysACh C TEOPETUYECKUMU
3aHATUSMH B paMKax Npo(eccuoHanbHbIX MOTYJICH.

e w  3agadym, mnporpaMmMbl W (POPMBI  OTYETHOCTH OMPEACISTIOTCS
o0pa3oBaTenbHOU opraHu3aiuei (Yu4pexIeHueM) Mo KaKJI0My BUY NMPAKTUKH.

[Ipou3BOACTBEHHAs] MpakTUKa JIOJDKHA TPOBOJIMUTHCS B  OpraHU3aIusiXx,
HalpaBJICHUE JEATCILHOCTH KOTOPBIX COOTBETCTBYET TMPO (W0 IMOArOTOBKH
00yJaromxcs.

ATTecTanys Mo WUTOTaM MPOM3BOJCTBEHHOW MPAKTUKU MPOBOJIMUTCS C YUETOM
(umu  Ha  OCHOBAHWM)  PE3YyJIbTATOB, MOJITBEPKACHHBIX  JOKYMEHTaMU
COOTBETCTBYIOIIUX OPTaHU3aIHAMN.

7.15. [IIICC3 mpegycMaTpuBaeT BBINOJHEHHE OOyJarOMIMMUCS pPabdoT 1o
OJIHOM WM HECKOJbKUM TmpodeccusiM pabouyux, JOJDKHOCTAM — CIYKAlUX,
OTHOCSIIIIMMCST K COOTBETCTBYIOIIEH 001acTu npodeccroHanbHoil aesitenbHocTu. [o
pe3yJibTaTaM OCBOEHUS TaHHOTO MPO(ECCUOHATLHOTO MOAYJISI O0YJaIOIMMCS MOKET
OBITh YCTAaHOBJICH MUHUMAJILHBIA YPOBEHb KBaTM(HUKAIIMK 10 mpodeccun pabodero,
JOJDKHOCTH CITy>KaIlIero.

7.16. Peammzammsa [IIICC3 mo coemualbHOCTA MOJDKHA 00ecIiedrBaThCs
MeAarormIeCKUMHU KaJpaMy, UMEIOIMMH BBICIIee 00pa3oBaHME, COOTBETCTBYIOIICE
npodusto  mpenomaBaeMod  IUCUUMIUTUHBL  (MOayss). ONBIT  JIESITEILHOCTH B
OpraHM3alusix  COOTBETCTBYIOIIEH  MpodecCHOHANIbHON  cdepbl  sBisIeTCs
00s13aTeNbHBIM JIUIA TIPENoJiaBaTesieid, OTBEYAIONMX 3a OCBOCHHE OOYYArOIIUMCS
npodeccruoHATLHOTO yueOHOoTo mukia. [IpenogaBateny morydaroT JOTIOJHUTEIEHOE
npodeccuoHaIbHOE 00pa3OBaHUE IO MPOTpaMMaM TOBBINMICHUS KBaTU(UKALUU, B
TOM 4YHClie B (popMe CTXUPOBKH B MPOGUIBHBIX OpTaHH3alUsIX HE pexe 1 pasa
B D JICT.

7.17. TIIICC3 JOJDKHA o0ecIieunBaThHCS Y4e0HO -METOTMIECKO M
JOKyMEHTallMeil MO0 BCEM JHMCIUIUIMHAM, MEXIUCIMIUIMHAPHBIM Kypcam u
npodeccuonansubM Moayisim TTTICC3.

Bueayautopnas  pabota  JOJDKHA  CONPOBOXKIATbCA  METOIMYECKUM
obecrieueHMEM M OOOCHOBAaHHUEM pacuera BpPEMEHH, 3aTpayMBaeMOro Ha ee
BBITIOJTHEHUE.

Peammzamus  [IIICC3  pomkHa oOecmieuuBaThCsl  JOCTYNIOM — KaXAOTO
oOyuvarorierocss kK 06azaM JaHHBIX W OMOIMOTEYHBIM (oHIaM, (HOPMUPYEMBIM IO
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nojaHoMmy nepeuHto aucuuiuimH (moaynei) IMNICC3. Bo Bpemsi caMocTOsITENbHOM
MOJITOTOBKHU 00Y4aIOIIUEeCs JOIDKHBI ObITh 00€CTIeUeHbI JOCTYIIOM K ceTH VIHTepHer.

Kaxnpiii oOydaromuiicss JTOJDKeH OBbITh OOeCriedeH HE MEHEEe 4YeM OJHUM
y4eOHBIM TEUATHBIM W (WJIM) DJIEKTPOHHBIM H3JIaHUEM 10 KaXTOW JUCIIUILIMHE
pO(ECCUOHATLHOTO Y4eOHOTO IUKJIA U OJJHUM Y4eOHO-METOAMYECKUM MEeUaTHBIM U
(MnM) AIEKTPOHHBIM U3AaHUEM I10 KXKJIOMY MEXIUCIUILTTMHAPHOMY KypCy (BKIIOUast
AIIEKTPOHHBIC 0a3bI MEPHOANICCKUX M3JaHUN).

bubnnoteunpiii GoH MODKEH OBITh YKOMIUIEKTOBAH IMEYaTHHIMU U (WIIN)
AIIEKTPOHHBIMH M3JIaHUSMHU OCHOBHOW U JIOTIOJHUTEILHON y4eOHOW JUTEPATypHI 1O
JTUCITUTUTMHAM BCEX y4EOHBIX IHKIIOB.

bubmoreunpiii GoHI, MOMUMO yYeOHOW JMTEpaTyphl, JOJDKEH BKIIOYAThH
o¢uIMaTbHBIE, CIIPABOYHO-O0MOIHOTrpapUuecKue U NEPHOANIECKHUE U3JaHusl.

KaxnoMy oOydaromemycsi J0/DKEH ObITh O0ecTiedeH JOCTYN K KOMIUIEKTaM
oubmoTtednoro GoHma.

OOpazoBarenbHas opranmanus (YUpexacHHe) J0/DKHA MPEeTOCTaBUThH
0OydJaronmMcsi BO3MOKHOCTh OIEPAaTUBHOIO OOMEHa HHQpOpMalued ¢ APYrUMH
00pa3oBaTebHBIMU OpraHu3alusIMu (YUpEKIACHUSIMU) U JIOCTYIl K COBPEMEHHBIM
npodeccroHATBHBIM 0a3aM JTaHHBIX U MH(POPMAITMOHHBIM pecypcaM ceTH MHTepHeT.

7.18. Tlpuem Ha oOydyenwe mo IIIICC3 3a cyer rocygapCTBEHHOTO WM
MECTHOTO Oromkera SIBIISIETCS OOIIENOCTYMHBIM, €CJIM HMHOE HE TPEayCMOTPEHO
3aKkOHOM Jlyranckoi Haponnon PecnyOnmku OT 30.09.2016 .
No 128-11 «O6 oOpazoBanum» (C U3MEHEHUSIMH).

®unancuposanre peamzanuu [ITICC3 momKHO OCYImECTBIATLECS B 00bEME HE
HUKE YCTAHOBJICHHBIX TOCYJAApCTBEHHBIX HOPMATHUBHBIX 3aTparT Ha OKa3aHHE
rocyJAapCTBEHHOM yCIyTH B cpepe 00pazoBaHus AJisi JaHHOTO YPOBHSI.

7.19. O6pazoBarenbHas opranuzanus (yupexaenue), peammsyromas [ITICC3,
JOJDKHA ~ pacrojiaraTb  MaTepUalbHO-TEXHUYECKOM  0a3oil, oOecneunBaronien
MPOBEACHUE BCEX BHUAOB JIAOOPATOPHBIX pPAa0OT M TMPAKTHUECKUX 3aHSATHH,
TUCIIUTUTMHAPHOM, MEXKIUCIIUIUIMHAPDHOM H  MOJYJIBHOW TMOJATOTOBKH, Y4eOHOMU
MPaKTUKH, MPEAYCMOTPEHHBIX Y4YEOHBIM IUTAHOM OOpa3oBaTeIbHOW OpTaHU3AINH
(yupexnenus). MarepuaibHO-TeXHUUYECKass 0a3a  JIOJDKHA  COOTBETCTBOBATh
JEHCTBYIOIIMM CAaHUTAPHBIM 1 IPOTHUBOTIOKAPHBIM HOPMaM.

PexoMeHyembIii iepedeHb KaOMHETOB, JIAOOPATOPHIA,
MaCTEePCKUX U APYTUX MOMEIICHUN
Kabunerst:
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COLMATIbHO-3KOHOMMYECKUX TUCLIUILINH;

WHOCTPAHHOTO SI3BIKA;

MaTeMaTHKH U WHPOPMATUKHY;

HKOJIOTUIECKUX OCHOB TIPHUPOIOTIONH30BAHUS;

AKOHOMMKH OPTaHU3AINH U YIIPABJICHUSI TIEPCOHATIOM;

MEHE[’KMEHTA,

IIPaBOBOTO oOecTieueHHsI PO (HEeCCHOHATLHOM AeSTENbHOCTH;

rOCyJ1apCTBEHHOM M MYHUIIMIIAILHOMN CITyXOBI;

JTIOKyMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABIICHNUS;

apXUBOBEICHUS;

podeccHoHANBHON STUKH M TICHXOJIOTHH JEJI0BOTO OOIICHHS;

0€30TacHOCTH KU3ZHEAC TENIbHOCTH;

METOJUYECKHH.

JlabGoparopun:

UH(POPMATUKU 1 KOMIIBIOTEPHON 00pabOTKN JOKYMEHTOB;

TEXHUUYECKHUX CPEICTB YIPABJICHUS;

CHCTEM 3JIEKTPOHHOTO IOKYMEHTOO0O0POTa,

JTOKYMEHTOBEICHHSI;

yueOHasi KaHuensapus (Cay»k0a TOKyMEHTallMOHHOTO 00ecTieyeHus
yTpPaBIICHHUS).

CrnopTUBHBI KOMILJIEKC: CTIOPTUBHBIN 341,

OTKPBITHIH CTAJIMOH MIMPOKOTO MPOGUIIS C IIEMEHTAMH TOJIOCHI TIPEMSTCTBUM;

CTpPEJIKOBBIN THP (B 000 MoAUUKAIIMY, BKIIOUAst SJIEKTPOHHBIN) WM MECTO
TIJISL CTPEITBOBI.

3aibl:

OuOIMOTEeKa, YUTATBHBIHN 32l C BEIXOJIOM B ceTh MIHTEepHeT;

AKTOBBIM 3aJ1.

Peammzanusa I[ITICC3 nomxHa 00ecieunBaTh:

BBITIOJIHEHHE OOYJaIOIUMUCS J1Ta0OPaTOPHBIX U TMPAKTUYECKUX 3aHSTHH,
BKJTFOYAsi KaK 00513aTeNIbHBIN KOMIIOHEHT MPAKTHYECKHE 3aJaHusl ¢ UCTIOJb30BaHNEM
TIEPCOHAITLHBIX KOMITHIOTEPOB;

OCBOEHHE OOyJaromuMHUCs TMPO(PECCHOHAIBHBIX MOIYJIEH B  YCIOBHUSX
CO3JJaHHOM COOTBETCTBYIOLIEH 00pa3oBaTeIbHON cpeAabl B 00pa3oBaTenbHOM
opranu3anuu (YIpeKICHUHM) WM B OPraHU3alsX B 3aBUCUMOCTH OT CIEIU(QUKH
BUJIA JACSITEIHLHOCTH.

[Ipu ucTONIB30BaHUU AIIEKTPOHHBIX HM3JIaHUI 0OpazoBaTeIbHAs OpTaHU3AIMS
(YapexaeHne) T0o/DKHa 00eCTICUHMTh KaXIOro OOyJaromerocs padodyrM MeCTOM B
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KOMITBIOTEPHOM KJIACCE B COOTBETCTBUU C 00HEMOM M3Y4aEMbIX JUCIIUTLIHH.
OOpazoBarenbHas opranuzaiusa (y4pexaeHue) JoJDkHAa ObITh oOecriedeHa
HEOOXOIMMBIM KOMILJICKTOM JIMIICH3UOHHOT'O TIPOTPaMMHOTO 00CIIeYSHHUS.

7.20. TapanTupyercs moJiyueHue oOpa30BaHUs Ha TOCYAApPCTBEHHBIX S3BIKAX
Jlyrancko#t HapoaHoii PecryOmnuku, a Takxke BbIOOp sS3bIKA 00YUEHUS] U BOCTIUTAHUS
B MpeJieax BO3MOKHOCTEH, MPEIOCTABISIEMBIX CUCTEMOM 00pa30BaHusI.

VIII. TPEBOBAHUS K PE3VJIETATAM OCBOEHUS TTIPOT'PAMMBI
MTOArOTOBKY CTIELIMAJTUCTOB CPEJIHETO 3BEHA

8.1. Ouenka kauectBa ocBoeHusi [IIICC3 pgomkHa BKIKOYATH TEKYIIUA
KOHTPOJIb ~ YCIIEBAEMOCTH, TPOMEXKYTOUHYIO U TOCYJApPCTBEHHYI0 MTOTOBYIO
arTecTaluy 00y4arouuXcs.

8.2. Konkpernple GOpMBI M TPOLECAYPHI TEKYIIEr0 KOHTPOJS yCTICBAEMOCTH,
MPOMEXKYTOUHOM arTecTallud MO KaXAOW AUCIUIUIMHE W MNPodeCCUOHATLHOMY
MOIYIIO pa3pabarbiBaloTCs 00pa3oBaTeIbHONW OpraHu3anue  (y4peKIcHHEM)
CaMOCTOSITENILHO M JIOBOJATCS J0 CBEIEHUSI 00yUalolMXCsl B T€UYEHUE MEPBBIX IBYX
MECSILIEB OT Hayana 00y4eHHUs.

8.3. Jlma arrecTammm OOydJaroONMXCsl Ha COOTBETCTBHE WX IEPCOHATLHBIX
JNOCTWKEHUN mod3TanHbIM TpedoBaHuaAM cootBercTByromet I[INICC3  (Texynmii
KOHTPOJIb YCIIEBAEMOCTH M MPOMEXKYTOUHAs aTTecTalusi) CO3JalTcs (OHIBI
OIICHOYHBIX CPE/ICTB, MO3BOJIAIONINE OLICHUTh YMEHUS, 3HAHUS, MPAKTUIECKUIA OIBIT
Y OCBOEHHbIE KOMIIETEHIINH.

@oHABl OLEHOYHBIX CPEACTB [JJsI MPOMEKYTOUHOM arTecTalud IO
JUCLUIUIMHAM W MEXIUCHUIUIMHAPHBIM KypcaM B COCTaBe Npo(decCHOHAIbHBIX
MOJyJIeli pa3pabaThIBAlOTCS W YTBEPXKIAIOTCS 00pa3oBaTeIbHOW OpraHu3aiuen
(YUpeXIeHUEM) CaMOCTOATENbHO, a [JJs TNPOMEXKYTOUYHOM arTecTallUuyd IO
npo(eCCUOHAIBHBIM MOAYJISIM MU JJi TOCYAApCTBEHHOM MTOTOBOM arTecTallud -
pa3zpabarbIBalOTCA U YTBEPKIAAIOTCS o0pazoBarelbHOU OpraHu3anuen
(yupexneHreMm) Tocjie  MPEABAPUTEIBHOTO  MMOJIOKUTEIBHOTO  3aKIHOYEHUS
paboToaTene.

J1st  TpOMEXYTOYHOM — aTrTecTaluyd  OOyYaroumxcs IO  JUCIUIUIMHAM
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(MEeXIUCUUIUIMHAPHBIM KypcaM) KpOME MperogaBareneil KOHKPETHON JUCIUILIMHBI
(MEeXIUCUMIUIMHAPHOTO Kypca) B KaueCTBE BHEUIHMX 3KCIEPTOB JOJKHBI aKTHBHO
MPUBJIEKATHCS MPENoJaBaTeNld CMEXHbBIX TUCIUILTUH (KypcoB). i MaKCUMaIbHOTO
npuOMKEHUsT MPOrpaMM  MPOMEXKYTOYHOM — aTrTecTaMi  O0ydalolmmxcs 1o
npo(eCCUOHAIBHBIM MOJAYJIAM K YCIOBUAM MX Oyaymell mnpodeccuoHanbHON
NEeSTeNbHOCTH  00pa3oBaTelbHOM oOpraHu3auueid (ydpexaeHueMmM) B KauecTBe
BHEILITATHBIX KCIIEPTOB JIOJDKHBI aKTUBHO MPUBJIEKATHCS pa0OTOIATENH.

8.4. OnleHka KadecTBa TMOJATOTOBKM  OOYYalOlUMXCSd W BBITYCKHUKOB
OCYIIECTBJISIETCS B IBYX OCHOBHBIX HAIlPABJICHUSIX:

OIICHKA YPOBHSI OCBOCHUS JIUCITUILINH;

OIIEHKa KOMIIETEHIINI 00Yy4aroIIrXCsl.

8.5. K rocymapcTBeHHO# MTOTOBOM aTTECTAIMHM JOIYCKAeTCs 00y4aroIuiics,
HE MMCIONTMHA aKaJeMHYeCKOM 3aI0JDKEHHOCTH M B MOJHOM O00ObeMe BBITIOTHUBIINAM
y4eOHBIN MJIaH WM WHAMBUAYAIbHBIA YU4€OHBINA TUIaH, €CJIM MHOE HE YCTAHOBJIEHO
MIOPSATKOM NP OBEICHUS roCyJ1apCTBEHHOU UTOTOBOM aTrTecTaluuu (0]
COOTBETCTBYIOIIMM 00pa30BaTeIbHBIM IIPOTPAMMaM.

8.6. T'ocymapcTBeHHast UTOTOBAs aTTECTALMs BKIJIFOYAET MOATOTOBKY U 3aILUATY
BBIITYCKHOW KBATM()UKAIIMOHHOM paboThl (IUIITIOMHAs padoTa, JUTIJIOMHBINA TPOEKT).
OO6s3arenpbHOe  TpeOOBaHME  —  COOTBETCTBME  TEMAaTHKH  BBITYCKHOU
KBAUTM(PUKAITMOHHONW ~ pabOThI  COJEPYKAHMIO  OJHOTO  WJM  HECKOJbKHUX
po¢ecCUOHATBHBIX MOJTYJIEH.

['ocynapcTBEHHBIM 3K3aMEH BBOAMTCS MO YCMOTPEHHIO 00pa30BaTeNnbHOU
opraHu3anuu (y4pexaeHus).

3amecturenb MUHHCTpa 00pa3oBaHMs U HAYKU
Jlyrancko#t HaponHoit PecryOmmku 0O.C. Knanona



CtpykTypa nporpamMmmsl MOrOTOBKU CTICIIHATIMCTOB CPETHETO 3BeHa 0a30BOM MOJATOTOBKH

HpI/IJ'IO)KeHI/Ie kI OCYHapCTBCHHOMY 06p3.30B ATCJIIbBHOMY CTaHAApPTy CPCAHCTO

npodeccuoHambHOro oOpaszoBanus o cnermansHoct 46.02.01 JJokymMeHTallmOHHOE

obecrieucHme YIpaBJICHUSA U apXUBOBCACHUC

Bcero
H . | B ToM uncne Nuneke u
AaMEHOBAHME YU4E€OHBIX IUKIIOB, MaKCHUMaJIbHOU
. o 4acoB HAMMEHOBaHHUE Konpl
Vi paszienoB, MOIYyJICH, TpeOOBaHUS K yaeOHOM
JIEKC 00s13aTeITbHBIX JVCITUILINH, bopMUpyEMBIX
3HAHHUSIM, YMCHHSM, TIPAKTHISCKOMY Harpy3Ku N
y4eOHBIX MEXTUCIUTUTMHAPHBIX | KOMITCTCHITUNA
OTIBITY oOyuarorerocs AT kypcos (MJIK)
(uac./uen.)

OO0s3arenbHas 4acTh Y4€OHBIX HUKIIOB 2376 1584

[TTICC3
OI'C3.00 | O6mwit ryMaHUTapHBIN 1 COIMATBLHO - 522 348

SKOHOMUYECKUN YIEOHBIN UK

B pesynbrare uzydenus o0s3aTesIbHOM 48 OI'C2.01. OcHoBbl OK 1-10

4acTy y4eOHOro IUKJIa 00yJaroIuncs
JTOJDKEH:
YMETh:

OPHUEHTUPOBATHCS B HAaHOO0JIEe 00X
¢unocopckux npodsemax ObITHS,
MO3HAHWS, IICHHOCTEH, CBOOOIBI U
CMBICJIA KI3HU KaK OCHOBAxX
(bopMHpOBaHUSI KYJIBTYPBI TPAXKIaHUHA U
OyayIIero CuenuanmcTa,;
3HATB:

OCHOBHBIE KaTETOPUHU Y TIOHATHS
bunocodum;

poJib puitocopur B )KU3HU YEIOBEKA U
00111eCTBa;

OCHOBBI (PHITOCOPCKOTO YICHHS O
OBITHH;

¢unocopun




HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

CYILIHOCTb IPOLECCa NO3HAHMUS;
OCHOBBI HAy9HOH, (hHI0COCKOM
PEIMIUO3HOM KapTUH MUPA;

00 ycioBUsX (OPMHUPOBAHUS JTUYHOCTH,

CBOOO/I€ U OTBETCTBEHHOCTH 34
COXpaHCHUE KU3HHU, KYJIbTYPHI,

OKPYKaloIIeH CPEbI;

O COIMAJIbHBIX U 3THYCCKHUX HpO6JIeMaX,

CBA3AaHHbIX C Pa3BUTUCM U
HCIIOJIb30BaHUEM I[OCTI/I}KGHI/Iﬁ HAYyKH,
TEXHUKU U TEXHOJIOTHUM

YMETh:

OIICHHUBATh COOBITHS U JICSITEIHHOCTD
JFOJEH B HICTOPUYECKOM MPOLIECCE C
MIO3HULMI 00IIIEYET0BEYECKUX [IEHHOCTEN,
OPHUEHTHUPOBATHCSA B YKOHOMHYECKO,
MOJMTUYECKOUN U KYJIbTYPHOU CUTYallUU B
CTpaHe U B MUPE;

BBISIBJIATH JIOTHKY U OObEKTHBHBIC
3aKOHOMEPHOCTH NCTOPUYECKOTO
IpoIIecca, B3aUMOCBS3b OTCUECTBEHHBIX,
pETrHOHATBHBIX, MUPOBBIX COIUATBHO-
AKOHOMUYECKHUX, TTOJUTUUECKUX U
KyJbTYPHBIX POOIEM;
3HATh:

3aKOHOMEPHOCTH COIUATLHO-
SKOHOMHMYECKOTO, OOIIECTBEHHO -
MOJIMTHYECKOTO M KYJIbTYPHOTO Pa3BUTHS
obmecTBa Ha 3eMisix JlonOacca B

48

OrC2.02. Uctopus

OK 1-10




HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

KOHTEKCTE UCTOPUH, C JPEBHENIINX
BPEMEH M J10 HAIlIMX JTHEH;

CYIIHOCTh (POPMHUPOBAHMS U PA3BUTHUS
o61ecTBa Ha TeppuTOopUn JIOHEIKOTO
Oacceiina;

OCHOBHBIE MPOIIECCHI
(MHTETpaIMOHHBIE, TTOJUKYJILTYPHBIE,
MUTPAITMOHHBIC U UHBIC) TTOJIUTUIECKOTO U
SKOHOMHUYECKOTO PA3BUTHUA BENYIIIUX
roCyJ1apCTB U PETHOHOB MUPA;

MEKTYHapOHbIE OPTaHUu3allud 1
OCHOBHBI€ HAMPABJICHUS UX JICSITENbHOCTH;

O POJIU HAYKH, KYJIbTYPhI U PEJTUTUH B
COXPaHEHUU U YKPEIUICHUU
HallMOHAJILHBIX U TOCYIAPCTBEHHBIX
TpaULIN;

COZIEpPKAHNE U HA3HAYEHUE BaXKHEHIIINX
3aKOHOIaTEIbHBIX U UHBIX HOPMATUBHBIX
IIPABOBBIX aKTOB MUPOBOTO U
PETHUOHAILHOTO 3HAYCHUS

YMETh:
0011aThCs (YCTHO M MMMCbMEHHO) Ha

WHOCTPAHHOM SI3BIKE Ha
npodecCUOHAILHBIC U TIOBCETHEBHBIC
TEMBI, TIEPEBOIUTH (CO CIIOBAPEM)
WHOCTPAHHBIC TEKCTHI MPOQECCHOHATLHOU
HampaBJICHHOCTH,

CaMOCTOSITEILHO COBEPIICHCTBOBATh
YCTHYIO U TTMCbMEHHYIO PEUb, MOTOJIHSTH

126

orcoa.03.
HNHocTpaHHbI S3bIK

OK 1-10




HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

CJIOBapHBIN 3arac;
3HATh:

nekcuyeckuii (1200 - 1400
JIEKCUYECKUX €IUHUIL) U TPaMMaTHYECKUI
MUHUMYM, HEOOXOUMBIH JJIs1 YTCHUS U
nepeBo/ia (Co CJI0BapeM) HHOCTPAHHBIX
TEKCTOB TIPO(HECCHOHATHHOU
HaNpaBJIEHHOCTH

YMETh:

UCIIOJIb30BaTh (PUBKYJIbTYPHO-
037I0POBUTENHHYIO NEITEIHHOCTH JIJIS
YKPETUICHUS 3JI0POBbS, TOCTHKECHHUSI
KU3HEHHBIX U TIPO(PECCUOHATIHHBIX IIENIEH;
3HATB:

0 poJ (M3UIECKOU KyIbTYPHI B
0OIIEKYIbTYPHOM, TIPO(HECCUOHATILHOM U
COIMATILHOM Pa3BUTHH YEJIOBEKA;

OCHOBBI 3JIOPOBOTO 00paza JKU3HH

252

126

Oo1cs.04.
dusnueckas
KyJbTypa

OK 2,3,10

EH.00

MaremaTudeckuii 1 o0umit
€CTECTBCHHOHAYYHBIN yICOHBIN UK

198

132

B pesynbTare nzyucHus o0s3aTeIbHOM
YacTU y4eOHOT O ITUKJIa 00 yJarOIIUHCs
JIOJDKEH:
YMETh:

pelarh 3a/1a9M Ha OThICKAaHUE
POM3BOJIHOM CIIOKHOM (PYHKITUH,
MIPOM3BOIHBIX BTOPOTO M BBICIIIAX
TIOPSJIKOB;

MIPUMEHSTh OCHOBHBIE METOIbI

EH.O1. MaTtemaruka

OK 1-6, 9




HpO,Z[O.TDKeHI/IC IIPUIIOKCHU A

VMHTETPUPOBAHUS TP PELICHUU 3a]1a4;

MIPUMEHATh METO/IBI MaTEMAaTUYECKOTO
aHalM3a Mpu pelIeHu  3a1a4y
NPUKIAHOTO XapaKTepa, B TOM YKCJIE
po¢ecCUOHAILHOM HANPaBJICHHOCTH;
3HaTh:

OCHOBHBIE MOHSTHUSI U METOJIbI
MaTeMaTUYECKOIr0 aHaAIIN3a;

OCHOBHBIE YHCJICHHBIE METO/IbI
pelIeHus IPUKIIAJIHbIX 3a/1a4

YMETh:

paboTaTh C COBPEMEHHBIMU
ONEPALMOHHBIMU CUCTEMAMU, TEKCTOBBIMU
penaKTopaMu, TaOIMIHBIMU
IpOILIECCOPAMU, CUCTEMAMU YITPaBJICHUS
0azaMu JTaHHBIX, IPOrpaMMaMu
IIOArOTOBKH MPE3EHTaLUH,
UH(GOPMAITMOHHO -TIOUCKOBBIMU
CHCTEMaMHU U I0Jb30BaThCS
BO3MOYHOCTSIMH MH(POPMALMOHHO-
TEJIEKOMMYHUKALIMOHHOU CETU
«HuTepuer» (nanee — cetb MHTEpHET);

pohecCUOHATBHO OCYIIECTBIISTh
Ha0Op TEKCTOB Ha NEPCOHAILHOM
KOMITBIOTEPE;
3HaTh:

TEXHUYECKHUE CPENICTBA U POrPaMMHOE
oOecTicueHHE MepCOHATBHBIX
KOMITbIOTEPOB;

EH.02. Uadopmaruka

OK 4,5,9




HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

TEOPETUIECKUE OCHOBBI COBPEMEHHBIX
UHGOPMAITHOHHBIX TEXHOJIOTUN OOIIETO U
CITCITUATM3UPOBAHHOIO Ha3HAYCHHS,

PYCCKYIO | JJATHHCKYIO KJIABUATyPy
MIEPCOHATBHOI0 KOMITHIOTEPA,;

npaswiia o(GOpMIICHUS TOKyMEHTOB Ha
IIEPCOHATBHOM KOMITBIOTEPE

YMETh:
OPHUEHTUPOBATHCS B HAaUOO0JIEe 00X

npoOJieMax SKOJIOTUU U
PUPOIOTIOIE30BAHIS;
3HaTh:

O0COOEHHOCTH B3aUMOJIECHCTBUS
00111eCTBA U IPUPOIBI;

MIPUPOAOPECYPCHBIN TOTEHIAAT
CTpaHbI;

MIPUHITUIIBI ¥ METOIBI PAIIMOHATILHOTO
MIPUPOIOTIOJIE30BAHUS;

MIPaBOBBIC U COIMATBbHBIE BOTIPOCHI
PUPOIOTIOIIHE30BAHMS

EH.03.
DKOJOTHIECKHUE
OCHOBBI
TIPUPOIOTIONTHE30BAHUS

0K 3,6,7,9

I1.00

[TpodeccrnonanbHBIN YIEOHBIN UK

1656

1104

OIL00

OOmenpodeccrnoHaIbHBIE TUCTTUTUIAHBI

918

612

B pesynbTare u3yuenus o0s3arebHON
9acTH NMpo(PecCUOHATBHOTO y4eOHOTr0
ITUKJIA 00YyJarOIIUICS JIOJDKEH:
YMETh:

OPHMEHTHPOBATHCS B BOTPOCAX
IKOHOMHMYECKOH TEOPUHU B COBPEMEHHBIX
YCIIOBUSIX;

OIL.01.
DKOHOMUUYECKAS
TCOpHS

OK 1-7
IK 1.1-1.3




HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

3HaTh:
3aKOHOMEPHOCTH (PYHKIIIO HUPOBAHUSI
PBIHOYHBIX MEXaHU3MOB HA MUKPO- U
MaKpOYpPOBHSIX U METObI
rOCYAapCTBEHHOTO PEryJIUPOBAHUS;
0O0111e MOJIOKEHUS SKOHOMUYECKOH
TEOpUU

YMETh:
PAacCUUTBIBATH 110 MPUHATON

MECTOA0JIOTUHN OCHOBHBIC TCXHUKO -
SKOHOMMWYECCKHE ITOKA3aTCIINn
ACATCIIbHOCTH OPraHru3alliu,
3HATh.

OCHOBHBIC MUKPO- U
MaKpO3KOHOMHYCCKHEC KaTCrOPHUH U
IMOKa3arcjii, MCTOAbI X pacucTa

OI1.02. DKkoHOMUKA
OpraHu3aruu

OK 1-7
IK 1.1-1.3

YMETh:

YIPaBIATh KOHMIUKTAMHU U CTPECCaMU
B TIpo1iecce npodeccroHaIbHOU
JesITEIbHOCTH;
3HATH:

XapaKTepHbIC YEPTHl COBPEMEHHOTO
MEHE[)KMEHTA;

IIUKIT MECHEJ[KMEHTA;

MPOTIECC MPUHATHS U PeaTU3alin
YIIPABJICHYECKUX PEILICHUM,
UH(POPMAITMOHHOE 0OecTIeyeHHE
MEHE)KMEHTa

OI1.03. MesemKMEHT

OK 1-10
MK 1.1,
1.4-1.8,
2.5

1.2,
2.4,




HpO,Z[O.TDKeHI/IC IIPUIIOKCHU A

YMETh:

MPUMEHSTH KaJIPOBYIO TIOJMTUKY Ha
TrOCYJIapCTBEHHOM CITyXKO¢;
3HATB:

CHUCTEMY TOCYIapCTBEHHBIX
YUPEKICHUH U OPTaHOB MECTHOTO
caMOYTIpaBJICHUS;

001IMe PHUHITUIIBI B TPEOOBAHMS K
TIPOXOKJECHUIO TOCY/1ap CTBEHHO M CITY OB,

OpraHu3aIMOHHO-TIPaBOBbIE (POPMBI
TOCYIapCTBEHHOIO amrapara yrpaBJICHHsI

OI1.04.
I'ocynapcTBeHHas

ciy0a

OK1-8

[K1.1-1.8

YMETh:
paboTtath ¢ MpodeCcCHOHATHHBIMH
TEKCTaMH Ha HHOCTPAHHOM SI3bIKE;

COCTaBJIATH U OHOPMIISTH
OpraHU3aIMOHHO-PACTIOPSAUTEILHYIO
JIOKYMEHTAITUI0 Ha MHOCTPAHHOM SI3bIKE;

BECTHU NIEPETOBOPHI HA HHOCTPAHHOM
SI3BIKE;
3HATh:

MPAKTUICCKYIO TPAMMATHKY,
HEOOXO0MMYIO 1T PO eCCHOHATBHOTO
OOIIeHHS HAa UHOCTPAHHOM SI3BIKE;

0COOCHHOCTH MEPEBO/IA CITYKEOHBIX
JOKYMEHTOB C HHOCTPAHHOTO SI3bIKA

OIL05.
HNHOoCTpaHHbIN S3BIK
(mpoeccuoHanbHbIN)

OK1-7

MK 1.1-1.3

YMETB:
OPUMEHAThH B IPO(EeCCUOHATBHOM
NEeATEIbHOCTH PUEMBI JIEJIOBOTO

0OIIeHMS

OI1.06.
IIpodeccrnonanpHas
JTHKA U IICUXOJIOT U
JIEJIOBOI'O OOIIICHHMS

OK 1-8
[IK 1.2-
1.8

1.6,




HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

3HaTh:

OCHOBHBIE TIPaBUJIA MPO(HecCHOHATLHON
ATUKU U MPUEMBI JICIOBOTO OOIICHHMSI B
KOJUICKTUBE;

0COOEHHOCTH TTPOPECCUOHATILHOM
STHKHU U TICUXOJIOTHH JEIIOBOTO OOIICHHUS
CIIy’KallluX TOCYAapPCTBEHHBIX U MHBIX
OpraHu3alMOHHO-NIPAaBOBBIX (HOpM
YUPEKICHUN U OpTraHu3alui

YMETh:
CO3/1aBaTh OJIArOTIPUSTHBIIN

MICUXOJIOTUYECKHUM KIMMAT B KOJJICKTHBE;

3¢ (EKTUBHO YNPABIATH TPYIO0BBIMU
pecypcamu;
3HATB:

coJZiepaHHue KaJpoBOro,
UH(GOPMAIIMOHHOT0, TEXHUYECKOTO U
IPaBOBOTO 00ECTIEYEHUSI CUCTEMBI
YIIPABIICHHSI TIEPCOHAIOM;

OPraHu3aIMOHHYIO CTPYKTYPY CITYKObI
YIPaBIICHUSI TIEPCOHAIOM;

0011Me NPUHIUIBI YIPaBJICHUS
NEPCOHAIOM,;

INPUHLIUIIBI OPTaHU3alluU KaJJpOBOii
paboTHI;

MICUXOJIOTUYECKUE ACTIEKThI
YIIPaBIIEHHUS, CIIOCOOBI pa3pelIeHUs
KOH(IMKTHBIX CUTyallui B KOJUIEKTUBE

OIL.07. Yupasnenue
TIepCOHAIIOM

OK 1-10
I[IK 1.7, 2.6,
2.7




10

HpO,Z[O.TDKeHI/IC IIPUIIOKCHU A

YMETh:

3alIMIIATh CBOM MPaBa B COOTBETCTBUU
C TPYJIOBBIM 3aKOHO/IATEIILCTBOM;

UCII0JIb30BaTh MPABOBYIO MH(OPMAITUIO
B IIpo(heccHOHATILHOM eI TEeNbHOCTH;
3HATH:

npaBa ¥ 003aHHOCTH CITY>KAIlHX;

3aKOHOJIaTENIbHBIC aKThI U
HOPMAaTHUBHBIC IOKYMEHTHI,
peryJupyoume NpaBooTHOIICHHS
(U3NISCKHX ¥ FOPUIMICCKUX JIAIL;

OCHOBHBIE 3aKOHO/IATEIILHBIE aKThI O
MIPaBOBOM 00€CTICUCHUU
po¢ecCHOHATLHOM eI TETLHOCTH

CITy’KallluX

OIL.08. ITpaBoBoe
obecrieueHme
npodeccroHATLHOM
JeATEIILHOCTH

OK 1-7
K 1.1, 1.2,
1.4,151.7,1.8

YMETh:

OPraHU30BbIBATH U MPOBOIUTH
MEPOTPUATHS TIO 3alUTE padOTAIOIIUX U
HaceJIeHUs OT HeraTUBHBIX BO3ICHCTBUI
YpPE3BBIYANHBIX CUTYAIUH;

MpEANPUHUMATH TIPO(PHITAKTUYECKHE
MEpBI JJIs1 CHUKEHHS YPOBHSI OIaCHOCTEM
PA3JIMYHOTO BUJIA U UX MOCJIEICTBUM B
podecCHOHATHHON IeITEILHOCTH 1
OBITY;

HCTI0JIb30BATh CPEACTBA
WHJIUBUYAIbHOU U KOJUIEKTUBHOU
3alUThI OT OPY>KUSI MacCOBOTO
MOPAKEHHUS;

68

OI1.09. be3zomacHoCTh
JKU3HEIEATEILHOCTU

OK 1-10
K 1.1-1.10,
2.1-2.7
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

MIPUMEHSTh MIEPBUYHBIE CPEJICTBA
MOXKAPOTYILIECHUS;

OPHUEHTUPOBATHCS B MIEPEUYHE BOCHHO-
YUETHBIX CIICIUATBHOCTEN U
CaMOCTOATENILHO ONPEAEIATh CPEAN HUX
POJICTBEHHBIE TTOJTyYEHHO U
CHEUATbHOCTH;

MIPUMEHATH MPO(HeCcCUOHAILHBIC 3HAHUS
B XOJI€ UCTIOJTHEHHUSI 00SI3aHHOCTEH
BOEHHOM CITy»ObI Ha BOMHCKUX
JOJDKHOCTSIX B COOTBETCTBUM C
MIOJIy4YEHHOM CIIELIMATIbHOCTHIO;

BJIAJIETh CI0OcO0aMu OECKOH(IIMKTHOTO
OOILIEHUs U CaMOPETyYJISIIUY B
MOBCEITHEBHOM JEATEIbHOCTH U
AKCTPEMAIIbHBIX YCIOBUSX BOCHHOM
CITYXKOBI;

OKa3bIBaTh MEPBYIO MOMOIIb
MOCTPaIaBIINM;
3HATh:

MIPUHIIUIIBI 00ECTIeYEHUs] YCTOMYUBOCTH
00BEKTOB YKOHOMHMKH, MPOTHO3UPOBAHUS
pa3BHUTHS COOBITUH U OTICHKH TOCJICICTBHMA
IIPU TEXHOTEHHBIX YPE3BbIYANHBIX
CUTYyalUsIX ¥ CTUXUMHBIX SIBJICHUSX, B TOM
YHCJIC B YCJIOBUSX MPOTUBOICUCTBUS
TEPPOPU3MY KaK CEPbE3HOU YIpo3e
HAIIMOHAJILHOU 0€301acHOCTHA
rocyaapcTBa;
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

OCHOBHBIE BU/IbI TIOTCHIIMATIHHBIX
OTIaCHOCTEH U WX TIOCJICICTBUS B
npodecCHOHATLHON IeITEILHOCTH 1
OBITY, MPUHIIUITH CHIYKCHUSI BEPOSITHOCTH
UX pean3allii;

OCHOBBI BOCHHOM CJTY»KOBI 1 000POHBI
rocyaapcTBa;

3aJ1a91 ¥ OCHOBHBIC MEPOTIPUSATHS
IpakJJaHCKOM 00OPOHBI;

CIIOCOOBI 3aIUTHI HACEICHUS OT
OPYXHSI MAaCCOBOTO TIOPAKEHUS;

MeEpHI TI0’KapHOI 0€301MacCHOCTH U
npaBujia 6€301aCHOTO TIOBEICHHUS MPU
noskapax;

OpraHU3aIUIo U TIOPSIOK MPU3HIBA
rpaxkJaH Ha BOCHHYIO CIIyK0y U
MOCTYIUICHUS Ha HEE B JOOPOBOJIHLHOM
TIOPSJIKE;

OCHOBHBIE BUJIbI BOOPYKEHHS, BOCHHOM
TEXHUKH U CIICIUAITBHOTO CHAPSIKCHUS,
COCTOSIIIIMX HA BOOPYKEHUH (OCHAIICHHH )
BOMHCKHUX MMOAPA3ICTICHNN, B KOTOPBIX
UMEIOTCS BOCHHO-Y4ETHBIC
CIIEIUATLHOCTH, POJICTBEHHBIC
cunemmanbHOCTIM CIIO;

00J1aCTh IPUMEHEHHMSI TIOTyIaeMbIX
podecCHOHAIBHBIX 3HAHUH TIPH
WCIIOJTHEHUH 00sI3aHHOCTEN BOEGHHOU

CITY>KOBI;
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

NOPAJIOK U MPaBUJIA OKa3aHUs MEPBOU
IIOMOIIY [TOCTPAAABIINIM

1IM.00 [IpodeccronanbsHBIC MOAYITH 738 492
[IM.01 Opranuzanus J0KyMEHTaIMOHHOTO MJIK.01.01. OK 1-10
obOecrieueHus! yrpaBJICHUsS U Hoxymenrarmonnoe | I1K 1.1-1.10
(YHKIIMOHUPOBAHHMSI OpPraHU3aAIUN obecrieueHue
B pesynbTare nzydenus yIpaBIICHHUS
po¢hecCUOHATLHOTO MOTYJISA
00yYarOIIUICS JOJDKEH: MJIK.01.02.
UMETh MTPAKTUYECKUN OTIBIT: [IpaBoBOE
OpraHu3aIuu JOKYMEHTAIMOHHOTO perymMpoBaHUe
obecrieueHus! yrpaBIeHUS U yIpaBICHUYECKO N
(YHKIIMOHUPOBAHMSI OPraHU3aIlNM; JEeATSIILHOCTH
YMETh:
MIPUMEHSATh HOPMATHUBHBIE NIPABOBBIC MJIK.01.03.
aKTBI B YIIPaBJICHYECKOH JIeATEIIHbHOCTH; Opranuzanus
MOATOTABJIMBATE MPOEKTHI CEKPETapCKoro
YIPaBJICHUYECKUX PEIICHUH; 00CITy)KUBaHUS

00pabaTbIBaTh BXOASIINE U UCXOISIINE
JIOKYMEHTBI, CHCTEMAaTU3UPOBATh HX,
COCTAaBJISITh HOMEHKJIATYPY A€M U
dbopMUpoBaTh TOKYMEHTHI B J1€714;

FOTOBUTH U MPOBOJIUTH COBEILIAHUS,
JIeJIOBBIC BCTPEUHU, TPUEMBI 1
Mpe3EHTAIUY;
3HATh:

HOPMAaTUBHBIE TIPABOBHIC AKTHI B
00J1aCTH OpTaHU3aINH YITPABICHYECKO
JIeSITeIbHOCTH;




14

HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

OCHOBHBIC TIPaBUJIa XPAHCHHUS U 3aIUTHI
cayxeOHOoU nHMOpMAaIIH

1IM.02

Opranuzaiysi apXvBHOM U CIIPABOYHO-
nH(MOPMAIIMOHHON pabOTHI TIO
JTIOKYMEHTaM OpTaHU3aIiH

B pesynbprare nuzydenus

PO (}HecCHOHATHHOTO MOTYJIS
00yYarOIIUICS JOJDKEH:

UMETh TPAKTHYECKUN OTIBIT:

OpraHu3aIliy apXUBHOU U CTIPABOTHO -
nHOOPMAIMOHHON pabOTHI TIO
JTOKYMEHTaM OpTraHu3aIiH;

YMETh:

OpraHU30BBIBATH JICATEIHHOCTh apXHUBa
C y4EeTOM cTaTyca v mpoduis
OpraHu3aIliy;

paboTaTh B cUCTEMAX JIEKTPOHHOTO
TOKyMEHTOO0O0POTa;

WCIIOJIb30BaTh B JISITEILHOCTH apXHUBa
COBPEMEHHBIE KOMIIbIOTEPHBIE
TEXHOJIOT UM,

MIPUMEHATH COBPEMEHHBIC METOIUKHN
KOHCEpPBAITMH M PECTaBPaIlUU apXUBHBIX
JIOKYMEHTOB;
3HATH:

CHUCTEMY apXUBHOTO yIPaBJICHUS U
opranu3aiuto ['ocymapcTBEHHOTO
ApxuBHOTO (POHTA;

CHUCTEMY XpaHEHHS 1 00pabOTKH

MJIK.02.01.
Opranuzanus u
HOPMAaTUBHO-
MPaBOBBIE OCHOBBI
apXUBHOTO JIeia

MJIK.02.02.
I'ocynapcTBeHHBIE
apXUBbI U apXUBBI
OpraHu3anum

MJIK.02.03.
Meroauka u
MpaKTUKa
apXUBOBEIECHUSA

MJIK.02.04.
O06ecrieuenne
COXPaHHOCTH
JIOKYMEHTOB

OK 1-10
[K 2.1 -2.7
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

JOKYMEHTOB

IIM.03

Brimoaenne paboT 1o oHOM Wi
HECKOJIbKUM TIpoeccusiM padoumnXx,
JOJDKHOCTSM CJITYKaIuX

BapuaruBHas yacTh yueOHBIX LIUKIIOB
[IICC3 (onpenensiercsa 00pazoBaTenbHOM
opranuszaiueit (yuapexxacHueM)
CaMOCTOSITEJIHHO)

1026

684

Bcero yacoB 00yueHus 1o yaeOHbIM
mukiaMm [HTICC3

3402

2268

VYII1.00

VYueOHas nmpakThka

[1I1.00

[IpousBoacTBEHHAs TIPaKTHKA (IO
PO QUITIO CIICITUATBHOCTH)

6 Hen.

216

OK 1-10
[K 1.1 - 1.10,
21-2.7

TIJ111.00

[Ipou3BoacTBEHHAS IPAKTUKA
(mpeaAnIIIOMHAs )

4 gen.

ITA.00

[IpomexyTouHast arrecTanus

3 Hen.

I'1A.00

['ocymapcTBeHHas UTOTOBAsL aTTECTAIUS

6 Hen.

['MA.01

[ToaroToBKa BBIITYCKHOM
KBAJTM(UKAITMOHHOU pabOThI

4 uen.

I'A.02

3ammra BBIITYCKHOM KBATU(PUKAITMOHHOM
paboThI

2 Hen.




CtpykTypa nporpaMmsl MoAroTOBKU CIIEIUAIMCTOB CPEHEr0 3BEHa YIITyOJIEHHOW MOATOTOBKU

Bcero
. | B TOM uncne Nupekc n
HanMeHoBaHue y4eOHBIX ITUKIOB, | MaKCUMaIbHON
o N 4acoB HanuMCHOBaHUEC Konbr
pazzienoB, MOayJiei, TpeOOBaHUs K y4eOHOM
Nupexc 00s13aTeNbHBIX JTUCIUIUINH, bopmMuUpyeMbIxX
3HAHUSAM, YMCHUSAM, TIPAKTUIECKOMY Harpy3Ku .
y4eOHBIX MEKIUCIUTUIMHAPHBIX | KOMIICTEHITHIA
OTIRITY 00yuaomerocs 3aHATHU kypcoB (MJIK)
(uac./Hen.) P
OO0sB3aTenpHas 4acTh y4eOHBIX IIUKJIOB 3672 24438
[TICC3
OI'C3.00 | OOuwii ryMaHUTapHBIN U COLUATTBHO - 804 536
AKOHOMHWYCCKUHN YICOHBIN ITUKIT
B pesynbTrarte nzydeHus oos3arebHON 48 OI'Cc>.01. OcHoBbl OK 1-10
YacTH Y4EOHOT0 1MKJIA 00 yUaroluiics ¢dunocopun
JOJIKEH:
YMETh:

OPHUEHTHUPOBATHCS B HanbOoJiee 00IuX
bunocodckux mpoodaemMax ObITHS,
MO3HAHMsI, IEHHOCTEN, CBOOOIBI U
CMBICTIA KU3HU KaK OCHOBAX
bopMHpOBaHUS KYJIbTYPhI TPKIaHHHA
1 OyIyIIEero CreuaIicTa;
3HATB:

OCHOBHBIE KaT€TOPUH U MOHATHUS
dbunocodum;

poJib ¢punocoun B )KU3HHU YETIOBEKA
M OOIIIEeCTBA;

OCHOBBI (prstocopckoro yueHus o
OBITHH;
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

CYIIHOCTb IPOLECCa MO3HAHMUS;

OCHOBBI Hay9HOH, (husiocodckoit u
PEIMTIUO3HOM KapTUH MHUPA;

00 ycoBHsAX (OPMHUPOBAHUS
JMYHOCTH, CBOOOJI€ U OTBETCTBEHHOCTHU
3a COXpAHEHUE JKU3HHU, KYJIbTYpHI,
OKPYKaroIleu CPpEBbI;

O COLIMAIBHBIX U ATUYECKUX
po0JeMax, CBI3aHHbIX C PA3BUTHEM U
VCIIOJIb30BAHUEM JIOCTHXKCHUM HAYKH,
TEXHUKH U TEXHOJIOTUI

YMETb:
OLICHMBATh COOBITUS U €A TEIIbHOCTh

JIOJIEH B UICTOPUYECKOM IPOLIECCE C
MMO3ULINHA 00IIEUETTIOBEYEC KX
LIEHHOCTEN, OPUEHTUPOBATHCA B
AKOHOMMYECKOH, MOJUTUICCKOMN U
KyJIbTypHOM CUTYyalluu B CTPAHE U B
MUPE;

BBISIBJISITH JIOTHKY 1 00OBEKTHBHBIE
3aKOHOMEPHOCTH UCTOPUYECKOTO
MPOILIECCa, B3aUMOCBSI3b
OTEYECTBEHHBIX, PETMOHAIbHBIX,
MHPOBBIX COIMATTbLHO-DKOHOMHUYECKUX,
MOJIMTUYECKUX U KYJIbTYPHBIX
npo0iem;
3HATh:

3aKOHOMEPHOCTH COLMATHHO-
SKOHOMUYECKOTO, OOIIIECTBEHHO -

48

Or'C2.02. Uctopus

OK 1-10
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

MOJIUTUIECKOTO U KYJIHTYPHOTO
pa3BUTHA 00IIIECTBA HA 3EMIIIX
Jlonbacca B KOHTEKCTE UCTOPHUH, C
JTPEBHEHIIMX BPEMEH 1 JI0 HAIMX JTHEH;

CYIIHOCTb (POPMHUPOBAHUS U
pa3BUTH 00IIIECTBA HA TEPPUTOPUHU
Jlonerkoro 6acceiina;

OCHOBHBIE TIPOTIECCHI
(MHTErpalMOHHBIC, TIOJUKYJILTYpPHEIE,
MUTPAIMOHHBIC U UHBIC)
MOJIUTUIECKOTO M IKOHOMHUYIECKOTO
Pa3BUTHS BEIYIIUX IOCYIapCTB U
PErMOHOB MHPA;

MEXIYHApOIHBIC OPTaHU3AIUN U
OCHOBHBIE HAIIPABJICHUS HX
IesITeTbHOCTH,

O POJIM HAayKH, KYJbTYPHl U PEIIUTHU B
COXpaHECHUH U YKPEIJICHUN
HAIIMOHAJIbHBIX U TOCYIAPCTBEHHBIX
TpaAULINM;

coJiep>KaHue U Ha3HAYCHHE
BOKHEHUIIINX 3aKOHOAATEIHHBIX U UHBIX
HOPMATUBHBIX MTPABOBBIX aKTOB
MHUPOBOT'0 U PETHOHAILHOTO 3HAYCHUS

YMETb:
IIPUMEHATHh TEXHUKU U IIPUEMBI

3¢ hHEeKTUBHOTO OOIIICHHMSI B
npodeccHoHANTBHON A TEIbHOCTH;
UCITI0JIb30BaTh MPHEMBI

48

ores.os.
[lcuxonorus oO1eHNs

OK 1-10
[IK 2.7, 3.6
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HpO,Z[O.TDKeHI/IC IIPUIIOKCHU A

CaMOPETryJISIIIUU TIOBEICHUS B TIPOIIECCE
MEKJIMIHOCTHOI'O OOIIICHUS;
3HATh:

B3aHMOCBSI3b OOIICHUS U
JeSITeIIbHOCTH;

11en, (GYHKITUH, BUJBI M YPOBHU
OOIIEHNS;

POJIM U POJIEBBIC OKUJIAHUS B
00IIeHNH;

BUIBI COITMAILHBIX B3aMMOICHCTBUIA;

MEXaHH3MBI B3aHMOIIOHMMAaHHS B
O0IIIeHNH;

TEXHUKHU U TIPUEMBI OOIIEHMUS,
MpaBuiia CIyIIaHusl, BEJCHUS Oecelbl,
yOCKICHHUS;

ATUYECKHE MPUHITUTIBI OOIIECHUS;

WMCTOYHUKH, MPUIHUHBL, BUIBI U
CIocoObl pazpeiieHus: KOHQIUKTOB

YMETh:
0011aThCs (YCTHO M TMCHMEHHO ) Ha

MHOCTPAHHOM SI3BIKE Ha
npo¢ecCUOHAIbHBIE U ITOBCEIHEBHbIE
TEMBI;

MEePEBOAUTH (CO CIOBAPEM)
WHOCTPAHHBIE TEKCTHI
npo¢ecCUOHAIBHOM HaNpaBJIECHHOCTH;

CaMOCTOSITEIIbHO COBEPIIIEHCTBOBATH
YCTHYIO ¥ TUCbMEHHYIO PE€Ub,
TIIOTIOJIHATH CJIOBAPHBIN 3amac;

196

ores.o4.
HNHOCTpaHHbBIN S3BIK

OK 1-10
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HpO,Z[OJ'DKeHI/IC IIPUIIOKCHU A

MOHUMATh TUATOTHIECKYIO U
MOHOJIOTHMECKYIO pedb B cdepe
npodeccroHaIbHOU JIEITEbHOCTH;
3HATh:

nekcuueckui (3000 iekcuyecKux
STMHUI]) ¥ TPAaMMaTHICCKIUH MUHUMYM,
HEOOXOIMMBIH JIJIS YTEHUS M ITepEeBOIa
(co cioBapeM) MHOCTPAHHBIX TEKCTOB
npodecCUOHATBHOM HampaBJICHHOCTH

YMETh:
WCIIOJIb30BaTh (PI3KYJIbTYPHO-

CIIOPTUBHYIO JI€STENBHOCTD JIJISI
YKPEIUIEHUS 3I0POBbSI, IOCTUKEHUS
KU3HEHHBIX U MPO(HEeCCUOHATIBLHBIX
LCTICH;

3HaTh:

0 poJiu (M3UYECKOU KyJIbTYPHI B
00IIEKYIbTYPHOM, TPO(ECCUOHATILHOM
1 COIMAIbHOM Pa3BUTHUM YEJIOBEKA,

OCHOBBI 3/I0POBOTO 00pa3a )KU3HH

392

196

OI'CH.05. dusmueckas
KYJIbTypa

0K 2,3,6,9,
10

EH.00.

MaremaTHueCKUI U OO
€CTECTBEHHOHAYUHBIN y4€OHBIN LIUKII

390

260

B pesynbTare u3yuenus o0s3arensHON
yacTH y4eOHOr0 LKKJIa 00yJaroIHiicst
JOJDKEH:
YMETh:

pelarhb 3a71a4u Ha OThICKaHUE
NPOM3BOIHOM CIIOKHON (DYHKIIHH,
MPOM3BOTHBIX BTOPOTO M BBICIIINX

EH.O1. Matemarnka

OK 1-6,9
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MOPSAJIKOB;
UCIIOJIb30BaTh Pa3JIMYHbIE METO,IbI
WHTETPUPOBAHUS TIPU PEIICHUU 3a]1a4;

MCIIOJIb30BaTh METOIbI
MaTEMATUYECKOTO aHaIM3a Mpu
pELICHUH 33]1a4 MPUKIIATHOTO
XapakTepa, B TOM YHCIe
npo¢ecCUOHAIBHOM HalpaBJIEHHOCTH;

pelarb CUCTEMbI YpaBHEHUH €
HECKOJIbKUMH NIEPEMEHHBIMU
MaTPUYHBIM U JPYTUMH CIIOCOO0aMUu;

MCIIOJIb30BaTh alireOpanyeckue
METO/1bl IPU PELIEHUH T€OMETPUIECKHUX
3a/1ay;
3HaTh:

OCHOBHBIE MOHSITUSI U METOJIbI
MaTeMaTUYECKOTO aHaIN3a, JIMHEIHHOM
areOpbl U aHAIUTUYECKON T€OMETPUU;

OCHOBHbBIE YHCJICHHBIE METO/IbI
pelIeHus MPUKIIaIHbIX 3a]1a4;

CYIIIHOCTb, BUJIBI M CTIOCOOBI
pelIeHus 3a/1a4 aHAIMTUYECKON
Tr€OMETPUU Ha IUIOCKOCTH U B
MIPOCTPAHCTBE

YMETh:
paboTaTh C COBPEMEHHBIMU

OTIEPALMOHHBIMU CUCTEMAMHU,
TEKCTOBBIMU PEIAKTOPAMH,
TaOJIMYHBIMH TMPOLIECCOPAMH,

EH.02. Uadopmaruka

OK 4,5, 9
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CHUCTEMaMU YyTIpaBJICHUS OazamMu
JaHHBIX, TPOrPaMMaMU MOATOTOBKU
npe3eHTalui, nHPopMaIoHHO-
MOMCKOBBIMH CUCTEMAMU U
M0JIb30BATHCS BO3MOYKHOCTSIMU
rino0anpHOM cetn HTEpHET;
3HATH:

OCHOBHBIE METOJIBI ¥ CpEICTBA COOpa,
00paboTKH, XpaHEeHHUs, TIepeadn U
HaKOTUIeHUs1 UH(OpMaITUH;

TEXHUYECKHE CPeCTBA U
nporpaMmmHoe o0ecrieueHne
MEPCOHATILHBIX KOMITBIOTEPOB;

TEOPETHYECKHE OCHOBBI
COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJOTHH O0IIEro U
CTICIMATM3UPOBAHHOTO Ha3HAY CHHUSI

YMETh:
OPHUEHTHUPOBATHCS B HanOoJiee 00X

mpoOJieMax dKOJIOTHHU U
TIPUPOIOTIOTE30BAHMS;
3HATh:

O0COOEHHOCTH B3aUMOJIECHCTBUS
0011IeCTBA ¥ TTPUPO/IBI;

IIPUPOJOPECYPCHBIN MOTEHIUAI
CTpaHBbI;

MIPUHITUIIBI U METOIBI PAITMOHATILHOTO
MIPUPOIOTIOIE30BAHMS

IIPaBOBBIC U COIUATBHBIC BOTIPOCHI

EH.03.
DKOJIOTHIECKHUE
OCHOBBI
PHUPOIOTIOJIHE30 BaHHS

OK3,6,7,9
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IIPUPOIOTIOJIE30BAHUS

YMETB:
UCII0JIb30BaTh TEXHOJIOTUU cOopa,

pa3MeleHus, XpaHeH!s, HAKOTUICHHS,
npeoOpa3zoBaHys U Niepeiayyl JaHHbBIX B
pOo(ecCUOHAIBLHO OPUEHTHUPOBAHHBIX
UH(POPMAIMOHHBIX CHCTEMAX;
o0ecreyuBaTh I0CTOBEPHOCTh
nH(pOpPMAaIMH B MPOLIECCE
aBTOMAaTH3WPOBAHHON 00pabOTKU
TaHHBIX;
3HATh:

KJIaccU(pHKaLU0 WHHOPMAIIMOHHBIX
CUCTEM, BUJIbI TEXHOJOTUYECKHUX
MpoIIecCOB 00paboTKM MHGOPMAITUU B
WH(POPMAITMOHHBIX CUCTEMAX,
0COOEHHOCTH MX PUMEHEHUS;

METO/IbI ¥ IPUEMBI 00eCTICYCHHS
nHGOPMAITMOHHOH 0€30TTaCHOCTH

EH.04.
Nudopmanmonnsie
CHCTEMBI B
npodeccruoHaIbHOM
JeSITEILHOCTH

OK 1-10
[K 3.1 -3.6

I1.00

[IpodeccronabHBIN YIOHBIN ITAKIT

2478

1652

OIL.00

OO6menpodeccnoHATbLHBIC
JTUCIIATITAHBI

1180

786

B pesynbTare usyuenus o0s3aTenbHON
4acTH y4eOHOT0 LUKJIA 00yUYaroLHHACS
JOJDKEH:
YMET:

OPHUEHTUPOBATHCSA B BONPOCAX
DKOHOMHMYECKOU TEOPUU B
COBPEMEHHBIX YCIIOBUSAX;

OI1.01.
DKOHOMUYECKAS
TCOPHSI

OK 1-7
K 1.1-1.3
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3HATh:

3aKOHOMEPHOCTH
(YHKIIMOHUPOBAHMS PHIHOYHBIX
MEXaHU3MOB Ha MUKPO- H
MaKpOYpPOBHIIX U METOJIbI
rOCYAapCTBEHHOrO PEryIMpPOBAHU;

0o011IMe MOJIOKEHUS YKOHOMUYECKON
TCOPHH

YMETB:
PAacCUUTBIBATH 110 MPUHATON

MECTOAOJIOT'MHM OCHOBHBIC TCXHUKO -
SKOHOMMWYECCKHEC ITOKa3aTCIIN
ACATCIIbHOCTU OPraHnU3aIiuu,
3HATh.

OCHOBHBIC MHUKPO- 1
MAaKpO3KOHOMHNYCCKHUEC KAaTCIrOpHUH U
IMOoKasarciii, MCTO bl UX paCuCTa

OI1.02. DxoHOMHKA
OpraHu3anuu

OK 1-7
MK 1.1-1.3

YMETB:
YIIPaBJIATh KOHGIMKTAMH U

CTpeccaMmH B MpoIiecce
npodeccroHANBHON JEITEILHOCTH;
3HATH:

XapaKTepHbIC YEPTHl COBPEMEHHOTO
MEHE/IPKMEHTA,

[IUKIT MEHEJKMEHTA;

MPOIIeCC MPUHATHUS U PeaTU3aIiH
YIPaBJICHYECKUX PELICHUH,
nHGOPMAITMOHHOE 00ecTIedeHHE
MEHE[)KMEHTa

OIL.03. Mese>KMEHT

OK 1-10
K 1.1, 1.2,
1.4-1.8, 2.4,
2.5
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YMETB:
MIPUMEHATH KaJIpOBYIO NIOJIUTUKY Ha

rocyapCTBEHHOM CITyKOe;
3HATh:

CUCTEMY TOCYIapPCTBEHHBIX
YUPESKACHUI 1 OPTAaHOB MECTHOTO
CaMOYTIpaBJICHUS;

oO111e MPUHITUIBI U TPEOOBAHUS K
MIPOXO0XKICHUIO IOCYAapCTBEHHOM
CITyKOBI;

OpraHU3aIMOHHO-TIPAaBOBbIE (POPMBI
rocyJapcTBEHHOI'O armapara
yIpaBJICHUS

0IT.04.
['ocynapcTBeHHas

ciyxo0a

OK 1-8
K 1.1-1.8

YMETh:
paboTath ¢ nmpodeccHoHATHBIMHU

TEKCTaMU Ha MHOCTPAHHOM SI3bIKE;

COCTaBJISATh U 0(POPMIISATH
OpraHU3aIMOHHO -PACTIOPSTUTEIILHYIO
TOKYMEHTAITUIO Ha THOCTPAHHOM
A3BIKE;

BECTH TIEPErOBOPHI HA MHOCTPAHHOM
S3BIKE;
3HATh:

MIPAKTHYECKYIO TPaMMAaTHKY,
HEO0OXOIUMYIO JIJIs
poQecCUOHAIBLHOTO OOIIEHUs Ha
WHOCTPAHHOM SI3BIKE;

0COOEHHOCTH TIEPEBO/1a CITYKEOHBIX
JOKYMEHTOB C HHOCTPAHHOTO SI3bIKa;

OI1.05. MnocTtpanHsIii
A3BIK
(mpodeccHoHATLHBIN)

OK 1-7
[K 1.1-1.3
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YMETh: OI1.06. OK 1-8
MIPUMEHSTH B TIPO(ecCHoHaTbHOU [Mpodeccronansuas [1K 1.2-1.6,
NEATeIIbHOCTU TIPUEMBI JIEJTI0BOTO STHUKA U IICUXOJIOT U 1.8
o01IeHN S, JIETIOBOT'O OOIIICHUS
3HATh:
OCHOBHBIE TIPaBHJIa
npodeccHOHANBHON STUKH M TIPUEMBI
JIETIOBOT'O OOIIIEHUS B KOJUIEKTUBE;
O0COOEHHOCTH PO (HEeCCUOHATBHOM
ATHKH U TICUXOJIOTHH JEIOBOTO
OOIIIEHMS CITy>KaIUX TOCYIapCTBEHHBIX
Y MHBIX OPTaHM3aIIMOHHO -IIPAaBOBBIX
(hopM yupekJIeHU 1 OpraHu3aIui
YMETh: OI1.07. OK 24,5, 9
podeccHoHANBHO OCYIIECTBISATh KommnbrorepHas IIK 1.1,
Ha0Op TEKCTOB Ha MEPCOHATLHOM 00paboTka 1.3-1.9,
KOMIIBIOTEPE; JOKYMEHTOB 2.2,2.4,2.5
3HaTh:
PYCCKYIO M JATHHCKYIO KJIaBUATyPy
MIEPCOHATBHOI0 KOMIIBIOTEPA;
npasuia 0(OpMIICHHS TOKYMEHTOB
Ha MEPCOHAILHOM KOMITbIOTEPE
YMETh: OIL.08. ITpaBoBoe OK1-7
3alMIIaTh CBOU MpaBa B oOecrieueHue K 1.1,1.2,
COOTBETCTBUM C TPYAOBBIM npodeccroHanbHON 14,15,
3aKOHOJATEIILCTBOM; EITETbHOCTHA 1.7,1.8

HCIIOJIb30BaTh MPaBOBYIO
uH(bOpMaIHIo B PO (dhecCUoHATbHO
JESATCIILHOCTH,
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3HATh:

npaBa ¥ 00S13aHHOCTH CITY>KallHX;
3aKOHOIATEIIbHBIC aKThI U MHBIC
HOPMAaTUBHBIEC MPABOBBIC JJOKYMEHTHI,
PEryIHUPYIOIIHE TPABOOTHOIIICHHUS
(U3NYECKUX U FOPUIMICCKUX JIAIT;

OCHOBHBIC 3aKOHOATEIbHBIC aKThI O
MIPaBOBOM 00€CTICUCHUU
npodeccHOHATBHON eI TETLHOCTH
CITy>KaIluX

YMETh: OI1.09. Ympasnenue OK 1-10
0(hOpMIIITh IOKYMEHTAITHIO 10 KaueCTBOM IIK 2.1 -2.3,
YIPABJICHUIO KAYECTBOM MPOTYKIIUY; 3.1,32,35
3HATh:
OCHOBHBIE TOJIOKEHHSI CHCTEM
MEHE/DKMEHTA KauecTBa M TpeOOBaHUS
K HUAM;
METOIMIECKYIO0 ¥ HOpPMATHBHYIO
JOKYMEHTAITUIO TI0 YIIPABJICHUIO
Ka4yeCTBOM MPOYKIIUU
YMETh: OIL10. YnpaBnenue OK1-10
Co3/1aBaTh OJIArOTIPUSATHBIN MIEPCOHATIOM I[IK 1.7, 2.6,
TICUXOJIOTMYCSCKUN KIIMMAT B 2.7, 3.6

KOJUICKTHBE;
3¢ (HEKTHBHO yPABIATH TPYAOBBIMHU
pecypcamu;
3HATh:
CollepKaHKe KaJJpoBOTO,
HHGOPMAITHOHHOT0, TEXHUIECKOTO U
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MIPaBOBOTO 00ECTICUEHUST CUCTEMBI
yIPaBIICHHSI TIEPCOHAIOM;

OPraHu3aIlMOHHYIO CTPYKTYPY
CITy>KObI yIpaBJICHUS IEPCOHAIOM;

0011Me NPUHIUIBI YIPABJICHUS
TIEpCOHAIIOM;

MIPUHIIAIIBI OPTAaHU3AIUN KaJIPOBOM
paboTHI;

MICUXOJIOTMYECKHUE ACTICKThI
yIpaBjeHusi, CIIOCOOBI pa3peLieHus
KOH(IIMKTHBIX CUTYaINii B KOJUICKTHBE

YMETb:
HCII0JIb30BATh METO/IbI HAYYHOTO

MO3HAHUS B UCCJICAOBATEIILCKOM
TESITELHOCTH,
3HATH:

0 MOCJIEACTBUSIX CBOSH
pOo(eCcCUOHAIBLHON JEITEIILHOCTHU C
TOYKH 3pCHUS €UHCTBA OMOC(Ephl U
OMOCOIMATLHOM TIPUPO/IBI YETIOBEKA;

OCHOBHBIC TEPMUHBI U OTIPE/ICIICHUS,
UCIIOJb3yeMble TIpH (JOPMHUPOBAHUN
JOKYMEHTOB B 00J1aCTH Hay4YHO-
HCCIIEIOBATENILCKOM ACSITEILHOCTH

OIL11. OcHOBBI
HUCCIIEN0BATEIbCKOU
JIEATETbHOCTHA

OK 1-9
IIK 2.1, 2.6,
3.2,3.3,35

YMET:
MIPOBOJIUTHh HEOOXOIMMBIE PACUEThI

10 HAJIOTOBOMY, KPEIUTHOMY,
OIOI>KETHOMY PEryIUpPOBAHUIO
IKOHOMHYECKHUX TPOIIECCOB;

OIL12.
['ocynapcTBeHHOE
peryJimpoBaHue
HKOHOMMKH

OK 1-9
IIK 3.5, 3.6
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3HATh!

C1ocoObI TOCY1apCTBEHHOTO
pEryJIMpOoBaHus SJKOHOMHUKH B
NIEPEXOTHBIN MEPUO/T] K PHIHKY;

JUHAMUKY COIUAIILHO-
HKOHOMMYECKHUX MPOLIECCOB,
MPOUCXOMSIINX B CTpaHE, UX
CTaTUCTUYECKUE 3aKOHOMEPHOCTH;

MPUHIUIBL U POPMBI
rOCYJIapCTBEHHOI'O PEryIUPOBAHHUS
HKOHOMMKH B PHIHOYHBIX YCJIOBUSAX

YMETh:
OOBSACHATH pa3IMYHbIE POPMBI

rOCYJapCTBEHHOI' O YIIPABJICHUS,
MI0JIb30BAThCSI OCHOBHBIMU
HOPMaTHBHO-TIPABOBBIMH
JOKYMEHTaMU, OIPEIEIAONMU
CHUCTEMY I'OCYAapCTBEHHOIO
YIPABJICHMUS;
II0JIb30BaThC S

MaKpO3SKOHOMHWYCCKHUMM TIOKA3aTCILIMU,

BJIAJIETh METOAaMU Pa3pEILCHHUS
KOH(JIMKTHBIX CUTYyallui;
3HATh:
HAY4YHBIE OCHOBBI CUCTEMBI
rOCYJapCTBEHHOI' O YIIPABJICHUS,
CTPYKTYpPY OPTraHOB
rOCY1apCTBEHHOIO YIIPaBJICHUS;
COJIEp>KAHKE U HAIPABJICHUE

OIL13. Cuctema
roCyJapCTBEHHOT O
yIpaBJICHUS

OK1-9
IIK 2.6, 2.7,
3.6
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roCyIapCTBEHHOW MOJIMTUKH;
yIpaBlieHUE COIMATBHOU chepoit
KOH(DJIMKTHBIMH CHTYaIIASIMH

YMETB:
XapaKTEPHU30BaTh UCTIOJHUTEIbHYIO

BJIACTh M MPOOJIEMBI €€ MOICPHHU3AITNH;

O0OBSICHATH CIIeIUPHUKY
rOCyJIapCTBEHHOTO yIPAaBJICHUS HA
PETHOHAIBHOM YPOBHE;
3HATh:

rOCyJIapCTBEHHBIN amnmapar B
CHCTEME COBETCKOTO TOCYIapCTBa;

MEPUOJIbl CTAHOBJICHUS U 3BOJIFOIIUN
JIMUHUCTPATUBHO-KOMaHIHOM
CHCTEMbI yIIPaBIICHUS,

COBETCKHH ONBIT
QIMUHUCTPUPOBAHUS;

Kpu3uc (peepaTtuBHON CUCTEMBI
Coroza CoBerckux ConmanucTHYECKUX
PecnyOmuk;

TIEPUO]T CTAHOBJICHUSI HOBOM CHCTEMBI
OpraHu3aIuu rocy1apCTBEHHOM
BJIACTHU,

MpeACTaBUTEIILHBIC OPTaHbI BJIACTH B
Havasie XXI B., CTpYKTYypy
MCTIOJIHUTEIbHOM BiIacTH B PecmyOvike
U 1Ipo0JIEMBI €€ MOJICpHU3 AU

OII.14. Opranuzanus
roCyapCTBEHHBIX
YUPEXKICHUN

OK1-9
IK 1.2, 1.3,
2.1, 2.6, 3.5,
3.6

YMETB:
OPraHu30BBIBATh U POBOIUTH

68

OI1.15. be3omacHoCTh
KUBHCACATCIIbHOCTU

OK1-10
K 1.1 - 1.5,
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MEpOMPUATHS TIO 3aIUTE paOOTHUKOB U
HACEJICHHsI OT HEraTUBHBIX
BO3JICCTBUN YpE3BbIUANHBIX
CUTYyaLUH;

MpEANPUHUMATH TPO(PUITAKTUYECKHUE
MeEpBbI JJIs1 CHUYKEHUS YPOBHS
OIMACHOCTEW PA3JIMYHOIO BHJIA U UX
MOCJEICTBUI B IPO(ecCUOHATbHOM
JESTEIbHOCTH U OBITY;

MCMOJIb30BaTh CPEACTBA
WHIUBUAYAIbHOW U KOJUIEKTUBHO M
3aIUTHI OT OPYXKHUS MacCOBOTO
MOPAXKEHUS;

MIPUMEHSTH IEPBUYHBIE CPEICTBA
MO>KapOTYILIEHUS;

OPHUEHTUPOBATHCS B TIEPEUHE BOCHHO -
YUETHBIX CIEIUATbHOCTEH U
CaMOCTOSITEJIbHO OTIPEJIETISATh CPEAU
HUX POJICTBEHHBIC MMOJTy4YCHHOU
CIICIIMATIbHOCTH;

MIPUMEHATH MPO(HeCCUOHAILHbBIC
3HAHUS B XOJI€ UCTIOJTHEHUS
00s13aHHOCTEN BOCHHOM CITy:KObI Ha
BOMHCKHX JIOJDKHOCTSIX B COOTBETCTBUU
C MOJIyYEHHOM CIIEHIUAIIbHOCTHIO;

BJIQJIETh CIIOCOOaMHU
0eCKOHMIMKTHOTO OOIICHUS 1
CaMOpPETYJIAIUU B MOBCEHEBHOM
e TeTbHOCTH M DKCTPEMAaIbHBIX

2.1-2.4, 2.1,
3.1-3.6
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YCIIOBUSIX BOCHHOU CITyKOBI;

OKa3bIBaTh MEPBYIO MOMOIIb
MOCTPAJIaBIINM;
3HATh:

MPUHIUIBI 00ECTICUEHHS
YCTOMYHMBOCTH 0OBEKTOB SKOHOMHKH,
MIPOTrHO3UPOBAHUS PA3BUTHUS COOBITUHN U
OLICHKH IIOCJIEICTBUN IIPU
TEXHOTEHHBIX YpPE3BbIYAIHBIX
CUTYaIUsIX U CTUXUIHBIX SBJICHUSX, B
TOM YHCJIE B YCIIOBUAX
MIPOTUBOACUCTBUS TEPPOPIZMY KaK
CEPbE3HON YIrp0o3€ HALIMOHAIBHOMN
0€3011acCHOCTH rOCY1apCTBa;

OCHOBHBIE BUbI TIOTEHITHATLHBIX
OIIACHOCTEU U MX MOCJICACTBUS B
1pohecCUOHANBHOM eI TEIbHOCTH U
OBITY, MPUHITUIIHI CHUYKCHUS
BEPOSITHOCTHU UX peaTU3allii;

OCHOBBI BOGHHOM CJTY>KOBI 1 000POHBI
rocy/apcTBa;

3a/1a4M ¥ OCHOBHBIE MEPOTIPUATHUS
IpaKJIaHCKOH 0OOPOHBI;

CITOCOOBI 3aIUTHI HACEICHUS OT
OpPYXHSI MAaCCOBOTO TIOPAKECHUS,

MeEpHI TIOKAPHOI 0€30MaCHOCTH U
npasuiia 0€301acHOTO MOBEACHUS MPU
noapax;

OpraHu3aIMIo U MOPSIOK MPU3bIBA
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rpax/aaH Ha BOCHHYIO CIIy X0y U
MOCTYIIJICHUS Ha Hee B I0OPOBOJILHOM
MOPSIIKE;

OCHOBHBIE BUJIbl BOOPYKEHUS,
BOCHHOM TEXHUKH U CIICIUATBHOTO
CHApSDKEHUS, COCTOSIIIUX Ha
BOOPYKEeHNH (OCHAIIIEHUH ) BOMHCKHAX
MoJipa3iesicHuH, B KOTOPBIX UMEIOTCS
BOCHHO-YYETHbIE CTICITUATILHOCTH,
poacTBeHHbIe crienuanbHOCTIM CIIO;

00J1aCTh PUMEHEHHMSI TIOTyIaeMbIX
npodeccroHaNbHBIX 3HAHUN TIPU
MCTIOJIHEHUU 00s13aHHOCTEN BOCHHOM
CITYOBI;

MOPSJIOK U TIPABUJIA OKa3aHUs MEepBOMU

IMOMOIIH IMOCTPaAaBIINM

I[IM.00 | IlpodeccruonanbHbie MOAYIH 1298 866

I[IM.01 | Opranu3anusi JOKyMEHTallMOHHOTO MJIK.01.01. OK 1-10
oOecrieueHus yrpaBjieHUs U JIOKyMEHTAIIMOHHOE K 1.1-1.11
(YHKITMOHUPOBAHUS OPraHU3aIIN obOecTicucHHE
B pesynbTare u3ydeHus yIpaBJICHUS

PO (eCCUOHATLHOTO MOTYJIS

00yYaroIIMICs JOJKEH:

UMETh MPAKTUIECKUHN OTIBIT:
OpraHu3alny JOKYMEHTAIIMOHHOTO

obecrieueH sl yIpaBJICHUs U

(bYHKIMOHUPOBAHUS OPraHU3AIINY;

YMETB:
MIPUMEHSTh HOPMATUBHBIE MPABOBBIE

MK/1.01.02. TIpaBoBoe
peryampoBaHue
YIIPABJICHYECKOMN

e TEeIIbHOCTH

MKJI.01.03.
Opranuzanus
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aKThI B yIIPaBJICHYECKON J1EATELHOCTH;

MOArOTaBIMBAThH MPOEKTHI
YIIPABJICHYECKUX PEILICHUM;

00pabarbIBaTh MOCTYMAIOLIUE U
OTIIPaBJIIEMbIE JJOKYMEHTHI,
CHUCTEMAaTU3UPOBATh MX, COCTABIATD
HOMEHKJIATYpy J1e7 U (OPMHUPOBAThH
JOKYMEHTHI B JIeNa;

TOTOBUTH U MPOBOIUTH COBEIIAHUS,
J€JIOBBIE BCTPEUH, IPUEMBI U
npe3eHTaIuH;
3HATh:

HOPMATHUBHBIE MPABOBBIE AKTHI B
o0JyacT OpraHU3auy yrpaBIeHIECKON
AesITEbHOCTH;

OCHOBHBIE MPaBUJIAa XPAaHEHUS U
3aIlUTHI CITy>KeOHOM MH(pOpMalnn

CEKPETapCcKOro
00CITyKUBaHUS

[IM.02

Opranu3zanysi apXvuBHOM U CIIPaBOYHO -

nHGOPMAITHOHHOH PabOTHI TI0

JTOKYMEHTaM OpTaHU3aIlH

B pesynbrare uzyuyenus

podecCcHOHATBHOTO MOTYJIS

00yYarOIIMICS JOJKEH:

UMETh TIPAKTHYECKUA OTIBIT:
OPraHu3alyyu apXuBHOM U

CIPAaBOYHO-UHPOPMAUMOHHOM PabOTHI

M0 JOKyMEHTaM OpTaHu3alluy;

YMETh:
OPraHu30BbIBATH AEATEIHLHOCTh

MJIK.02.01.
Opranuzanus u
HOPMAaTHBHO-TIPABOBHIC
OCHOBBI ApXUBHOTO
nena

MJIK.02.02.

I'ocynapcTBeHHbIe
apXWBbI U apXUBBI
OpraHu3aruin

MJIK.02.03.

OK 1-10
[K 2.1 -2.7
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apxuBa ¢ Y4E€TOM cTaryca u npopuiis

Merovka u mpakTuka

OpraHu3aluu; apX1BOBEICHUS
paboTaTh B CUCTEMaX 3JIEKTPOHHOIO
JOKYMEHTOO00pOTa; MJIK.02.04.
UCII0JIb30BaTh B JEITEIILHOCTU OO6ecnieuenue
apXuBa COBPEMEHHBIE KOMIILIOTEPHBIC COXPaHHOCTH
TEXHOJIOTUH; JTOKYMEHTOB
MPUMEHSTH COBPEMEHHBIC METOIUKH
KOHCEpBAIIUU U PeCTaBpalluU
apXUBHBIX IOKYMEHTOB;
3HATh:
CUCTEMY apXUBHBIX YUPEKICHUHA U
opranusanuio ['ocy1apcTBEHHOro
ApxuBHOTO (POHIA;
CHCTEMY XpaHEHHs 1 00pabOTKH
JOKYMEHTOB
[IM.03 | OcymiecTBiieHHE JOKYMEHTAIIMOHHOTO MJIK.03.01. OK 1-10
o0OecrieueH sl YIpaBJICHUsI U apXUBHOTO Nudopmanrionssie K 3.1-3.6
Jiefia ¢ UCTO0JIb30BaHUEM NPOrPaMMHBIX TEXHOJIOTUU B
CPEICTB y4yeTa, XpaHeHUsI, 00padOTKU U JTOKYMEHTAITMOHHOM
MOUCKA JOKYMEHTOB oOecrieueHUn

B pesynbTare u3yuenus

podecCHOHANTBHOTO MOYJIS

00yJaroIIUMIACs JOJDKEH:

UMETh TIPAKTHYECKHUH OTIBIT:
paboThI C MPOTPaMMHBIMU

CpencTBaMHM y4ueTa, XpaHCHU,

00pabOTKH 1 TIOWCKA JJOKYMEHTOB;
OpraHu3alyu CIPABOYHO-

yIpaBJICHUS U
ApXUBHOM JIEJIE

MK/I.03.02.
Mertouka
palMOHANU3 AN
JTOKYMEHTAIMOHHOTO
oOecrieueHust
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WHGOPMAITMOHHOM e TEILHOCTH C
TOKYMEHTaMU;
YMETh:

paboTars ¢ npohecCUoHATLHO
OPHUEHTHUPOBAHHBIM MPOTPAMMHBIM
obecrieueHreM B 00JIaCTH
JTOKYMEHTAITAOHHOTO 00ecITedeHus
ynpasienus (nanee — JIOY) u
aApXUBHOTO JIETIa;

OpraHU30BBIBATH BHEPECHUE
aBTOMAaTU3UPOBAHHOM CUCTEMBI B
ciayx0e IOV u apxuBe (TeXHUUYECKOE
3aganue, nousatue o CASE-
TEXHOJIOTUSIX);

HaXOJINTh HEOOXOIUMYIO
H($OPMAIHIO, M0JIb30BATHCS
WHGOPMAITHOHHBIMH PECYPCAMHU CETH
WNutepHera B obsactu
JTOKYMEHTOBEICHUS M apXUBHOTO JIENa;

paboTaTh C IEKTPOHHBIMU
TOKYMCHTaMU;

WCIIOJIb30BaTh CETEBBIC
porpaMMHbIE M TEXHUYECKUE CPENICTBA
B PO (eCcCHOHATLHOM J1eATEeNbHOCTH;
3HATh:

PBIHOK CITCITHATM3UPOBAHHOTO
MPUKIIATHOTO MPOTPAMMHOTO
oOectieuenus B o6mactu JIOY u
aApXUBHOTO JiejIa (ABTOMATHYeCKHE

yIpaBJICHUS U
apXWBHOTO J1ea

MK/1.03.03.
Opranuzanus padboThl
C DJIEKTPOHHBIMU
JTOKyMEHTaMU
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CHUCTEMBI YIPABJIEHUS TOKYMEHTaMM);
coBpeMeHHoe cocTosiHue J[0Y
roCyapCTBEHHBIX U
HETrOCY/IapCTBEHHBIX YUPEKIACHUM,
rOCyAapCTBEHHBIX U
HETrOCY/IapCTBEHHBIX apXUBOB B
00J1aCTH IPUMEHEHUS
MH(OPMAITMOHHBIX TEXHOJIOTUN U
WCIIOJIb30BaHUs CIIEHUAIM3UPOBAHHOTO
IPOrpaMMHOTO O0OecTIeUeHH S

KOpIopaTuBHbIE WH(OPMAIIMOHHBIE
CHUCTEMBI, aBTOMATU3UPOBAHHBIE TIO
cHUCTEMaM JIOKyMEHTAI[H, B TOM YHUCJIE
KaJpoBOii, Oyxyuera;

MIEPCTIEKTUBHBIC HATIPABIICHUS
unpopmatmzaumu OV u apxuBHOTO
nena;

3aKOHOJATeNbHYI0 0a3y, OCHOBHBIE
yIpO3bI HHOOPMAITHOHHOM
0€301acHOCTH

1IM.04

Beinosinenune paboT 1o ogHoOM win
HECKOJIbKUM podeccusiM padoyux,
JOJDKHOCTIM CJTY’KaliX

BapuatuBHas 9acTh yd4eOHBIX ITUKIOB 1620 1080
IITICC3 (onpenensercs

o0Opa3oBaTebHOM OpraHu3alen

(Y4peXaeHreM) CaMOCTOSITENILHO)

Bcero wacoB 00yuenus no yaeOHbIM 5292 3528

mukiaam [HTICC3
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VILOO | YueOHas mpakTuka
OK 1-10
[I1.00 | [IpousBoacTBEHHAs MpakTUKa (TI0 10 nen. 360
IK 1.1-3.6
PO (HITIO CIIeIINATHHOCTH )
[TAIL.00 | Ilpow3BoACTBEHHAs MPAaKTHKA 4 nen.
(mpenumioMHast)
[TA.00 | IIpomexxyTOUHas arTecTanus S5 Hen.
[MA.00 | T'ocynmapcTBeHHasi UTOrOBast 6 Hex.
aTTeCTaLysI
T'NA.01 [ToaroroBka BBIITYCKHO M 4 uen.
KBaJIM(UKAITMOHHOM pabOThI
I'MA.02 | 3ammTa BBITYCKHOU 2 Hex.

KBAJIM(PUKAMOHHON PabOThI
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